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HOW TO USE THIS MANUAL

Chapter 1 of the System 1200 Word Processing Manual is a general
overview of the System. Do not try to remember all the information
presented in Chapter 1 — each function is explained in detail later in the
manual. Chapters 1 through 5 contain information and instructions for
basic operation of the System. Chapters 6 through 10 explain all the
recording and playback features which. make the System 1200 truly auto-
matic. Chapters 11 through 15 teach you the simple procedures for many
special applications which were tedious and time consuming on a standard
electric typewriter.
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Chapter 1 | |
Overview of the System 1200

INTRODUCTION
The System 1200 Dual Cassette Typewriter line has two major models: the System 1220 and the
System 1222.

The System 1220 consists of a modified IBM Selectric® typewriter and two cassette holders, supported
on a single table which houses the electronic memory. A storage table and acoustical hood are optional
accessories. The MAIN ON/OFF switch is located under the table top, beneath the right tape holder.

Left Cassette

Holder Right
Cassette Holder

MAIN
ON/OFF Switch

Electronic Memory
The System 1220
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CHAPTER 1
OVERVIEW OF THE SYSTEM 1200

The System 1222 consists of a Typewriter Station, which holds a modified 1BM Selectric Il® typewriter
and a custom designed acoustical hood; a Cassette Station, which houses the electronic memory and
supports the two tape holders; an optional Work/Storage Station; and optional Console Extensions. The
MAIN ON/OFF switch is located at the front right side of the Cassette Station, under the table top.
The standard warning bell has been replaced by 4 pleasant, electronic tone with adjustable volume.
The volume control dial is located on the center of the front of the Cassette Station, below the tape holders.

S

Console .
Work /Storage Extension Typeerlter
Station

Station
\ Cassette
Ve o Station

MAIN
ON/OFF

g ' ' M A Warning
Tone Volume
Control

Electronic
Memory

The two models are similar in operation. This manual serves as an instructional guide for both. Appendix
C contains instructions on all operational differences of the System 1222.
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CHAPTLER 1
O 'ERVIEW OF THLE SYSTEM 1200

Tl : TYPEWRITER

urn to page 7 and fold out the photograph of the System 1222 keyboard. Beside the normal type-
writer keys, the keyboard contains all the necessary control buttons, keys and indicator lights. You will
le: n about each button, key and light as you go through the manual. Briefly, they are:

1. 1ypewriter ON/OFF Switch Controls only the typewriter, while tiie MAIN ON/
OFF svéitch controls the entire System. Turn ON
both the, Main and Typewriter switches. You can
turn OFF the Typewriter switch without losing any
information in memory, but if you turn OFF the
MAIN switch, any information in the memory is
lost. It is a good practice to have the MAIN switch
ON all day and to turn OFF the Typewriter switch
with not in use.

2. Blocking Switch When the switch is on the S (single) position, all
your material is recorded once on tape. When in
the D (double) position, all material is recorded
twice — a line followed by the same line -- but is
played back only once. Double blocking decreases
the possibility of losing lines due to dirt, damaged
tapes or humidity.

3. itch Selection Switch Not present on the System 1220. See Appendix C.
for operational instructions.

. Teft Margin Controls Not present on the System 1220. See Appendix C.
N

ape Control Buttons and Indicator Lights

. Recording and Editing Control Keys

N O s

layback Control Buttons and \

Indicator Lights Explained in the manual text.

8. layback Control Keys

9. Special Command Keys J

0. xpress Line Feed Key Not present on the System 1220. See Appendix C.
1. Automatic Vertical Halfspacing Key Standard on the System 1222, optional on the

System 1220. Explained in the manual.

Pr. cedural Errors .
Any time you make a procedural error, all the indicator lights flash and the warning bell/tone sounds.
[¢ turn off the lights and the bell/tone, touch the RESET key.

Using the System 1200 as a Standard Elebctric Typewriter

‘ind and depress the PLAY button. Whenever the PLAY button is depressed, you can use the System
s standard electric typewriter. Each time you touch the RETURN Key, the warning bell/tone sounds
to let you know the System in not in RECORD.
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CHAPTLR 1
OVERVIEW OF THE SYSTEM 1200

THE MEMORY

The typewriter and cassette tape
memory which is unfamiliar and ma
tape holders together. The memory remember
a holding station for typed information to be passeq back and forth

s to most people. It is the electronic

holders are familiar component
pewriter and

kes the System automatic. The memory links the ty
S what}and where something is typed on a page and acts as
between the typewriter and tape.

TYPEWRITER

MEMORY abc..........

I T _

The operator acts like a switchman controlling
what, how much and in what direction the infor-
mation flows. All the switches are conveniently
located on one master board, the typewriter key-
board. All the information is entered via the type-
writer keyboard (what). The information then
goes to memory. Once in memory, there are
four main controls which control the direction
of information flow — RECORD, PLAY, TRANS-

FER and EDIT.

then to the tape.

SO S G A O N W O W

In RECORD, all the information goes to the memory,

A

MEMORY TAPE

RECORD g 0011 —_—_

il

which can hold 100 characters. Therefore, the

The information is recorded on the tape in blocks
does not contain 100 characters, the remaining

typing line is limited to 100 characters. If the typing line
spaces after the RETURN are left blank.

1 21000 100 1
simplifies numerous typing chores. R

The Wang System 1200 R
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CHAPTLER 1
O 'ERVIEW OFF THE SYSTEM 1200

'n PLAY, information from the tape goes to the memory, then to the typewriter.

TAPE

LAY ‘>$lll|||| —_—

n TRANSFER, information goes from the right tape to the memory to the left tape and/or to the

typewriter.

" RANSFER

RIGHT MEMORY

l

TAPE

In EDIT, the information goes to the memory then

TAPE

MEMORY

I

\

LEFT

S B

TAPE

Wi

back to the same tape.

‘DIT

g

MEMORY BACK TO
rrtriry >
SAME TAPE

"he operator, through these four controls (RECORD, PLAY, TRANSFER and EDIT), controls the

d: :ction in which information flows through the System.

The operator also controls HOW MUCH information at a time flows through the System.

n RECORD, the RETURN key causes information

MEMORY

in the memory to be recorded on the tape.

L
RECORD —

il
:

RETURN
' s
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CHAPTER 1

OVERVIEW OF THE SYSTEM 1200

In PLAY, five keys control how much information is played out from the memory.

MEMORY CHAR
, WORD ___
P b LINE ' =
! =
PLAY —> J PARA ==
\ AUTO T

TAPE

In TRANSFER, several keys control how much is transferred at a time from the memory to the left

tape.
TRANSFER _
MEMORY
stlin] (o
1t t
OR
MEMORY

*——Plllll

In EDIT, three keys control how much information is played out.

EDIT MEMORY
CHAR
———}lllllll—-»WORD-—)
LINE

A a A 9

PPPLELCPLPOOPPDPDPPOPLC P P@TD

L\ 4
]

Therefore, if you want to record a tape, the RECORD button is down; to play back a recorded tape,
the PLAY button is down; to create a duplicate tape and correct a tape, the TRANSFER button is down;
or to correct or EDIT the original tape, the RECORD and PLAY buttons are down. Whenever the System
is used, one of these four conditions must exist.

Go on now, and learn in detail how to operate the System.
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CHAPTER ]
O ERVIEWOF THE SYSTIEEM 1200

CPAPTER REVIEW CHECKLIST

® The RECORD, RIGHT* and SAME buttons are down in order to record on tape.
*LEFT if the left holder is being used.

® The MAIN ON/OFF switch is left ON during the business day because when the switch is turned
OFF, the memory is erased. '

® The Typewriter ON/OFF switch can be turned off wit‘}mout affecting the memory.
\




ned

THE AR DI GIKECTORS
L rASON, Bersionat

FINAMCIAL BB L E A 19704

Tre ety ey agslrotu e ¢ sales coer e i3t gear
47t tiew 1A Our Lrief RISTOTS, we Rave wacer Tua YU B} -
4 o ii-Tiosd k. RnidX




A

Chapter 2
Simple Recording
and Playback
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In this chapter you are to RECORD a simple document on a tape cassette, ignoring any typing errors
'ou may make, and then play back the document exactly as you recorded it.

TASK: RECORD A DOCUMENT ON TAPE

STARTING STEPS: The Wang Dual Cassette Typewriter simplifies all: typing chores,
a. WORK TAPE IN The keyboard is similar to a standard electric typewriter. All
RIGHT HOLDER additional control keys are located directly on the keyboard
-. RIGHT and are easily incorporated into your touch typing technique.
.RECORD With the PLAY button depressed, the System 1200 functions as
¢ SAME a standard electric typewriter. But depress the RECORD button

and everything you type is recorded on a tape cassette, ready

-. REWIND for playback at any time.

[OW TO DO:

1. There is a right and left tape cassette holder.
You can record in either holder.

Press the white button of the right tape cassette
holder.

TAPE CASSETTE HOLDER

I MACERMTIIMINNNN
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CHAPTER 2
SIMPLE RECORDING AND PLAYBACK

2. Place a tape cassette in the right tape cassettej
holder with the label facing you. You can
record on only one side of the tape. Close the \
door.

/ o o/ \
l \°0 _o°/ TAPE
= = = WOUND
o CmoO) ON
= S|+ RIGHT
REEL

3. Depress the RECORD (red) button. Notice the
PLAY button comes up when RECORD is
depressed, and the RECORD indicator light
illuminates.

Depress the RIGHT (white) button which con-
trols the right tape holder. (Depress the LEFT
button when you record in the left holder.)

Depress the SAME button.
Touch the REWIND key.

These three buttons (RECORD, RIGHT, SAME)
must be depressed to record on the tape in the
right holder.

KEYBOARD

RIGHT RECORD SAME

vy

Y

Joncl

HREN |

RECORD, RIGHT, SAME

4. Type the first line as shown.

The line is now in the memory of the System.
Touch RETURN.

THREE THINGS HAPPEN when you touch the
RETURN Kkey.

a. The carrier returns.

b. The line you just typed is recorded on tape.
Until the RETURN key is touched, nothing
is recorded on tape.

c. The memory is erased.

10

CARRIER
RETURNS

RETURN

MEMORY
ERASED

OGN0

ONE LINE RECORDED ON TAPE AT A TIME
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CHAPTER 2
NMPLE RECORDING AND PLAYBACK

NOTE:

Each line recorded on tape can contain 100
characters. The warning bell/tone sounds at
the 90th character. If you record less than
100 characters (including the RETURN), the }
System adds blank spaces at the end of the \
line to make a line 100 characters long. If
you type the 100th character, the System
backspaces to the 100th character, and sounds
the warning tone/bell to tell you that you
have reached the 100th character limit. Later
you will learn how to record more than 100
characters on a line.

5. Record the remainder of the document as
shown. Ignore any typographical errors you
may make.

¢ After recording the last line, including the
RETURN, you must tell the System the docu-
ment is complete. Find the slash (/) key, and
notice that EOD is printed at the base. This
stands for End Of Document. Touch the CODE
key, and then the SLASH (/) key which re-
cords an EOD code on the tape. An End Of

Document Code, when recorded, takes up a C
line on the tape. The carrier returns auto- 0o
matically. D
E
NOTE:
If the CODE key is activated by mistake,
simply touch it again and the light goes out,
signifying that it is deactivated.
TASK: PLAY BACK THE DOCUMENT EX-
¢+ _TLY AS RECORDED
STARTING STEPS: The Wang Dual Cassette Typewriter simplifies all typing chores.

The keyboard is similar to a standard electric typewriter. All
additional control keys are located directly on the keyboard
and are easily incorporated into your touch typing technique.

¢ DOCUMENT TAPE
IN RIGHT HOLDER

b. RIGHT With the PLAY button depressed, the System 1200 functions as

¢ PLAY a standard electric typewriter. But depress the RECORD button
a. SAME and everything you type is recorded on a tape cassette, ready
e. REWIND for playback at any time,

11
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CHAPTER 2
SIMPLE RECORDING AND PLAYBACK

O:
1. You depressed the SAME button to record in
the previous lesson. With the SAME button
epressed in PLAY, the document is played

d
back exactly as it was recorded.
\

2. Find and depress the PLAY button.
Notice the RECORD button comes up.

3. Find and touch the illuminated CHAR/STOP
key twice.

Fach time the CHAR/STOP key is touched, one
character at a time is played back. A character
is any letter, symbol or space; any key on the
keyboard is a character.

4. Find and touch WORD key. Notice the System
played pback the remainder of the word (The)
plus the space after it. When part of a word has
been played back, the System only plays the
rest of the word when the WORD key 18 used.

5. Touch WORD again.
The System played back the entire word plus

the space after it. A word, according to the ‘ The Wang \

System, is @ word plus a space, 2 word plus a
punctuation mark and a space, or a word plus a
carrier return orf tab.

12




CHAPTER 2

IMPLE RECORDING AND PLAYBACK

. Find and touch the LINE key once. Each time

the LINE key is touched, one line is played
back. A line is a complete line of type ended
by a carrier return.

r NOTE:
While the System is playing back, the light
, in the CHAR/STOP key goes out; when the
System stops, the light again illuminates.

IThe Wang Dual Cassette .... chores.

/. Find and touch the AUTO/START key. When

the AUTO/START key is touched, the re-
mainder of the document, or the entire docu-
ment, is played back. The End Of Document
light illuminates to show you when the end
is reached.

\ Vv s+

END OF
DOCUMENT
s/ 2 1 VYV NN

AUTO/START

~_ N\

¢&. Find the PARA key.

When the PARA key is touched, the System
plays back one paragraph. A paragraph is de-
fined as ending with a double carrier return, a
carrier return and a tab at the beginning of the
next line, a carrier return and a space at the
beginning of the next line, or a coded carrier
return.

TASK: STOPPING PLAYBACK

rn

0

b
c
d
€

ARTING STEPS:

. DOCUMENT TAPE
IN RIGHT HOLDER
RIGHT

. PLAY

. SAME
REWIND

13
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CHAPTER 2
SIMPLE RECORDING AND PLAYBACK

HOW TO DO:

When playing back a document, you can stop
playback at a character, a line, a word, or a
paragraph.

1. Touch AUTO/START. 3
2. Touch CHAR/STOP.

STOPS AT A CHARACTER

3. Touch AUTO START.
4. Touch LINE.

STOPS AT THE END OF
A LINE
| — the |
5. Touch AUTO/START.
6. Touch WORD.
STOPS AFTER A WORD

7. REWIND and practice playing out this docu-
ment, stopping playback at a line, word, char-
acter, or paragraph.

REMOVING A TAPE

A tape must be rewound before you can remove
it from the tape holder. If you attempt to remove
an unwound tape, a double lock is activated on the
tape recorder. 1f (When) this happens. ..

1. REWIND.

2. Press tape recorder door in slightly to release
double lock.

3. Press release button.

14
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HAPTER 2
MPLE RECORDING AND PLAYBACK

IAPTER REVIEW CHECK LIST

® A line is not recorded on tape until the RETURN key is touched. The line resides in the memory
until the RETURN key is used. The System records on tape line by line, not character by character.

® You can play back a document a character at a time, a word at a time, a line at a fime, a paragraph
at a time or in entirety, by using the CHAR, WOR‘), LINE, PARA and AUTO keys respectively.

® You can stop playback at a character, a word, a line or a paragraph, by touching the CHAR,
WORD, LINE and PARA keys respectively.

® A character is any letter, symbol or space.

® A word is any word plus the following space, a word plus a punctuation mark and a space, or a
word plus a carrier return, or carrier return and tab. )

® A line is a complete line of type ended by a carrier return.

® A paragraph ends with a double carrier return, a carrier return and a tab, a carrier return and a
space, or a coded carrier return.

15
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../IT apter 3 ]
Correcting \W hﬂe

)

GCOTOLILE

In this chapter you are going to RECORD a simple document, and make corrections as you RECORD.

10 correct while recording, you will learn now to use the BACKSPACE key and the BACK LINE key.

ASK: CORRECT A LINE BEFORE IT IS RECORDED

STARTING STEPS: Tha Wang Dual Cassette Typewrlter:})ls/the oblyR
WORK TAPE IN RIGHT HOLDER sl "2 %3
«. RIGHT automgtic typewriter whicc can make correctionsR%*
c. RECORD
"SAME without having to reétype the entireR¥
. REWIND

line from the correction.*R
Even after a line is recorded on tape R~

it is not necessary to retype an entire line.R

/ (€op)
R = RETURN key
on Typewriter

OW TO DO:
.. Type the first line exactly as shown as far as
the asterisk and STOP! PAPER MEMORY

NOTE: I ll I ‘ ﬂ
The line is not yet recorded on tape, but is
in the memory.

7. Backspace to error No. 1. Type over the “a”

with the correct key. Backspacing does not
erase the memory, it merely positions the mem- g\' e |
ory pointer back to the character at the lo- A

cation of the typing element.

17
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CHAPTER 3
CORRECTING WHILE RECORDING

3. Forward space to error No. 2. You need to ‘ ?, | DELETE

delete the extra "1 .

4. Observe the “x” key, and notice the word \
“delete” is written at the base.

Ordinarily, when you touch the “x” key an
“x” is typed on the paper, but if you first
touch the CODE key, and then the “x” key,

the System deletes the character where the \_—//

typing element is positioned.

DELETE

=0
(X =NeXe)

C

o
=
-

5. Touch CODE, and touch “x” (lower case). l X ‘

.
ﬂ\ )
|

6. Forward space to error No. 3, and type over it
with the correct key.

7. Forward space to the point where you stopped Z*@

typing the line.

NOTE: :
You must space forward past the remainde
of the line; otherwise, you will not record
that portion of the line on tape.

8. Touch the RETURN key. The line, as you cor- l Ghe only lﬁ
rected it, is recorded on the tape. M
_ PAPER TAPE

autometic typewriter whicc can make corrections R*

HOW TO DO: CORRECT A LINE AFTER IT
IS RECORDED

s @ o OO

. ' PAPER TAPE HERE NOW
1. Type the second line as shown to the asterisk

including the RETURN). )
R St

18
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CHAPTER 3
CORRECTING WHILLE RECORDING

2. Find the BACK LINE key.

T

\ =

I

/

7.
n"g":g;"gl’f: M‘ _ | BACK| _

LINE

\———// \

3dV1 NO SINIWNJ0Q

3. Touch the BACK LINE key. (Hear the click.)

I NOTE:

' When the BACK LINE key is touched after
a RETURN, the tape backs up one line, and
makes the click sound.

PAPER HERE NOW

1st line
2nd line E 6 *

-~ Retype the entire line correctly, and then
touch RETURN.

HERE NOW

‘ lst line
2nd line
2nd line retyped = .

©. Type the third line as shown to the asterisk
(including the RETURN).

without having to type the entire Rs

1st line . HERE NOW
2nd line '

2nd line ~—R

3rd line

6. Type the fourth line to the asterisk, making
many errors in the line. Do not touch RETURN.

‘ NOTE:
When a line contains too many errors to
correct by backspacing, it is quicker to use
I the BACK LINE key, and retype the line.

19

line from the correction, *R

1st
2nd

——

2nd IN
3rd
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CHAPTER 3
CORRLECTING WHILE RECORDING

7. Touch BACK LINE. The fourth line is erased
from the memory, but is not recorded on
the tape.

NOTE:

Because you did not touch the RETURN key,
the fourth line was in the memory only.
Touching BACK LINE erased the memory;
the tape was unaffected. When you use the
BACK LINE key before a RETURN, that-
line being typed is erased from memory.
Touching RESET in the middle of the line
also erases that line from memory, but does
not affect the tape.

PAPER MEMORY
1st ERASED
2nd .
2nd
3rd
4th

HERE NOW
TAPE

8. Type the fourth line correctly, and the re-
maining lines as shown, including the RETURNS.

Even after a line is recorded on tape R

it is nc.ﬁec{ssary to retype an entire line. R

SR

HERE NOW

N
_R

9. Touch CODE and type /.

SEEEEn

HERE NOW

10. REWIND the tape.

11. Remove the tape from the RIGHT Cassette

Holder.

IMPORTANT: SAVE WORK TAPE NO. 1; YOU
WILL USE IT IN THE NEXT CHAPTER.

C'/’

R R SR SR R O U U O O T

F
G
1
=
&
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CJIAPTER 3
CORRECTING WHILE RECORDING

PRACTICE PROBLEM:
While recording the following document on Work Tape No. 2, correct the errors using the three
t. hniques just learned.

3dV.1 NO SLN3WNJ0Q
AYHIATS ONIOHNITH

Plwase send the folllowing order

acknowledgments to our office, for

o el
. \ ; r
furt hur processing. We have had i
j[ 3
several requests for these I E
. . : )
information. In the future, please | 2
| | oz
submitt all acknowledgments throught us. X E;
K gg
il MR
Sz
C APTER REVIEW CHECK LIST : i c
® You now can record a document, and make corrections in three ways: l <
a. Backspace on a line to type over and delete. g B
b. After typing a RETURN, you can back up the tape one line at a time, using the BACK LINE key
and then retype the line. [ b
iy
c. Before typing a RETURN, you can erase the line from memory by touching BACK LINE and then : :
retype the line. é
j
: ; e |
i} m
1 o
' o
it >
=
=
D
=
o
i «»
é
t
i

A

INIOH0I3Y
H31l4V 9NIL1IIHHO0I




DOCUMENTS ON TAPE

\ AND JUSTIFY

HECUHRUINUL AIUS

CORRECTING AFTER

RECORDING

Lfter

ing

Chapler 4

Correct

Record

ing
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Chapter 4
’a ° \ ——
{ 2, % ] n ‘ .
orrecting Aftex
v, 1ERE -
b o
! C—
I —
L&
VTRODUCTION | ;Z>.<
Three methods are available for correcting a document after recording: paper corrections, tape cor- | 9 ;
ctions in EDIT, and tape corrections in TRANSFER. S5
i -
rAPER CORRECTIONS | = r,;
Often, you need to make only one good copy of a document. When you do not need numerous copies, | g
su do not need to correct the tape. You can play back the correct portions of the.tapg, stop playback L e
of the incorrect portions, and type in any corrections or changes. ' i
——r ———z -~ e —
ASK: MAKE THE FOLLOWING :
_ORRECTIONS ON PAPER ONLY o -
o]
STARTING STEPS: SysTem >
WORK TAPE NO. 1 The Wang'\Dual Cassette Typewriter is the only
IN RIGHT HOLDER .
7 PLAY automatic typewriter which can make corrections
RIGHT witho t 6{/ .‘“?1 ti {-":2
4. SAME ithou ving to)re y;@g\e— entire S
5. REWIND line from the correction. 5
D
Even after a line is recorded on tape : :5’
) v
it is not necessary to retype an entire line. !
H
!
OW TO DO: _ —
1 Touch WORD twice. . l The Wang A i
mc
<c
mc
[§ > C
g . > =
- N\ . '\\, ] : g
- Type in System 1200 followed by a space. I The Wang System 1200 l B —~ §‘<’
A :: pus
Aa




CHAPTER 4
CORRECTING AFTER RECORDING

NOTE:
Remember, to the System a word is a char-
acter or group of characters followed by a
space. When a word is added, a space must
follow the word, since the space is not on
the tape.

. Touch LINE, since the remainder of the line is
correct.

—— System 1200

i |

. Touch LINE again, since the next line does not
require corrections.

[ System 1200

A

l |

. Touch WORD, since the first word of the next
line is correct.

——— System 1200

without

. The next two words ‘“having to” need to be
deleted.

Find and touch the SKIP key. The SKIP light
illuminates to tell you the key is activated.

p
N T s

1]
3%
=
7
~N

. Touch WORD (skips over “having” on the tape,
but does not erase it).

NOTE:
When the SKIP key is touched, the System
skips over what is designated by the key used
after SKIP (CHAR, WORD, LINE or PARA).

24
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"HAPTER 4
( RRECTING AFTER RECORDING

p—

. such SKIP and WORD again (skips ‘‘to”).

without{having to

SKIPS SECOND WORD

). ' >uch CHAR/STOP twice.

Ire

0. Touch SKIP, CHAR/STOP (skips “€”).

re (® SKIPPED

11. fouch CHAR/STOP three times.

retyp

12. “ouch SKIP, CHAR/STOP (skips “e”).

retyp ® SKIPPED

13. r'ype ing

“’ou do not have to type in the spaces after re-
yping as the space is already on the tape for the
word retype.

without retyping

14. rouch LINE.

5. "ouch AUTO/START.

NOTE: _
the SKIP key is activated by mistake,
sumply touch it again, and the light goes out,
signifying that it is deactivated.

1200

without retyping —

A
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CHAPTER 4
CORRECTING AFTER RECORDING

TAPE CORRECTIONS IN EDIT
When you need more than one final copy of a document, you can make your corrections on the tape

rather than on the paper, or at the same time as the paper corrections. In EDIT (depress both PLAY and
RECORD), you can delete characters, words and lines. You can add words to each line, as long as you do
not exceed the 100 character line limit. You also can replace one complete line with another line. You
cannot, however, add entire new lines or extra cartier returns. Corrections which make a line longer than
100 characters, or require adding lines, must be d\one in TRANSFER (explained in the next section).

To speed correcting a lengthy tape, the System 1200 offers a SEARCH feature, which allows you to
search (locate) directly the line which needs correcting. SEARCH is used in EDIT, TRANSFER and

PLAY to quickly locate any line on the tape.

TASK: CORRECT WORK TAPLE NO. |

IN EDIT

STARTING STEPS: SysTem 1200

a. WORK TAPE NO. 1 The Wang Dual Cassette Typewriter is the only
IN RIGHT HOLDER. N

b. RIGHT automatic typewriter which rg:an make corrections .

c. REWIND e w

d. SAME without@ re:;yypgﬂe entire

line from the correction.
Even after a line is recorded on tape

it is not necessary to retype an entire line.

NOTE:
The actual steps for making the corrections
are the same as in the previous section, but
now you are revising the tape.

HOW TO DO:
1. Depress both the RECORD and PLAY buttons

at the same time. * * *

NOTE:
In order to be in EDIT, both the RECORD - -
and PLAY keys must be depressed together. RIGHT PLAY RECORD
Do not initially record a document in EDIT,
or play back an entire document in EDIT.

EDIT

26
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CHAPTER 4
( JRRECTING AFTER RECORDING

2 Touch WORD twice.

3. Type in System 1200 followed by a space. They ——System 1200
are now in the memory. A

3dV1 NO SLN3IWN200
1¥H3A3S ONICHO0I3Y

4. ‘ouch LINE. \

The original line, plus the additions typed in
DIT, are recorded on that line of the tape.

The wang Systep I
i 20
NOTE:
“ you make a mistake while typing in addi-
onal words, simply backspace, and strike
over as you would when recording.

0 Duaj ... ly

5. Touch LINE (line 2 needs no correction).

6. "ouch WORD (without).

7. Touch SKIP, touch WORD (skips ‘having”).

8. “ouch SKIP, touch WORD (skips “to”). ‘ / \ \

9. Touch CHAR/STOP twice (re). without . e&yk@.ﬂg R
[0. "ouch SKIP, touch CHAR/STOP (skips “e”).
| 1. fouch CHAR/STOP three times (typ).
|2. "ouch SKIP, touch CHAR/STOP (skips “e”).

IN MEMORY
DELETED

RECORDED ON TAPE
3. 'ype ing

|4, Touch LINE.

without retyping the entire - R

<he rest of the document is correct; therefore,
there is no need to play it back.

TASK: PLAY BACK THE EDITED TAPE

ST .RTING STEPS: The Wang System 1200 Dual Cassette Typewriter is the only
a. RIGHT .

b. PLAY automatic typewriter which can make corrections

c. AME . . .

d. REWIND without retyping the entire

line from the correction.

Even after a line is recorded on tape

it is not necessary to retype an entire line.

27
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HOW 0 DO: '

1. Touch AUTO/START /

TASK: SEARCHING AND EDITING

John Roberts of Boston, Massachuseth, (hereinafter called the "Donor'")
hereby transfers the sum of $234,00d&00 to Lawrence Smith of Boston and
Randolph Wolf of Cambridge (hereinafter with their successors in trust
called the "Trustees") for the purposes and subject to the provisions
hereinafter set forth,

—

SSEREEEEE SRR R RN

The Trustees hereby acknowledge that they have received said sum

in trust and declare that they will hold, manage and invest the same,
together with the proceeds of any policies of insurance paid to them
and any other property which may hereafter be transferred to the trust
by gift, will, or otherwise from the Donor or anyone else and accepted
by them as Trustees, and after paying or making provision for all
expenses of the trust, including reasonable compensation for their
services, will dispose of the trust property and the net income
therefrom as hereinafter provided.

—

During the life of the Donor, the Trustees shall pay to him or as he
may in writing direct such part or all of the net income and/or
principal of the trust as the Donor may from time to

{. time request in writing, and in their @igontorlled discretion the
Trustees may at any time or times and for any reason pay amy part or
all of the net income and/or principal of the trust to the Donor, :
even though he does not request such payment. Any net income not so
paid shall be added to the principal of the trust at such times as the
Trustees shall determine. ’

Upon the death of the Donor, the Trustees shall dispose of the
remaining principal of the trust, including any property to which they
are entitled as follows:

(a) The Trustees shall set aside from said remaining principal and

hold as provided in Article FOURTH such amount (if any be required) as
will equal fifty per cent (50%) of the value of the Donor's adjusted

gross estate as defined in the Internal Revenue Code in force on the

date of this indenture as finally dﬁFermined by the aggregate value of all
interests in property (if any) whicc pass or have passed from the Donor

to them under will or any codicil thereto or outside thereof other than
under this subsection 1(a) and Article FOURTH, but only to the extent

that such interests are included in the gross estate of the Donor as
defined in said Code for federal estate tax purposes and are allowed as

a marital deduction in computing such tax under said Code, provided,
however, that this amount shall only be satisfied out of assets or the
proceeds thereof with respect to which such a marital deduction is
allowable under said Code, exclusive of assets also subject to
inheritance, succession, estate or other death taxes imposed by a

country other than the United States of America, and shall abate to the
extent it cannot be so satisfied. > f

AN
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1. The Trustees shall pay the net income of the marital trust at least
as often as annually to the Donor's wife as long as she lives. The Trustees
shall also pay to such part or all of the principal

1. The Trustees shall pay the net incomk of the marital trust at least
as often as annually to the Donor's wife as long as she lives.

The Trustees shall also pay to such part or all of the principal

of the marital trust as she may from time to time request in writing;
and in their uncontrolled discretion the Trustees may at any time

or times and for any reason pay any part or all of the principal

of the marital trust to her, even though she doe%ﬁsequest such payment.
2. Unless sooner terminated by payments of priﬁﬁigil as hereinabove
provided, the marital trust shall terminate upon the death of the
Donor's wife, whereupon the Trustees shall distribute all remaining
principal of the trust as she shall appoint by will making

specific reference to this power, with the right in discretion

so to appoint to estate or any other appointee or appointees

without limitation, upon any terms, conditions, limitations and

trusts, including the right to create new powers of appointment,

but in default of such appointment or to the extent not effectively
appointed, the Trusteas shall distribute said principal to the Trustees
of the trust under Article FIFTH to be added to the principal

of said trust and disposed of as a part thereof.

All property which is to be held by the Trustees as provided
in this Article shall be held by the Trustees as follows:

1. During the life of the Donor's wife the Trustees may in their
uncontrolled discretion at any time or times and for any reason

pay any part or all of the net income and/or principal of the trust

to any one or more of the following persons living from time to

time, payments to more than one person to be made in such proportions

among them as the Trustees see fit: the Donor's wife, each of the

issue of the Donor, and the spouse of each issue. Any net income

not so paid shall be added to the principal of the trust at such times

as the Trustees shall determine and in any event upon the death of his wife.

2. Upon the death of the survivor of the Donor and his wife, if the
trust has not sooner terminated by payments of principal as hereinabove
provided, and if any issue of the Donor is then living, the Trustees
shall divide the remaining principal of the trust into as many equal

7. shares as they “shall be children of the Donor then living and children

Vd

G

of the Donor then deceased with any issue then living, one (1) share
to be set aside for each then living child of the Donor and one (1)
share to be set aside for the issue of each child of the Donor then

deceased with any issue than living, and shall dispose of such sharesg?*jf’?%z
[ —— B— ")'_, )

TR sy

as provided below.”
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CHAPTER 4
CORRECTING AFTER RECORDING

STARTING STEPS: HOW TO DO:

a. PRERECORDED TAPE When you have corrections to make in the
IN RIGHT HOLDER middle of a lengthy document such as the partial

b. RIGHT trust record or the PRERECORDED TAPE used

c. SAME }  in this lesson, use the SEARCH key to locate the

d. REWIND \ incorrect lines and then make the corrections.

¢ gggogl])‘?y and You do not need to play back the document to

the line containing the error.

1. Look at and find Error No. 1 in the document.
In order to quickly advance the tape to this line,
use the SEARCH key.

During the life of the Donor, the Trustees shall pay to him or as he
may in writing direct such part or all of the net income and/or
principal of the trust as the Donor may from time to

|- time request in writing, and in theirq?ﬂﬁﬁﬁiﬁﬁ?gg)discretion the
TTustees may at any time or times and fo ny-téason pay any part or
all of the net income and/or principal of the trust to the Donor,
even though he does not request such payment. Any net income not so
paid shall be added to the principal of the trust at such times as the
Trustees shall determine.

Upon the death of the Donor, the Trustees shall dispose of the
remaining principal of the trust, including any property to which they
are entitled as follows:

SEARCHING

2. Find and touch the SEARCH key.

Notice the light illuminates to tell you the key \ /

is activated, and you now can type in the

SEARCH message. SEARCH | —
/ N\

3. Type the first few words of the line you wish
to locate.

Type time request
time request

NOTE:
Should you incorrectly type the words, you
can backspace and type over the error, or
touch RESET and start again.

30
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HAPTER 4
CRRECTING AFTER RECORDING

>

.~ huch SEARCH again.

Notice the light goes out to indicate that the
£7.ARCH command has been initiated.

- NOTE:
Ii you touch the SEARCH key by mistake,
touch RESET to deactivate it. If you touch
SEARCH twice the System searches to an
E D code.

SEARCH

RI-R|-R|-R -R]-R| time request }

__f

HERE NOW

. ¥Ven the carrier returns, it indicates the System
h i located the line. Touch WORD seven times.

. Touch SKIP, touch WORD (skips ‘“uncon-
t 1led™).

. Tvpe uncontrolled with a space after it. You
d eted the incorrect word from the memory,
and put in its place the correct word. Again, if
you type uncontrolled incorrectly, correct it
b backspacing.

. Touch LINE.

T = correct line replaces the incorrect line on
t'aye.

l _______ uncontrolled I

A

|I = = = = = uncontrolled

. Luok at and find error No. 2.

S~arch to the line containing this error.

(a) The Trustees shall set aside from said remaining principal and

hold as provided in Article FOURTH such amount (if any be required) as

will equal fifty per cent (50%) of the value of the Donor's adjusted

gross estate as defined in the Internal Revenue Code in force on the

date of this indenture as finally determined by the aggregate value of all
2 . interests in property (if any) qﬁigg pass or have passed from the Donor

to them under will or any codicil thereto or outside thereof other than

under this subsection 1(a) and Article FOURTH, but only to the extent

that such interests are included in the gross estate of the Donor as

3dV.1 NO SLINIWNJ0Q
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CHAPTER 4
CORRECTING AFTER RECORDING

10. Touch SEARCH.
‘ Type interests

11. Touch SEARCH.

NOTE: -R|-R|-R|-R R -R| interests .. .j
When searching, You need type in only R

enough words or characters to distinguish the 5

line from any other line preceding the searched HERE NOW

line. You can type as little as one character,

or as much as the entire line to locate the

line. But remember, the more you type, the
greater the chance for making an error.

-

12. Touch WORD five times. \interests in property (if amy)A \

13. Touch CHAR/STOP four times. \ ————— whicA \

14. Touch SKIP, touch CHAR/STOP (skips “‘c”). deleted

16. Touch LINE.

«»nnonr\mrr\"(’@???‘k&

17. Look and find error No. 3.
Search to the line containing this error.

1. The Trustees shall pay the net income of the marital trust at least
as often as annually to the Donor's wife as long as she lives. The Trustees

shall also pay to such part or all of the principal

1. The Trustees shall pay the net income of the marital trust at least
as often as annually to the Donor's wife as long as she lives.
The Trustees shall also pay to such part or all of the principal
of the marital trust as she may from time to time request in writings;
and in their uncontrolled discretion the Trustees may at any time
or times and for any reasomn pay any part or all of the principal

3. of the marital trust to her, even though she does/\tequest such payment.

not

-



CHAPTER 4
CORRECTING AFTER RECORDING

18. Touch SEARCH
Type of the marital trust to
Touch SEARCH.

If you type only the word “of”’, the System
advances the tape to the first line beginning with
“of” — four lines before the one you want.

} of the marital .. ...

1

HERE NOW

19. Touch WORD ten times.
Type not with a space after it.
Touch LINE.

The rest of the line in the memory is moved
over to make room for the addition.

--------- e

20. CORRECT Error No. 4.
Touch SEARCH.
Type appointed
Touch SEARCH.

} % appointed . ... ..

4

HERE NOW

trusts, including the right to create new powers of appointment,

but in default of such appointment or to the extent not effectively
4‘/. appoig}sg, the Trustefs shall distribute said principal to the Trustees
: of "the trust under Article FIFTH to be added to the principal

of said trust and disposed of as a part thereof.

21. Touch WORD twice.
Touch CHAR/STOP six times. ' dleleted
Touch SKIP, touch CHAR/STOP. Trusteé: l
Typee T T T T T T Y T T T
Touch LINE. -——A——A ——}
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2. Upon the death of the survivor of the Donor and his wife, if the
trust has not sooner terminated by payments of principal as hereinabove
provided, and if any issue of the Donor is then living, the Trustees
shall divide the remaining principal of the trust into as many equal

shares as they shall be children of the Donor then living and children

of the Donor then deceased with ar\ly issue then living, one (1) share

22. CORRECT Error No. 5.
Touch SEARCH.

Type shares
Touch SEARCH.

shares

HERE NOW

23. Touch WORD twice. deleted
Touch CHAR/STOP three times. /
Touch SKIP, touch CHAR/STOP. \ the&e
Type re (there) __ theyre _ __ __ - - - ---
Touch LINE. J

to be set aside for each then living child of the Donor and one (1)
share to be set aside for the issue of each child of the Donor then
(. deceased with any issue ‘than living, and shall dispose of such shares

as provided below.

ares S 7 ts

94. CORRECT Error No. 6, which involves deleting
the entire line.

? { deceased

Touch SEARCH.
Type deceased

Touch SEARCH. HERE NOW
25. Touch CODE.
Touch BACK LINE, g % deceased ... .. shares

The CODE BACKLINE (CBL) tells the System
to ignore the line recorded on this block of the
tape.

34
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CHAPTER 4
"ORRECTING AFTFR RECORDING

NOTE:

You can use CODE BACK LINE to edit a
I line in the middle of a paragraph if playback

of the document is to be in SAME. The use

of CODE BACK LINE is not recommended
‘ if the document is to be played back in

ADJUST or JUSTIFY, delete the line in

TRANSFER (see next section).

1ASK: PLAY BACK THE TAPLL TO VLERIFY
THE CORRECTIONS

S>TARTING STEPS:
a. RIGHT

PLAY.
.. SAME
d. REWIND

4OW TO DO:

1. Touch AUTO/START, or SEARCH (in PLAY)
to the lines containing the corrections, and
play back only the corrected lines.

..A\PE CORRECTIONS IN TRANSFER

For tape corrections which cannot be done in EDIT (deleting a line for JUSTIFIED playback, deleting
1 ragraphs, adding material that does not fit into the 100 character line limit, and adding new lines,
I -ragraphs or sections), you must correct the tape in TRANSFER. A clean tape is inserted in the left tape
holder, the correct portions of the original tape are transferred to the second tape, the incorrect _portions
a : bypassed, and the new information and corrections are typed on the second tape. The second tape
T o .. . T —
[ rp,taxns\thf:’c/o_gr_lpl‘et’ely.corrected document. The original tape remains unchanged.

TRANSFER also is used to duplicate tapes (see Chapter 10, Tape Cassetté-Handling Procedures).

! \SK: MAKE ADDITIONAL CORRECTIONS TO
THE WORK TAPE IN TRANSFER

John Roberts of Boston, Massachusetts, (hereinafter called the "Donor")
hereby transfers the sum of $234,000.00 to Lawrence Smith of Boston and
Randolph Wolf of Cambridge (hereinafter with their successors in trust

called the "Trustees") for the purposes and subject to the provisions
hereinafter set forth,

The Trustees hereby acknowledge that they have received said sum

in trust and declare that they will hold, manage and invest the same,
together with the proceeds of any policies of insurance paid to them
and any other property which may hereafter be transferred to the trust
by gift, will, or otherwise from the Donor or anyone else and accepted
by them as Trustees, and after paying or making provision for all
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CHAPTER 4
CORRECTING AVTER RECORDENG

[RS]

expenses of the trust, including reasonable compensation for their
services, will dispose of the trust property and the net income
therefrom as hereinafter provided.

During the life of the Donor, the Trustees shall pay to him or as he

may in writing direct such part ¢r all of the net income and/or

principal of the trust as the Donor may from time to

time request in writing, and in their uncontrolled discretion the

Trustees may at any time or times and for any reason pay any part or

all of the net income and/or principal of the trust to the Donor, Jq
even though he does not request such payment. Any net income not sO S
paid shall be added to the principal of the trust at such times asqtheyf{f
Tristess shall determiner 7= R

Upon the death of the Donor, the Trustees shall dispose of the
remaining principal of the trust, including any property to which they
are entitled as follows:

(a) The Trustees shall set aside from said remaining principal and
hold as provided in Article FOURTH such amount (if any be required) as
will equal fifty per cent (50%) of the value of the Donor's adjusted
gross estate as defined in the Internal Revenue Code in force on the -
date of this indenture as finally determined by the aggregate value of all
interests in property (if any) which pass or have passed from the Donor
to them under will or any codicil thereto or outside thereof other than
under this subsection 1(a) and Article FOURTH, but only to the extent
that such interests are included in the gross estate of the Donor as
defined in said Code for federal estate tax purposes and are allowed as
a marital deduction in computing such tax under said Code, provided,
however, that this amount shall only be satisfied out of assets or the
proceeds thereof with respect to which such a marital deduction is
allowable under said Code, exclusive of assets also subject to
inheritance, succession, estate or other death taxes imposed by a
country other than the United States of America, and shall abate to the
extent it cannot be so satisfied.:

1. The Trustees shall pay the net income of the marital trust at least ™

+

A TR

as often as annually to the Donor's wife as long as she lives. The Trustee§;

shall also pay to such part or all of the principal -~

‘d

N &

3

1. The Trustees shall pay the net income of the marital trust at least \}g

as often as annually to the Donor's wife as long as she lives. N

The Trustees shall also pay to such part or all of the principal

of the marital trust as she may from time to time request in writing;

and in their uncontrolled discretion the Trustees may at any time

or times and for any reason pay any part or all of the principal

of the marital trust to her, even though she does not request such payment.

2. Unless sooner terminated by payments of principal as hereinabove
provided, the marital trust shall terminate upon the death of the
Donor's wife, whereupon the Trustees shall distribute all remaining
principal of the trust as she shall appoint by will making

specific reference to this power, with the right in discretion
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A\PTER 4

PRRECEG ST TER RCORDING

. 80 to appoint to estate or any other,appointqe or appointees

without limitation, upon any terms, conditions, limitations and

trusts, including the right to create new powvers of appointment,

but in default of such appointment or to the extent not effectively
appointed, the Trustees shall distribute said principal to the Trustees
of the trust under Article FIFTH to be added to the principal

of said trust and disposed of as a part thereof.

All property which is to be held by the Trustees as provided
An this Article shall be held by the Trdstees as follows:

Pt

1. During the life of the Donor's wife éhe Trustees may in their
uncontrolled discretion at any time or times and for any reason

Pay any part or all of the net income and/or principal of the trust

to any one or more of the following persons living from time to

time, payments to more than one person to be made in such proportions

among them as the Trustees see fit: the Donor's wife, each of the

issue of the Donor, and the spouse of each issue. Any net income

not so paid shall be added to the principal of the trust at such times

as the Trustees shall determine and in any event upon the death of his wife.

/ 2, Upon the death of the survivor of the Donor and his wife, if the

“trust has not sooner terminated by payments of principal as hereinabove
provided, and if any issue of the Donor is then living, the Trustees
shall divide the remaining principal of the trust into as many equal
shares as there shall be children of the Donor then living and children
of the Donor then deceased with any issue then living, one (1) share

-V to be set aside for each then living child of the Donor and one (1)

share to be set aside for the issue of each child of the Donor then
as provided below.

. :'/”_——w T
’\’ ~ _‘; ',7:&[\1; < 3'571_ 2
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CHAPTER 4
CORRECTING AFTFR RECORDING

Q

STARTING STLPS:

a.

[=9

PRE-RECORDED TAPE
(CORRECTED IN
PREVIOUS SECTION)
IN RIGHT HOLDER

. WORK TAPE IN LEFT

HOLDER

. TRANSFER
. SAME
. REWIND (BOTH TAPES

SEPARATELY)

HOW TO DO:

1.

Place the prerecorded tape in the right tape
cassette holder.

9. Place the (blank) work tape in the left tape

cassette holder.

_Find the first correction to be made in transfer.

Now you want to transfer all the correct material
up to this point, but not including the line with
the correction.

. Touch SEARCH.

Type even
Touch SEARCH.

Hear the clicks of the two tapes as this material
is transferred a line at a time from the right to
left tape. The tape stops when the system locates
the search line. All lines up to but not including
the one beginning with even are transferred to
the left tape. As each line is transferred from
the right tape to the left, the respective TAPE
MOVING lights illuminate to indicate which
tape is moving.

The last sentence in the paragraph needs to be

deleted.

Touch WORD eight times. The last eight words
of the first sentence are transferred.

Touch SKIP and LINE. The remainder of the
searched line is bypassed on the original tape.

Touch SKIP and LINE two more times. The
remainder of the sentence is bypassed on the
original tape.

Touch RETURN once.
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CHAVPIER 4
CORRECTING AFTER RECORDING

NOTE:

Vhen skipping a line or a paragraph, the
System bypasses evervthing up to and in-
rluding a double carrier return, a coded carrier

2turn, a carrier return plus a tab or a carrier ‘

3dV.1 NO SLN3WNJ0Q
TVHIAIS ONIGHO0I3IH

return plus spaces. You must type in any
necessary returns, tabs, or spaces bypassed on
he original tape.
]
)
\ =
TRANS- s
FERRED > s
6. ‘ransfer the next material that is correct. ,/Qﬂ_/\-&—%l\/\ = §
Upon < e
Touch SEARCH. A >
- -‘ o
ype 1. T h
rouch SEARCH. <>
o
extent it . §
: - —
7. lypass the next paragraph by touching the SKIP 1. The Trustees S
and PARA keys. K
I
r -
E
| |p
8. ’'ransfer the material to error No. 3. ™ 1. The Trustees
i‘ouch SEARCH. T )
Type without R P
“ouch SEARCH. A 3
N o
S =
F 2. Unless o
E =
R &
R
E
D
>without. . ............. -
-
9. ‘ouch WORD five times. fho
< O
These five words are played out, and are waiting without limitations, upon any terms, 5
'n the memory. Conditions: 1imi 2a
y (conditions, limitations and —m
\‘___'_______/ o - =
1. Touch SKIP, WORD. i HER
e t
The word conditions is not transferred. J?A//’?Aé’o ’_%. %
x
(7]




CHAPTER 4
CORRECTING AFTER RECORDING

11. Touch LINE.

The remainder of the line is typed out, and the
corrected line (excluding conditions) is trans-
ferred.

12. Touch SEARCH, and type in this )
13. Touch SEARCH and WORD.
14. Touch SKIP and WORD (¢his).

15. Touch WORD. Trusts
16. Type FIFTH and a space. Transferred
17. Touch LINE.
18. Transfer the material to error No. 5 by touching all property deleted
SEARCH, typing 2 and touching SEARCH. in article@._._._._____ added
19. Type in the new paragraph plus a double carrier 1.
return.
Transferred
The new paragraph now is recorded on the
left tape. If the <
20. Touch SEARCH twice to transfer the remainder
of the document. Touching SEARCH twice tells
the system to automatically transfer until it sees Added
__an EOD code.
NOTE:
The right tape (original) is not changed.
TRANSFER plays from the right tape, and Transferred
records on the left tape at the same time. In —
TRANSFER nothing is recorded on the orig- ' o
inal tape in the right holder. M

21. To verify that the document is corrected,
REWIND the left tape and search to the
corrections.

SAVE THE PRERECORDED TAPE

USING THE BACK LINE KEY IN TRANSFER

When you use the BACK LINE key in TRANSFER, only the LEFT tape, not the right, is backed up.
If the BACK LINE key is touched when the carriage is at_the_left margin (after a RETURN), the left tape
is bacl'(?d-ug 2 line. 1f BACK LINE is touched in the middle of a line being transferred apd played back,

T g pene—

the portion of the line already played is erased from memory. The rest of the line is still in the memory.

a—————

Retype the portion of the line erased, then play back the entite line from the memory.

40
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HAPTER 4
O RECTING AFTER RECORDING

In Memory, the line being transferred

The 1200 Dual Cassette Typewriter is the only

1. % the line is played out

The 1200 Dual CassetteA }

The 1200 Dual Cassette‘?ypewriter is the only

2. Touch BACK LINE

The 1200 Dual Cassette

A

Typewriter is the only

Erased A

3. Retype beginning of line

The 1200 Dual Cassette

The Wang System 1200 Dual Cassettﬁ‘

The Wang System 1200 Dual CassetteATypewriter is the only

4. Playout rest of line

The 1200 Dual Cassette

The Wang System 1200 Dual Cassette Typewriter is the only

Erased

The Wang System 1200 Dual Cassette Typewriter is the only

Paper

Memory

Paper

Memory

Paper

Memory

Paper

Memory

Left tape
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CHAPTER 4
CORRECTING AFTER RECORDING

IF YOU MFSS UP A TRANSFER —
HOW TO RETURN TO A COMMON POINT

If you make a mistake, search past a desired line, or just become confused during a TRANSFER
operation, remember the right tape remains unchanged in TRANSFER.

To correct your mistake, first REWIND both the LEFT and RIGHT tape. Then decide up to what
point on the LEFT tape the transfer operation is correct. In other words, find the last correctly transferred
line. To resume the transfer:

a. Depress PLAY.

b. Depress LEFT and SEARCH to the last correct line.

c. Depress RIGHT and SEARCH to the sam line.

d. Depress TRANSFER. \

You are now at a common point on both tapes, and you can continue the TRANSFER operation.

CHAPTER REVIEW CHECK LIST
ON PAPER
e The perfect copy is obtained on paper only. The tape remains the same as originally recorded. This
method of making corrections is used only when a single perfect copy is needed.

IN EDIT
~.'®, When the SEARCH key is activated (touched) by mistake or after activating it you incorrectly
4 type in the word(s) you are searching, deactivate the SEARCH key by touching the RESET key.
(Remember, when the SEARCH key is touched twice in a row, the System searches until it finds an

EOD code.)

® When searching to a line, you must type in enough words to distinguish the line from any preceding
line. Otherwise, the System will not find the line you need to locate. You can type as little as one
character or as much as the entire line to distinguish the line, but each word must be typed exactly
like the original.

e EDIT is used when the original tape needs to be corrected.

e When a word or a character is added to a line in EDIT, the System squeezes the additions in and
readjusts the line in the memory to include additions. After the corrections are made, the line is re-
recorded correctly on the original tape. You can add a word anywhere in the line, even at the be-
ginning or end of the line.

Squeezed in

The answer 1is correct The answer now is correct
ORIGINAL AFTER EDITING L—3
MOVED OVER

® Since the maximum length of a recorded line is 100 characters, each line contains enough spaces
for 100 characters.
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CHAPTER 4
¢ JRRECTING AFTER RECORDING

® Because the System leaves room for 100 characters on each line, you can add in words. However,
in EDIT, additions which make the line longer than 100 characters cannot be made, nor can cntire
new lines be added. The System warns you by backspacing and sounding the bell/tone when you are
trying' to record the 101st character. (These additions must be made in TRANSFER).

® Characters and words are deleted from a tape in EDIT by using the SKIP key and the CHAR/STOP
or WORD key, respectively.

Lines are deleted from a tape in EDIT by touching CODE and BACK LINE at the beginning of the
ific to be deleted. This procedure is not recommex]ded for use in the middle of paragraphs to be
phayed back in ADJUST or JUSTIFY.

® In EDIT you can delete only characters, words and lin\es.

e If you are making additions to a line in EDIT, and you make a typographical error, the error is
corrected immediately by backspacing and typing over.
IN TRANSFER
e In TRANSFER you prepare a totally correct tape by making the changes on the second tape
without changing the original tape.
e In TRANSFER you can make any type of correction — misspellings, deletions and/or additions.

® During TRANSFER the System takes each line from the right tape, and puts it into the memory.
If the line is correct, the line is recorded immediately on the left tape. If the line in the memory
contains errors, the corrections are made in the memory, and then the corrected line is recorded
on the left tape. The original tape is not changed.

® As you play back or type material in TRANSFER, you can make the same corrections you make in
RECORD. You can backspace and strike over, or backspace and CODE x.

EJIT VS. TRANSFER

TYPE OF CORRECTION EDIT TRANSFER
misspellings Vv Vv
delete a character Vv v
delete a word V4 Vv
delete a line - ‘ AL Vv
delete a paragraph No ** Vv
add a word VAR Vv
add a character VAR v
add a line No v
add a paragraph No vV

Characters and words can be added to a line in EDIT as long as you do not exceed the 100
character/line limit.

** Jdn_EDIT an entire paragraph cannot be deleted at a time. However, each line of the paragraph

can be deleted separately using CODE BACKLINE.
*** Not recommended 1T document is to be played back in ADJUST or JUSTIFY.

Recommendation:
Before you correct a tape, decide whether to EDIT or TRANSFER. Which method you use is

determined by the type of corrections involved (a tape which needs a whole paragraph inserted can be
done only in TRANSFER).
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DOCUMENTS WITH
SEVERAL FORMATS

RECORDING SEVERAL ADJUST, VARIABLE ADJUST Y
RECORDING AIDS

DCTUMENTS ON TAPE , AND JUSTIFY \
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Chanpter 5
Necording Several
Documents on'liape

INtRODUCTION

To make efficient use of your tapes, more than one document should be recorded on a single cassette.
A ape cassette can hold up to 40 typewritten pages. A tape recorded in double block can hold only about
27 pages. In order to find a particular document on a tape, each document is identified with a Memo Code
(CODE m) which then is easily and quickly located for playback.

—

TASK: RECORDING SEVERAL DOCUMENTS ON TAPE
USING MEMO CODES

s 1 T-PQ-
S1ARTING STEPS: e5%EmanK You LETTER
1. WORK TAPE IN Dear Customer:

RI(}}11‘11()I‘[)ISE{ ~Congratulations on purchasing a Wang System 1200
2. RIGHT Dual Cassette Typewriter. We are sure our system

will help you streamline your typing tasks. If

3. !}IE(:()I{[) you have any questions, feel free to contact your
4 SAME Sales Representative.
5. REWIND Sincerely,

Wang Laboratories, Inc.

/ (eo0)

¢chE
mLETTER TO NEW EMPLOYEES
Dear New Employee:

We at Wang Laboratories are pleased to
welcome you aboard, and look forward to
seeing you Monday.
Sincerely,
Wang Laboratories, Inc.
!/ (€oD)
e
CENFORM LETTER
Dear Customer:
We appreciate your interest in our product.
Enclosed is literature describing its features
in detail. Our Sales Representative will call

on you in the near future.

Sincerely,

Wang Laboratories, Inc,

/ (EoD)
dm FREG
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IAPTER S

ECORDING SEVERAL DOCUMENTS ON TAPE

\SK: PLAY BACK THE DOCUMENTS

"A..TING STEPS:
DOCUMENT TAPE
IM RIGHT HOLDER
R. GHT

SAME

'R WIND

P AY

OV TO DO:
Touch SEARCH.
T 1ch CODE, type m

Type FORM LETTER
T-1ch SEARCH.

NOTE:

Wen searching to a Memo Code, you must
s rch CODE m, then the words to identify
the Memo Code. You need only search the
nmber of characters necessary to distinguish
t » Memo Code from any other. When
searching a Memo Code, the System ignores
FOD codes.

mFORM LETTER

). When the tape stops, touch AUTO/START.

NOTE:
Nuly the letter is played out. The information
the Memo Code is not played out.

5. REWIND the tape.

Dear Customer:
We

> Inc,

PLAY BACK the Letter to New Employees

. ouch SEARCH.
1ouch CODE m.
Type LETTER

ouch SEARCH.

2. When the tape stops, touch AUTO START.
3. LEWIND the tape.

" mLETTER

Dear New

, Inc,
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CHAPTER 5
RECORDING SEVERAL DOCUMENTS ON TAPL

PLAY BACK the Thank You Letter

1. Touch SEARCH.
Touch CODE m. Dear
Type THANK .
Touch SEARCH.

mTHANK

2. Touch AUTO/START.
3. REWIND the tape.

o, Inc.

PLAYING BACK THE MEMO CODES

You can play back the information recorded in
the Memo Codes. You can write notes or special
instructions in the Memo Codes about the recorded
document and then play back the MEMO CODE
only, refreshing your memory about the document.

1. Find and touch the MEMO (OUT) key. THANK YOU LETTER
7. Touch MEMO (OUT) again.

The System searches as far as the EOD Code
and stops.

3. Touch MEMO (OUT) again. The second Memo
Code is played out.

4. Touch MEMO (OUT) twice again.

NOTE:
The MEMO/OUT key advances the tape 1o the
next EOD Code or Memo Code. When it stops
at the Memo Code, the Memo Code is played
out.
You also can search to the Memo Code,
and then touch the MEMO (OUT) key.

LETTER TO NEW EMPLOYEES

FORM LETTER

CHAPTER REVIEW CHECK LIST

e Touching the MEMO (OUT) key advances the tape to the next EOD Code or MEMO CODE.

e MEMO CODES are used to identify different documents on a tape. A phrase used to identify a
document is preceded by CODE m.

e MEMO CODES are located on a tape by touching SEARCH
CODE m, typing the identifying phrase
SEARCH

e MEMO CODES are played back only when the MEMO (OUT) key is touched.

AD
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CHAPTER S
RECORDING SEVERAL DOCUMENTS ON TAPL

HOW TO DO:

Type the first short letter shown. First identify mTHANK YOU LETTER

the document with a few words or phrases, pre-
ceded by a CODE m (lower case). Dear

1. Touch CODE, type m

2. Type THANK YOU LETTER leaving no space
after the m. ——

3. Type the first letter. Be sure to include an EOD /
Code at the end.

Type the second short document: mLETTER TO NEW EMPLOYEES

4. Touch CODE, type m
5. Type LETTER TO NEW EMPLOYEES

Dear

6. Type the second short letter.
7. EOD

Type the third document:

8. Touch CODE, type m : mFORM LETTER
9. Type FORM LETTER

10. Type the third short letter.
11. EOD

Dear

NOTE:
You can record as much information in a
Memo Code as you like, up to the 100 /
character line limit. If more than one line is
used, each line must begin with CODE m.




ADJUST, VARIABLE ADJUST

PLAYBACK AIDS

_ AND JUSTIFY

Chapter 6
just, Variable Adjust
and Justify
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(Chapter 6
ljust,Variable Adjust
and Justify

INTRODUCTION

(n Chapter 2 you learned how to play back a document in SAME, where each line is played back exactly
as recorded. You can produce a smoother right margin by playing back in ADJUST or VARIABLE
ADJUST, or a perfect right margin by playing back in JUSTIFY.

F.AYBACK IN SAME
1 SK: PLAY BACK A DOCUMENT IN SAME

STARTING STEPS:

a PRERECORDED TAPE
(CORRECTED VERSION)
IN RIGHT HOLDER
RIGHT

PLAY

. SAME

REWIND

~anc -

John Roberts of Boston, Massachusetts, (hereinafter called the "Donor")
hereby transfers the sum of $234,000.00 to Lawrence Smith of Boston and
Randolph Wolf of Cambridge (hereinafter with their successors in trust
called the "Trustees") for the purposes and subject to the provisions
hereinafter set forth.

The Trustees hereby acknowledge that they have received said sum

in trust and declare that they will hold, manage and invest the same,
together with the proceeds of any policies of insurance paid to them
and any other property which may hereafter be transferred to the trust
by gift, will, or otherwise from the Donor or anyone else and accepted
by them as Trustees; and after paying or making provision for all
expenses of the trust, including reasonable compensation for their
services, will dispose of the trust property and the net income
therefrom as hereinafter provided.

Upon the death of the Donor, the Trustees shall dispose of the
remaining principal of the trust, including any property to which they
are entitled as follows:
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CHAPITER O
ADJUST, VARITABLE ADJUST AND JUSTIFY

E

PN

HOW TO DO: .
I. Touch AUTO/START: xz&n"gg‘d
Stop playback after two paragraphs.
Playback looks exactly as typed. | SAME
PLAYBACK IN ADJUST

To produce a smoother right margin you must
depress the ADJUST button, and play back the
document in ADJUST. When in ADJUST, the
System reads a line (or two lines, if necessary) of
the tape at a time, ignores the RETURNS recorded IGNIORED\I
on the tape, and places as many words as fit on a ~——
line without exceeding the right margin setting. d{) \® \@
The right margin is set automatically at 65 char-
acters from the left margin setting, with no TAB ] T
stops when you turn on the System. To change the LINE 1 LINE 2 LINE 3

right margin setting, and to set TAB stops, you
must use the System 1200 formatting procedure. ADJUSTED

ADJUST

W N =

TASK: PLAYBACK A DOCUMENT ADJUSTED

STARTING STEPS:

a. PRERECORDED TAPE
(CORRECTED VERSION)
IN RIGHT HOLDER

b. RIGHT
c. PLAY

d. ADJUST
e. REWIND

John Roberts of Boston, Massachusetts, (hereinafter called the
"Donor") hereby transfers the sum of $234,000.00 to Lawrence
Smith of Boston and Randolph Wolf of Cambridge (hereinafter with
their successors in trust called the "Trustees") for the purposes
and subject to the provisions hereinafter set. forth.

The Trustees hereby acknowledge that they have received said sum
in trust and declare that they will hold, manage and invest the
same, together with the proceeds of any policies of insurance
paid to them and any other property which may hereafter be
transferred to the trust by gift, will, or otherwise from the
Donor or anyone else and accepted by them as Trustees; and after
paying or making provision for all expenses of the trust, '
including reasonable .compensation for their services, will
dispose of the trust property and the net income therefrom as
hereinafter provided.
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APTER 6
)Jt ST, VARl/\B’-E ADJUST AND JUSTIFY
R —— o
! -~
w O DO: | E
>
Find and depress the ADJUST button. i‘ 2
| 1
Tc ch AUTO/START. 2
Stup playback in the middle of the page by »
touching CHAR/STOP key. Compare the play-
b: k in ADJUST with the playback in SAME. ‘
Nutice how the System adjusts each line to con-
form to the line length of 65 characters. \ T,J
|
— — l
“ASK: SETTING THE FORMAT “ =
=2
ST RTING STEPS: e 3
.. PRERECORDED TAPE 14 65 Zr
{ RIGHT HOLDER 1@eam(f°mat ) w$
b. wIGHT S¢
¢. REWIND m.
d. LAY /// g'
e. ADJUST ///_ m
—/// Ul
\
B
© JW TO DO: =
1. Set the left margin at 14, then touch RESET. E
S 2
o
.. Touch the CODE key. b
Touch the £ key 2
(learn( is typed which tells the System to learn
new instructions.)
NOTE: 1earn( | -
Everywhere in this manual where you are to ‘,
use the lowercase 8 the key is shown as & }
Everywhere in this manual where you are to
use the number one key (the key with the ‘
word “page”’ shown at the base), the key is e
shown as 1. Please be careful to touch the l =
correct key. ; :;f
i
IE
<

[ ——



HAPTER 6
ADJUST. VARIABLE ADJUST AND JUSTIFY

. Touch the f key.

The System types format. The carrier returns,

travels to the far-right of the carriage, auto- learn(format
matically clears any previously set tab stops and @

right margin, carrier returns and types @. You
arc now ready to enter the new margin setting.

_Since the margin is to be set at 64 (for a line
length of 50 characters), space over to 65 and
touch the ) key. The right parcnthesis key
encloses the location of the right margin setting.
You do not need any TAB settings for this
lesson.

learn(format
The System types a ) and automatically returns @ )

the carrier, which sets the right margin at 64,
and tells the System the LEARN condition is
ended. The new margins are in memory, regard-
less of where the right margin indicator is
located, and remain in memory until changed by
formatting again, or by turning off the system.
The LEARN procedure does not affect the tape.

" PRACTICE PROBLEMS:

Practice learning the following formats into
memory, and playing back the PRERECORDED
TAPE with various formats. Be sure to
CODE 2 f before each new format setting.

1. Left Margin at 10.
Right Margin at 80.

2. Left Margin at 29.
Right Margin at 92.

3. Left Margin at 42.
Right Margin at 72.

NOTE:
If you touch the wrong key or backspace any-
time during the learn format procedure, the
System types ???, clears all the TAB settings
again and retypes learn( format. You do not
have to type code & f again.

PLAYBACK IN VARIABLE ADJUST

If you want a tighter margin than is produced in ADJUST, you can set an ADJUST zone, when you
set the format. The System ends all lines within the ADJUST zone, when the document is played back in

52




H PTER 6
DsUST. VARIABLE ADJUST AND JUSTIFY

\D. JST (called VARIABLE ADJUST). If the System cannot end the line within the ADJUST zone, the
sarning tone or bell sounds, playback stops, and the NO ADJUST light illuminates.

I: VARIABLE ADJUST, you tell the System the size of the ADJUST zone. The zone can vary from 1
0 99 characters; the smaller the zone, the tighter the right margin. You can use VARIABLE ADJUST

1 b~th PLAY and TRANSFER.

_/Adjust
Zone

-11-

prieiendeddeudanditiaiegl \ |

‘A {: SET THE FOLLOWING FORMAT

eft Margin at 10.
\n ADJUST ZONE of five characters.
ig t Margin at 80.

TARTING STEPS:

1. RERECORDED TAPE
.ORRECTED VERSION)
IN RIGHT HOLDER

b.  IGHT

c. ..DJUST

1. PLAY

2. EWIND

IOW TO DO:
.t left margin at 10, touch RESET.

. '1ouch CODE key, and touch & f.

learn(format

@

. Although you do not need TAB settings for
is lesson, set TABS at 20 and 30. Space to 20,
and touch the TAB SET key. Space to 30, and
touch the TAB SET key. Seven TABS can be
arned into memory in a format.

1)

learn(format

@

T T

v

SAIV ¥JIVEAVd
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A
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CHAPTLER 6
ADJUST. VARIABLE ADJUST AND JUSTIFY

4. Space over to 76, and touch the a key five
times (lower case).

NOTE: learn(format
The “a’ key tells the System the size of the @ T T aaaaa

«“_9

adjust zone. Each “a represents a character.
This variable adjust zone Is five characters

wide.
5. Touch ). learn(format
The variable adjust format now is set. @ T T aaaaa)

TASK: PLAY BACK DOCUMENT IN VARIABLE ADJUST,
WITH BLUE LINES INDICATING WHERE SYSTEM STOPS

STARTING STEPS:
a. CONTINUE FROM
PREVIOUS LESSON

John Roberts of Bostom, Massachusetts, (hereinafter called the "Donor"z
hereby transfers the sum of $234,000.00 to Lawrence Smith of Boston
and Randolph Wolf of Cambridge (hereinafter with their successors in
trust called the "Trustees') for the purposes and subject to the pro-

. . - #
visions hereinafter set forth.

The Trustees hereby acknowledge that they have received said sum in
trust and declare that they will hold, manage and invest the same,
together with the proceeds of any policies of insurance paid to them
and any other property which may hereafter be transferred to the trust
by gift, will, or otherwise from the Donor or anyone else and accepted
by them as Trustees, and after paying or making provision for all ex—
penses of the trust, including reasonable compensation for their

services, will dispose of the trust property and the net income there-
from as hereinafter provided.

HOW TO DO:
1. Touch AUTO/START. Johfe o« « « o« « o o » sthe

Notice the System stops at the end of the first
line, the warning tone oOr bell sounds, and the \ /
NO ADJUST light illuminates. NO ADJUST

/ \

- A



HAPTER 6
DJUST. VARIABLE ADJUST AND JUSTIFY

-

-

— >
<

(=~

o

Adjust =

T : System stops when it reaches a word which, ' ,/_—\ zone >
o

w

if »layed out, will exceed the adjust zone. “ ’-‘r
i

You must decide what to do:

\

)
- IOUCh AUTO/START. . . John. « « o o « « + « othe Donor') 1=
we System types Donor on the line, carrier etc » 1=
- turns, and continues typing. ) : S
=m
3 5
3. _1e System stops again because the word Trust called to the =
provisions does not fit in the zone. e A i 3
S
e m
w
4. “ouch CHAR/STOP t/iree times. Trust called. . . . . . .to the pro,
'

5. ouch the siyphen key (2 hyphen is typed and Trust called. . . . . . .to the pro-

the carrier returns). A

o o

m

- o
o

o o

=

6. ‘ouch AUTO/START. Trust called. . . . . . .PrO” =
visions...etc. » >

o

(7]

by them. . . . + « . . . o for all
7. Vhen the System stops again, touch CHAR/STOP
[Wice' .- by them- 3 . . - . . . . . for all ex—
penses of the trust. . .etc.»

8. “ouch hyphen (the carrier returns automatically).

9. fouch AUTO/START.

SLYWH04 TVHIAIS
HLIM SLIN3WNJ0A
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CHAPTER O
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10. When the System stops again, touch RETURN.

penses of the trust. . . .for theirA

11. Touch AUTO/START.

The System puts the entire word on ‘the next
line, and continues typing.

penses of the trust. . . « .for their
services, will. . « . » .etc. >

12. Play back a few paragraphs in this manner, and
compare the results with the playback from
Practice Problem No. 1.

PRACTICE PROBLEMS:
1. Set a variable adjust zone of 4 characters long.
Left Margin 10, Right Margin 90.

7. Set a variable adjust zone of 7 characters long.
Left Margin 30, Right Margin 50.

learn(format
@ aaaa)
learn(format
@ aaaaaaa)

PLAYBACK IN JUSTIFY

To produce a perfect right margin, you must
depress the JUSTIFY button, and play back the
document in JUSTIFY. When in JUSTIFY, the
System reads as many lines of the tape as necessary
in order to make each line the same length. The
System ignores the RETURNS recorded on the
tape, and supplies the necessary blank spaces to
make a perfectly flush right margin. Again, when
you turmn ON the system, the right margin auto-
matically is set at 65 characters from the left
margin setting. You can change the right margin to
any setting, by using the formatting procedure
learned in this chapter, as long as the playback
line length does not exceed 96 characters.

TASK: PLAY BACK A DOCUMENT IN JUSTIFY

STARTING STEPS:

a. PRERECORDED TAPE
(CORRECTED VERSION)
IN RIGHT HOLDER

b. RIGHT

c. PLAY

d. REWIND

56

IGNORED

[~ TAPE

— O —® -

I 1 ]
LINE 1

JUSTIFY

LINE 2 LINE 3

JUSTIFIED
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\
i
John Roberts of Boston, Massachusetts, (hereinafter called the \
"ponor") hereby transfers the sul of $234,000.00 to Lawrence \
Smith of Boston and Randolph Wolf of Cambridge (hereinafter with
their successors in trust called the wrrustees') for the purposes
and subject to the provisions hereinafter set forth. \
\ 1
The Trustees hereby acknowledge that they have received said sum \
in trust and declare that they will hold, manage and invest the
same, together with the proceeds of any policies of insurance i ,V-.'
paid to them and any other property which may hereafter be \
transferred to the trust by gift, will, or otherwise from the \
Donor or anyone else and accepted by them as Trustees; and after '! -
paying oOT making provision for all expenses of the trust, \‘ Jz’
including reasonable compensation for their services, will g;
dispose of the trust property and the net income therefrom as =]
hereinafter provided. )
22
m
oW TO DO: =
T m the System OFF, then ON again, which ;—;m
¢ ars any format setting in memory. a
Find and depress the JUSTIFY button.
)~ yuch AUTO/START. L
Stop playback in the middle of the page by
touching the LINE key. Compare the playback
JUSTIFY with the playback in SAME and
ADJUST. Notice the difference in each right -
margin. In JUSTIFY, the System produces a PN
orfect right margin by adding extra spaces to 2
the line. o
&
NOTE: 2
In JUSTIFY, the CHAR/STOP key does not | @
ctop playback at a character, but at the end \
f the line. \
| et

P ACTICE PROBLEMS:

Play back the PRERECORDED TAPE IN JUSTIFY
WITH THE FOLLOWING FORMATS.
- Left Margin at 10.

Right Margin at 80.

~ Left Margin at 29.
Right Margin at 92.

3. Left Margin at 42. \
Right Margin at 72.

i memimAIANANN
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S STV ARIABLE ADJUST AND JUSTHY

VARIABLE ADJUST TO TIGHTLY JUSTIFY

A DOCUMENT
Many times in JUSTIFY, especially in documents played out with a narrow line length, the System must

insert a great many spaces in a line to make a flush right margin. If you prefer tightly justified playback
with few extra spaces in each line, use VARIABLE ADJUST first. Set up a narrow adjust zone, and
TRANSFER the original tape in VARIABLE ADJUST.

REFQRDINR SEVFRAL
uuLUMEw 12 ON VAre

Consider the following example.

Y

; Those parts of the System 1200 keyboard normally

E associated with the Selectric typewriter will be

’ referred to as "keys"; when singled out individually,
"character" may be used.

-
(72
2
c
w
— —
25 e .
<5 | If plaved back in JUSTIFY and formatted as shown, the word “individually?” falls on the next line
o - | p y
s 2 ' because it exceeds the right margin. The third line contains many extra blank spaces.
>
'_:<
Y
= learn (format
c
o 10 59
' e. '
; Those parts of the System 1200 keyboard normally
- associated with the Selectric typewriter will bé

referred to as 'keys'"; when singled out
individually, '"character' may be used. :

Instead, first TRANSFER the document in VARIABLE ADJUST with a tight adjust zone, as shown
and hyphenate the word “‘individually”.

.lhcoR“ll-J

learn(format
10 54 59

e aaada)
Those parts of the System 1200 keyboard normally !
associated with the Selectric typewriter will be
_ referred to as "keys'"; when singled out individ-
- ually, "character" may be used.

CORRECTING WHILE

\

Then, p‘iay back the TRANSFER tape, already variably adjusted, in JUSTIFY. The third line is space«
more evenly with fewer extra blank spaces.

Those parts of the System 1200 keyboard normall}r'
associated with the Selectric typewriter will be
referred to as "keys"; when singled out individ}
ually, "character" may be used. i

16
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IAPTER O
ST, VARIABLE ADJUST AND JUSTIFY

NOTE:
You can accomplish the same results by
typing hyphens between the syllables of long
words when recording the initial document.

H PTER RLEVIEW CHECK LIST

SAME plays back each line as it was recorded, unchanged in length.

ADJUST changes the length of each line, ignoring recorded RETURNS to smooth out the right
margin.

VARIABLE ADJUST allows you to hyphenate words to produce a smoother right margin.
JUSTIFY changes the length of each line, ignoring recorded RETURNS to make each line the
same length.

A format is learned into memory by CODE, ¢, f, set TABS). Seven TABS can be set in a format.
The System is preset when turned ON to a right margin 65 characters from the left margin setting,

and no TAB settings. .

The System is placed in the format learning condition by touching the CODE, &, f keys. You can
CODE LEARN anytime, whether you are in RECORD, EDIT, TRANSFER or PLAY, because the
LEARN condition does not affect the tape.

A VARIABLE ADIJUST zone is set into memory by CODE, ¢, f, set TABS, aaa..).
When the System stops during playback in VARIABLE ADJUST, with the NO ADJUST light
illuminated, three options are available.

1. Playback, by character, part of the word, and hyphenate it. The carrier returns automatically.
Touch AUTO/START. The remainder of the word plays back on the next line.

2. Touch AUTO/START. The System types the entire questionable word on the line, carrier returns
and continues playback.

3. Touch RETURN, then AUTO/START. The questionable word is played back on the next line.

If you TRANSFER a document in VARIABLE ADJUST, the new tape is recorded with the new
line length and hyphens.

A
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nevORDinvu SEVERAL
DOCUMENTS ON TAPE

Auaua'l:, VAmABLE AwUST
AND JUSTIFY

.->TIN_ .. ILE
RECORDING

Cco:..

- FTE..
RECORDING

_LICTI.

CHAPTER O

ADJUST, VARIABLE ADJUST AND JUSTIFY

WHEN TO USE PLAYBACK CONTROL BUTTONS

. RECORDING +. EDITING . TRANSFER PLAYBACK
Record Play Récord Trans Play
Same ;
Same
Same Same Adjust o
Adjust*
(only) (only) Justify**

*  You can TRANSFER in ADJUST; however, the System does not permit searching in ADJUS
**  You cannot play back a document in JUSTIFY by WORD or CHARACTER. The system lo
at entire lines in order to JUSTIFY. Use only the LINE, PARA, or AUTO/START k

CHAR/STOP and WORD keys stop playback at the end of a LINE.

60
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N RODUCTION

The System 1200 features numer
wh h are recorded as needed on the tape along

the page indicated in the following list.

RECORDING AID
RECORDED FORMAT

NFORCED RETURN
CENTERING
UNDERLINE
ENFORCED HYPHEN
ENFORCED TAB

LEARN FORMATS
CONDITION AND
MEMO (OUT)

ENFORCED SPACE

NO ADJUST CON DITION

BLOCK LINK

(MORE THAN 100
CHARACTERS ON A LINE)
SETTING MORE

THAN SEVEN TABS
AUTOMATIC VERTICAL
HALFSPACING

RECORDED AS
CODEb

CODE RETURN

CODE o

UNDERLINE

CODE HYPHEN

CODE TAB

CODE ¢t
CODE MEMO (OUT)

CODE SPACE

CODE 2n

CODE BACKLINE

MECHANICAL

CODE INDEX,
INDEX

USE
To record a format on tape, along
with a document.
To assure a carrier return in ADJUST
or JUSTIFY.
To center a word, phrase or number
during playback.
To underline or underscore words,
numbers or characters.
To assure a hyphen in ADJUST or
JUSTIFY.
To assure identation of a subparagraph
in ADJUST or JUSTIFY.
To automatically learn the recorded
formats encountered during playback,
into the System’s memory.
To manually learn recorded formats
into the System’s memory-
To assure a space in ADJUST or
JUSTIFY.
To record lists or columns that are not
to be adjusted or justified, even if
played back in ADJUST or JUSTIFY.
To link blocks on the tape together sO
that more than 100 characters can be
recorded on one line.
To provide additional TABS for extra
wide documents.
To automatically raise or lower the
platen one-half line, for typing sub-
scripts, superscripts, footnotes and
complicated formulas.

ous aids to make recording documents fast and easy. These aids,
with each document, are explained individually on

PAGE
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64

65

66

67

69
69

70

71

73

75
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3 CHAPTER 7

i i RECORDING AIDS

u =

) {

2 SAMPLE LETTER

2=

E learn(format .

=15 5% 35 % 1
b

(ove | August 10, 1974 RETURND

RETURD '

. RETURN -

' RETURN

Mr. John gmith CODE RETURMD

Wang Laboratories, Inc. Cope RETURND
836 North Street Copg RETURN
Tewksbury, Massachusetts 01876 RETVURN

RETURD
Dear Mr. Smith, RETURK

RETURN oo
Ap It is with great appreciation that I am RETURM

returning the literature you sent me,regarding et URN
the Wang System 1200 Dual Cassette Typewriter. My R Eruri)
comments are as follows: RETURY
~— RETURL
CODE oComments : RETU R
~_ (. ObtoWang System 1200 RETURD

ADMIST, VARIABLE ADJUST
AND suoTIFY

'?“}:\e) System, as described in your literature, RETURK
would be of enormous benefit to my clerical RETYRN
staff. Since we have many mailings in which €TURK
only the address and salutation changes, they R £TURN
could use tf%G o¥tape system to: RETURN
CoDE TAR make up a permanent copy of the letter RETRID
—— on one tape and a 1ist of the addresses and the salutationggmw
on the other tape, then merge the two tapes for aRE\'UR(O
single, individualized letter. CODED RETURN
Our customers are quite impressed when they receive what appears‘RETUR\K)
to be personalized letters. There are three other points RETUR
— which I would like to stress as important to my secretaries. RETV
CODE TAD 19.}’;:3 ase of decimal alignment RETURW
makes a very unpleasant chore no longer QﬁTU;‘.U)
a chore. COOE RETLRN
Copt mBZf%E%Zorrections are quite simple to make and greatly RETURWM
speed the production of a perfect final RETURAD
copy. COPE REIURNL
CoDE Tfj'e:'.’:.C-?,‘:gBeli)ng able to searc%x directly to any line RETURM
on a tape, without typing out all the RETURR
material before that line, impresses me greatly. CobE REMVRLD
T - TAR I see these benefits as only a beginning of what the RETVRN
System 1200 can do for us. I will be contacting your local salesman RETURN
immediately for a demonstration and talk. RETORND .-

/

RECORDING AIDS

v -

RETURN
a Thanks again, RETURN
L ——  RETOR|
u o, RETURW
< z Barry Gonzales CODE RETORM
€3 ABC Electric Company CODE RETORD
;g South Street CODE RETORN
e S Spokane, Washington QETORN
g 0 CODE/
<
o

The following sections explain the recording aids necessary to record a letter on tape. Each lessor
shows you the steps necessary to record the Sample Letter.
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APTER 7
C( RDING AIDS

‘0" DED FORMAT

) ( 1apter 6, you learned how to set a format into the memory of the System 1200. Whenever you
rd a document on a tape, it is advisable to record the format along with the document. With re-
je’ formats, you can play back all the documents recorded on the tape without stopping to manually

n: ch format into memory.

SK: RECORD A FORMAT ON TAPE
AF ING STEPS:
NC 'K TAPE IN

RIGHT HOLDER
RI HT
RI 'ORD
SAME
RI VIND
V. TO DO:
Learn the following format into memory, with learn(format
th left margin set at 15, tab settings at 20, 25, ‘@5 7—,1? 2’1‘5 5,1,0 6)5
anw 50, and the right margin closing at 66. A
learn (format
_Touch CODE, type b. e T T T )
b
A

3. The format is recorded on tape, and the carrier
~aturns to the left margin. When recorded, the
ymat takes up a complete block (line) on the

tape.

ENFORCED RETURN
n Chapter 6 you learned the System ignores the RETURNS recorded on tape when playing back in

A JUST or JUSTIFY. Instead, it places as many words as it can fit on each line within the margins, and
supplies a new RETURN at the end of each playback line. The only times it does not ignore a RETURN
is when the RETURN is followed by one or more additional RETURNS, or by a TAB, or by spaces.

\t times, you do not want the System to ignore a RETURN. You may want to record a short line on
purpose. For example, when recording an inside address, if the System ignored all the RETURNS, the inside
a lress would play back on one line. To make the System RETURN after a purposely short line, you must

u an ENFORCED RETURN.

SaIV NIVEAV1d
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3]..1.3?8\10 dvli
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DOCUMENTS ON TAPE

TTIUST

RECORDING AIDS AND JUSTIFY

AECunuiNG

®

CHAPTER 7
RECORDING AIDS

TASK: RECORD AN INSIDE ADDRESS WITH ENFORCLED RETURNS

HOW TO DO:

1. Type the date and inside address as shown,
including the CODE RETURN at the end of
each line. To type a CODE RETURN, first
touch the CODE key, then the RETURN key.

RETURN
RETURN
RETURL

August 10, 1974 RETURN

Mr. John Smith Cope RETVRN

Wang Laboratories, Inc.Cobe RetwwnA)
836 North Street Copg RETURML
Tewksbury, Massachusetts 01876 RETURWL

RSURN

Dear Mr. Smith, RETURN

RETURN

TA® It is with great appreciation that I amRETYRWML
returning the literature you sent me regardingneTturtd
the Wang System 1200 Dual Cassette Typewriter, MypgTurn)
comments are as follows:RETURW

RELRLD

2. At the end of the last line of the inside address,
use either a CODE RETURN or a RETURN
(since a second return follows, a CODE RETURN
is not necessary). ‘

CODE RETURNS=ENFORCED RETURNS WHEN
USED: To prevent a line from being adjusted in
playback. The System never ignores an EN-
FORCED RETURN. Coded returns stop shori
lines or addresses from being adjusted or justified

3. Type the salutation and first paragraph as shown.

CENTERING

Centering is quick and easy. Before typing any word, phrase, number, or group of numbers to be centere
simply touch the CODE key, then type the lowercase letter o.

TASK: RECORD A LINE TO BE CENTERED
HOW TO DO:

1. Touch CODE, type o (lowercase), type Com-
ments, and touch RETURN.

64
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CORDING AIDS

Touch CODE, type 0 (lowercase), type Wang
sy tem 1200, touch RETURN, and touch RE- oWang Cassette Typewriter — R

T RN again. _ ~R

g

R MEMBER:
KRoMEMBER To

USE CODEo = Center
Line

Lines preceded by CODE o always are centered
i the middle of the format. Playback can be
¢_Hpped only at the end of the line.

e

UNDERUNING
*Jnderlining also is quick and easy. As YOU learned earlief, the BACKSPACE key does not crase

o racters; it only positions the memory pointer back to the character t0 which you backspaced. To
underline a word or number, all you need to do 18 BACKSPACE to the beginning of the word of number,
a—~1 use the UNDERSCORE key as many times as necessary.

There is one point 10 keep in mind. If underlining 2 long line, it is best to underline only the individual
words and not the spaces within the line. 1f you underline the entire line, the System secs the line as on¢
y ord, which can cause problems if playing back in JUSTIFY.

TASK: UNDERLINE A WORD

ow TO DO:
Type the first line of the paragraph as shown.

AB The System, 2S5 described in youT 1'1terature,f£CToRN
would be of enormous benefit to my clerical RETURH
jnce we have many mailings in which P\&TUM

staff. S

2. Type the second line through enormous, BACK-

SPACE to the “‘e”, and then underline as you would be of enormous

would on any type riter, using the underscore A
key.

e

3. Type the rest of the line, and the next line as
shown. A

NOTE:
As a word s underlined, the underscore
becomes part of each character. If you skip
out an underlined character, you must re-
place both the character and the underscore.

65
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CHAPTER 7
RECORDING AIDS

ANU JUSTIFY

ENFORCED HYPHEN

As you know, in ADJUST or JUSTIFY, the
System ignores all RETURNS unless coded. It also
ignores all hyphens in the body of a line and uses
only hyphens which end the ADJUSTED or
JUSTIFIED line. Therefore, when recording you
can use a hyphen whenever a word does not fit on
a RECORDED line. When playing back, if the entire
word does fit on the ADJUSTED or JUSTIFIED
line, the hyphen is omitted and the entire word is
played back on the line. If the word does not fit,
the hyphenation remains.

You may, however, need to record hyphens in
words or numbers. For example, the hyphens in
mother-in-law are part of the spelling of the word.
To enforce a hyphen, just touch the CODE key
before the hyphen key.

TASK: RECORD AN ENFORCED HYPHEN

HOW TO DO:
1. Type the first line as shown.

NOTE:
A CODE HYPHEN should not precede a
RETURN, or playback will be mother- in-
law.

only the address and salutation changes, they RETURN
could use tfi¥%Ro*tape system to: RETURN

2. Type could use the two.

could use the two

3. Touch CODE, type -.

could use the two-

4. Type tape.

could use the two-tape

5. Finish typing the line.

NOTE:
Besides enforcing a hyphen by coding it,
leaving a space before or after the hyphen
also enforces the hyphen.

66
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CORDING AIDS

FORCED TAB
At times, you may want to record indented subparagraphs. Y ou learned earlier that whenever the System

o1 ters a RETURN (R) followed by 2 TAB (T), it assumes anew paragraph is intended. Therefore, if an
jented subparagraph is intended, the lines may not be adjusted or justified properly in playback. For
amnle, if the first line of the indented subparagraph exceeds the formatted margin,

i

15 20 4o
@ T )

165 The System 1200 Dual Cassette Typewriter
Tt offers many featurese
]

1

1

slavback in ADJUST IS: ‘.‘
H

1
+he System 1200 Dual
Cassette Typewriter
offers many features.

"o assure proper adjustment or justification, and to automatically indent each line of the subparagraph,
touch the CODE key before the TAB key. When the indented subparagraph is complete, a CODE RETURN
(CR) deactivates the CODE TAB (CT).

1ASK: RECORD AN INDENTED SUBPARAGRAPH AND A NUMBERED SUBPARAGRAPH

CODE .mamake up a permanent copy of the jetter RETVAN
on one tape and a list of the addresses and the salutation RETVRN
on the other tape, then merge the two tapes for a RETURN
single, individualized jetter. ceDE RETUAN
Qur customers are quite 1mpressed when they receive what appearsRcrv.(ﬂ
to be personalized letters. Tnere are three other points ﬁarug”
which I would like to stress as important to my secretaries.ggruﬂﬂ
r_?;gEase of decimal alignment QETURN
makes a Vvery unpleasant chore no longeT RETURN
a chore. cop& RETUVAN
copE T™"e 2.<Tc-ﬂf‘gCorrections are quite simple to make and greatly REeTVRN
speed the production of a perfect final REeTVRN
copY - contd RETVRN
codE T 3.CGD€Being able to search directly to any line RETVRR
™%on a tape, without typing out all the ReTV RN
material before that 1ine, impresses me greatly.CODE £ETURN

CoDE THB L.

HOW TO DO:
1. ’1_‘0uch CODE, touch TAB, and type the first
line as shown, including the carrier RETURN. C nake upa permanent copy of the letter

Notice after the RETURN, the typing element T

automatically moves to the TAB.
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. 2. Type the remaining lines of the subparagraph,
=z using a CODE RETURN on the last line to CODE RETURN
< § deactivate the CODE TAB. EXITS THE SYSTEM FROM CODE TAB
k=
ca
ON'TAPE AS FOLLOWS:
> %make. ... .Rion...... salutation R on...... fora R single. . . .. .. CR
C = coded
&
; The CODED TAB is recorded only on the first line of the subparagraph. It takes up only one charact
Lo on the tape. When the System reads the coded tab from the tape, it remains in memory, causing the nes
::IE line to automatically indent. Automatic indenting ends only when the System encounters a CODE
s RETURN.
-
S2
T+ 3. Type the next three lines, as shown.
3 4. Type the first numbered subparagraph as shown,
s.\: remembering to CODE RETURN at the end of
» each subparagraph.
> -
| C _CODE ON TAPE AS FOLLOWS
| T TAB % 1. %Ease ...... ment R| make. .. .R | a chore.CR %2. 3
1o C _CODE :
o R~ RETURN Notice when two CODE TABS are used the System
; < & automatically indents to the second TAB setting.
, l té |
Qo
: o !
{ § TASK: TYPE THE REST OF THE LETTER
REE -
' Tag 1 see these benefits as only a beginning of what the RegrumrN
System 1200 can do for us. I will be contacting your local salesman ReTURY
; immediately for a demonstration and talk. RETVARAN
‘l : ’ﬁlsam(’safggain, RETURN
g{ T RETVAN '
B&E:n:{‘)grggnzales CoDg RETVRN
'y ABC Electric Company cop€ RETVRN
i . South Street cspe QevuvRN
‘ E, Spokane, Washington RETVAN
‘ " n cooe
=
= 2 HOW TO DO:
b S 1. Type the last paragraph and closing of the
'g letter, as shown.
Y 5 2. Remember to CODE RETURN after the short

lines in the signature, and to record an EOD code
at the end.
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MO (OUT) AND LEARN FORMATS

ar 1 you learned how to record a format on tape
>, € format was, at the same time, automatically s
h recorded formats, the formats are not set automatically into memory.

me*s into memory: CODE MEMO (OUT) and the learn (t) condition.
a format.

¥h 1you touch the CODE and MEMO (OUT) keys, the Systerh searches the tape until it finds
.n it sets that format into memory only. If you have recorded more than one document on a tape, and
h “ocument has a different format, you must touch CODE and MEMO (OUT) before playing back each

.

cu ent to set each format in
EECODE b after each CODE MEMO (OUT), bgcause CODE MEMO (OUT) only sets the format Into

- ——— e S—
MmOy Tt does not Tecord the Tormat on t left tape.
Tt learn (t) condition =Tso tells the System to learn any recorded format it encounters during playback.

it, unlike CODE MEMO (OUT), the learn (t) condition is automatic; once in the learn (t) condition, the
stem automatically enters any formats recorded on tape into memory as it reads them. If the System is in
arr (t) condition, and the tape contains six different document with six different recorded formats, each
.w tormat is entered automatically into memory as each document is played back. When you TRANSFER
the learn (t) condition, all the formats and the CODE b’s are transferred to the second tape. The learn
) ¢ ndition is explained in further detail in Chapter 8, Documents With Several Formats.

ASK: PLAY BACK THE DOCUMENT IN ADJUST
TARTING STEPS:

.F GHT
. PLAY

. PEWIND
.. JJUST

oW TO DO:
.~ >uch CODE key.

2. Find and touch MEMO/OUT key.

, using CODE b. When you recorded the format on

et into memory. But when using a prerecorded tape
Two methods are used to set

\— NOTE:

CODE MEMO (OUT) searches through a ;

e until it finds a format and then sets the CODE SETS

e format into the typewriter. The CODE -

MEMO/OUT procedure recalls a format from MEMO/OUT FORMAT
tape. It is necessary to CODE MEMO

OUT) before playing out a document if you

have changed the format since recording

‘he document, Or if you have turned the

System OFF, since the format would no

longer be in the memory.

= Touch AUTO/START and compare playback
with the rough draft; paying particular attention
to CODE TAB sections and lines followed by

enforced RETURNS.

to memory. When using CODE MEMO (OUT) in TRANSFER, you must

1
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CORRECTING RECORDING AIDS

RECORDING SFVERAL
DOCumcNTS un rAPE

CORRECTING AFTER

- yr . A'T)J-UST VQR|ARIE ADJNST

AND JUSIIFY

‘u.un)nnluu

RECORDING AIDS

When correcting documents containing recording aids, uses the following guidelines.

1. When scarching to a line which begins with CODE

TAB, a TAB or spaces, it is not necessary to
scarch the TAB or the spaces. Simply search the

first word of the line.
i

2. When searching a line with a CODE o, you must

search the CODE o.

3. To eliminate a CODE TAB, a TAB, a RETURN

or a CODE RETURN from a tape, delete them
as you would any character, since they are re-
corded as characters.

4. When playing back a line beginning with a

CODE o, the entire line is played back, whether
you touch the CHAR, WORD, or LINE key.
In order to correct a centered line, you must re-
type the entire line including the CODE o and
RETURN.

5. After making corrections on lines containing
CODE TABS, the System automatically TABS
on the next line. You must cancel the CODE
TAB to return to the left margin. Use either
procedure:

a. switch to PLAY and touch CODE and RE-
TURN.

b.search to the line containing the CODE
RETURN, and play it out.

6. When scarching to the second line in an indented
subparagraph, the CODE TAB does not activate
since it is recorded only on the first line of the
subparagraph. Make the corrections necessary
although the paragraph is not indented wher
correcting, it indents properly when the entire
subparagraph is played back.

7. When underlining, each underscore becomes par
of the character it underlines. When searchin
to a line beginning with an underlined word, yo:
must SEARCH the line as it appears. That i
touch SEARCH, type the word, backspace an
underline the word, or search a few character:
underscoring them individually, then touc
SEARCH again.

8. When searching for a word containing an er
forced hyphen (either a coded hyphen ¢
a hyphen with a space before or after it) yo
must code the hyphen.

9. When searching for a period, make sure you tyf
the period in the same case it was recorded. Tl
System cannot find a lowercase period when
was recorded in uppercase.

ENFORCED SPACE

When playing back in JUSTIFY, the System ignores all spaces recorded on the tape, and supplies as mar
spaces as necessary between words. If a recorded line ends with a period, but the period is located in tl
middle of a line in playback, the System supplies two spaces between the period and the next word. Mal
sure you space twice between sentences (a standard typing rule) for consistent documents.

If you want to enforce a space during playback, you must touch CODE and SPACE for each space to 1
enforced. For example, you may want to leave a space or two to draw in a character which is not on yo
typing element. Or you may want to prohibit the System from splitting a name.

TASK: RECORD AN ENFORCED SPACE
STARTING STEPS:

learn (format
a. WORK TAPE IN 10
RIGHT HOLDER l(i

b. LEFT MARGIN 10
c. RIGHT MARGIN 71
d. RIGHT

e. RECORD

70

7L

The forerunner of Wang Laboratories was formed in 1951 by Dr.gPAnngang,
and was incorporated in 1955,
performed research and development in electronic systems and i‘nstrument:
Early products included special-purpose data handling equipmer

industry and government, and general-purpose computer periphe;als.

Working with a small staff, Dr,‘g,,Wang

t for

P R —— e T y T 7 " o - =
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0" TO DO:

_Record the paragraph as shown, making sure to
C 'DE SPACE where indicated (CSP).

 Notice, if you did not CODE SPACE between
] . and An, in JUSTIFY, Dr. would play back !
.. the first line, and An Wang and the remainder
of the sentence on the next line.

'A>: PLAY BACK THE PARAGRAPH
STARTING STEPS:

. EWIND The forerunner of Wang Laboratories was formed in 1951 by
b. rLAY Dr. An Wang, and was incorporated in 1955. Working with a
c. JUSTIFY small staff, Dr. Wang performed research and development in

electronic systems and instruments. Early products included
special-purpose data handling equipment for industry and
government, and general-purpose computer peripherals.

HUW TO DO:

1. ouch AUTO/START. Notice the entire name
. An Wang is played back on the second line.

N ' ADJUST CONDITION .

Often, you may want to record a list or columns along with material that is to be adjusted or justified.
Naturally, you do not want the list or columns to be adjusted or justified. Any material in the NO ADJUST
C NDITION, recorded as CODE learn (naj), is not adjusted or justified when played back. When in NO
AUJUST, the System automatically codes all spaces, hyphens, and RETURNS as they are recorded. A
CODE RETURN, or changing from RECORD to PLAY deactivates the NO ADJUST CONDITION, Addi-
t nal information on the uses of NO ADJUST can be found in Chapter 11, Typing Numbers; Chapter 12,
L.st and Directories; and Chapter 13, Programmed and Document Assembly.

7 \SK: RECORD A DOCUMENT USING NO ADJUST
S1ARTING STEPS:
a. WORK TAPE IN
RIGHT HOLDER
L. RIGHT
c. RECORD
« SAME
. REWIND

71
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learn &_f ormat '
10 55
e T T
b |
December 12, 1974
Mr. Charles Matson, Su ervisor‘a
Mail Order Department”
Acme Book Distributors™®
55 High Street’
Newtown, Massachusetts 01234‘R
Dear Mr. Matson:
Please send me one copy of each book included in the following list:
learn(naj)
T Computational Handbook of Statistics [ Linear Algebra‘R
T James L. Bruning, B. L. Kintz ';_ Kenneth Hoffman, Ray Kunze *R
T Scott, Foresman Prentice-Hall
1 Basic Marketing T Minds and Machi esR
E. J. McCarthy A. R. Anderson&ﬂ
Irwin Prentice-Hall

You may send the invoice for the above books to me personally. Thanking

you in advance for your continued good service, I remain,

Yours truly,

Ne
Sam Jones<g

HOW TO DO:

1. Set the format, as shown, and record it on tape
with CODE b.

2. Type the letter as shown, making sure to CODE
RETURN (CR) where indicated, and to include
an EOD at the end of the letter.

72
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TG DO: C()I(Rli(“l ING IN NO ADJUST
in EDIT or TRANSFER, docum

to place the System in NO ADJUST before beginning. Also remem
not take @ normally recorded document and

and and transferring the

fore correcting, ents or sections of documents recorded in NO
ber since NO

JS . remember
JS1 codes the spaces, hyphens and returns, you can
-t to change it to @ NO ADJUST document by entering the learn (naj) comm

me L. |

EDITED OR TRANSFERRED

DOCUMENTS RECORDED
MUST BE 1IN NO ADJUST

IN NO ADJUST

——

CORDING MORE THAN 100 CHARACTERS ON A LINE

n hapter 2, you learned you can record up 10 100 characters ol each line (block) of the tape. In some
plications it is necessary to record more than 100 characters on a single line. A simple procedure called
OCK LINK allows you to extend a line 10 @S many characters as will fit across the carriage (150 for 12
ch 125 for 10 pitch). By touching the CODE and BACK LINE Keys before reaching the 100th character
[bell sounds at the 90th character), the System allows you 1o record an additional 100

For example if you type 50 characters, then touch CODE and BACK LINE,

CODE BACK LINE processes as

e warning tone
aracters on that same line.
ya an type a total of 150 characters on the line. You can repeat the

an, times as necessary.
When playing back, as soon as the System reads the CODE BACK LINE character, it automatically jumps

5t : beginning of the next block on the tape, and continues playback without stopping.

y u also must remember that 2 line longer than 96 characters cannot be justified. You can format the

ntire width of the carriage (from 1 to 150), and set the seven tabs anywhere within the total width of the

.an .ge, but you must play back in SAME or ADJUST if the line length is more than 96 characters.

TASK: RECORD A LINE LONGER THAN 100 CHARACTERS
ST RTING STEPS:
2. ORK TAPE IN
RIGHT HOLDER
b. ECORD
c. IGHT
d. SAME
e. TEWIND

at the North American continent is rotating counterclockwise.

Recent studies by geologists and geophysicists jndicate th

HOW TO DO:
Recent ..oovevmermss ™" continent
1. Record the above as shown. The warning tone/ A A
bell sounds between continent, and is to wamn 1 Bell rings
you that you have typed the 9Qth character. 90t
: character
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CHAPTER 7
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2. Continue typing.
Where the n is typed, the tone/bell sounds, and
the carrier backspaces one character; you just
typed the 100 character into the memory.
There are only two things you can do at this
time; either

: Recent ......cevuvennnnn is rotatin
a. Backspace to before rotatin, and touch RE- 94 1
TURN. The line up to and including is, is Bell rings &
recorded on tape. Then begin typing a new carriage backspaces
line. at 100th
character
or
b. BLOCK LINK (CODE BACK LINE), which
enables you to continue the line beyond one
hundred characters.
moving light blinks, and the tape advances. Recent . . . .. rotatin
Everything up to rofati is recorded on tape, g TR
without a carrier RETURN. The BLOCK LINK T T
replaces the character “n”. You can now con-

tinue to record the rest of the line. Recorded on tape

...TOtatinng counterclockwise.

4. Continue typing the line, including the “n”. T T
1015t 119th
5. CODE EOD
TAPE
1 99 100 1 21 1C

6. REWIND the tape and play it back in SAME. Recentooa.. rotati g ng counterclockwise.R

BLOCK

LINK

74
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)R ECTING A BLOCK LINK LINE
Correctinga BLOCK LINK line is casy, as long as you remember how the line is recorded on tape. Retype

, I'-2 in the above example. After the RETURN, place the System in EDIT, and touch BACK LINE once.

1y ack the line. Notice, only the characters on the second block are played back. BACK LINE only backs

y the tape one block. To position yourself at the beginning of the BLOCK LINK line, touch BACK LINE
jic®

If ou want toinsert “slowly” between “is rotating”’, again you must remember how the line is recorded on
pe. Play back the line, word by word, past s’ SKIP WORD to eliminate “‘rotati”’ and the BLOCK LINK.
yp° “slowly” and touch CODE and BACK LINE. This new BLOCK LINK positions you at the beginning
ft :next block. Type in a space and “rotati”, then play out the remainder of the line.

It you insert the word “rapidly”, rather than “slowly”, the entire word would not fit on the line. After
Jiminating “rotati”’, you could type in “rapidl’’ and BLOCK LINK. Then, you must type v, space, and
‘vo ti’’ before playing back the rest of the line.

It is, therefore, 2 good idea to BLOCK LINK early enough in the line to allow room for later editing.
Also. it is a good practice to BLOCK LINK only between words or numbers, to simplify editing.

g

SE”TING MORE THAN SEVEN TABS
irlier you learned the System accepts a total of seven TABS in a format. In the previous section you

learned the format can include the entire width of the carriage. Additional TABS (up to 9 on the System
1272, an unlimited number on the System 1220) can be entered manually for documents requiring more
th 1 seven columns. Often, when recording numerous TAB positions, you can exceed the 100 character line
limit. 1t is a good practice to use a BLOCK LINK line when recording more than seven columns, and to
re ~ember to BLOCK LINK between columns. Additional information on setting more than seven TABS is

in uded in Chapter 11, Typing Numbers.

TASK: RECORD A DOCUMENT WITH TEN TAB SETTINGS
S ARTING STEPS:
a. WORK TAPE IN

RIGHT HOLDER

t RIGHT

¢. RECORD

d. SAME

¢ REWIND

HOW TO DO:
learn(format

20 (=] 60 (]

: I : 7 & oy
b
OBRANCH OFFICES (90) (100) (\\0)
TYPE (Personnel) Boston Atlanta Dallas Chicago Tampa Portland Ottawa;\_ Phoenix Detroit Miami
SALES X(12) X (6) X(10) X(12) X(5) X(4) X(e)‘f\_ X(5) X(5) X(1)
SERVICE X(5) X(2) X(5) X(5) X(3) X(1) X(1) %\- X(2) X(2)
';RAINING X(1) X(1) X(1) X)) X(1) é’,\, x(1)

. Record the format as shown, including the seven
tab settings and the right hand margin at 121.

e AT A
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e Scven TABS can be setandr
e Nine additional TABS can be set manua
TABS can be set on the System 1220.

CHAPTER 7
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2. Depress PLAY.
Space to 90 and touch the TAB key. Touch
CODE and BACKLINE (for a BLOCKLINK),
then space to 100, and touch TAB. Space to
110 and touch TAB and then RETURN.

i
3. Dcpress RECORD and type the document as
shown, remembering to CODE BACK LINE
where indicated.

TASK: PLAY BACK THE DOCUMENT

STARTING STEPS: NOTE:

a. REWIND Any TABS learned into memory are elimi-

b. PLAY nated when the System is turned off or when

c. SAME a new format is entered. On the System 1222,
any manual tabs also are eliminated when the

HOW TO DO: system is turned off. But on the System 1220,

the manual tabs are not cleared automatically.
You must clear them manually by tabbing
past all the settings, holding the TAB CLEAR
key depressed, and touching RETURN, |

1. Touch AUTO/START

AUTOMATIC VERTICAL HALFSPACING

ecorded in a format. dditional

i The Automatic Subscript and Superscript key (INDEX), standard on the System 1222, optional on the
; System 1220, simplifies typing subscripts, superscripts and formulas. Touching CODE INDEX causes the
@, platen toindex one half space upward. Touching INDEX causes the platen to index one half space down-
-3 ward. Additional information on Automatic Vertical Halfspacing can be found in Chapter 11.
2 f TASK: RECORD A SUBSCRIPT
2 STARTING STEPS:
S | a. WORK TAPE IN 1
w RIGHT HOLDER The use of variables =~ is a mathematical
b. RIGHT shorthand which allows you to assign a
n c. RECORD numeric value to a letter, and then
d. SAME use the letter in several ways.
e. REWIND /
?& !
h HOW TO DO:
1. Type the first four words in the line. The use of variables
i
[
E
=3
o
2.
§3 Touch CODE and INDEX. Type 1. The use of variables 1A
= : 3. Touch INDEX. Type the remainder of the line.
o
oy | | 76
to 150 characters. The lnes aT& PII*H "0 - ant to record a format on & tapvs yv= == <v
e Formats are learned into the memory: I you ° corded when CODE b is used. De
ntly in the memory 1S I€ ch CODE MEMO > =2
CODE b. Any forme’ B0 .1 TRANSFER, be sure to type CODE b after ea n :
e When using CODE MEMO (OUT) in | ;?; :
(OUT). . d haracter. 2!
C g . 3 red one chara =4
e A character which is underlined still is conside 3' =4

lly on the System 1222. An unlimited amount of a

|
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N'T ODUCTION
In Chapter 6 you learned how 1O enter a format into memory, and in Chapter 7 you jearned how 1o

.cc da formaton tape. Many times several different formats are required in one document. You can record
v¢ al formats within one document, and direct the System to change the formats automatically as it plays
ack the document. The command to change formats in playback is CODE learn (t). The learn (t) condition
s r~t a preset condition. The preset condition (present when you turn on the System) is learn (u), and is

ise to deactivate learn (t).
RECORDING AND PLAYING BACK MULTI-FORMATTED DOCUMENTS

r» K: RECORD A MU LTl-FORMATTED DOCUMENT TO BE PLAYED BACK AS FOLLOWS

STARTING STEPS:
a. "VORK TAPE IN
R THOLDER ' % b ?’s
b. RIGHT |I '.November 19, 1974 l|
¢ RECORD . \ l
d SAME ' | |l
e. REWIND Ypear Sir: |‘I
| \ | |
! 'lWang Laboratories is planning 1o olgen a Regional Sales amd

i’l’rain'ling office in Your city. Since we} must rent OT purchasg
;furn1§h'1ngs for the office, please send! me information on thF
|

'-‘follo‘wing: !
| \ 3-
\ ?

!| 5 ! z|I \ |

|
|
| \
| a

1
|
! ‘.
i
|l ' fLounge area furniture and furnijshings 1in thé '
“ H :Danish Modern style. ] . \ i
| | \ . i : | l|
l| ' Executive office furniture, including two-pedestal i
\ ! "desks and executive style armchairs. ‘l \
1 | ' ‘
| ! 1
|

| 1
1,0 ! {

|
120
us {Thank you for your assistance on this p%oject. I will be in youF
area at the end of the month to make final ayrangements. !
1 \ l
| i
{Slncerely,

'. !
| !
\ i
\ 1
|

! \
! 1

\
|
|
t
,Bob Jones
|
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SEVERAL FURMATS

CHAPTER 8
DOCUMENTS WITH SEVERAL FORMATS

HOW TO DO:

1. Set a format with left margin at 15, tab at 20

. . 11 L0 9
and 60, right margin at 85. 22 , $
%enrn[formt |‘ l‘
¢ lT v »
b
5. Record the format on tape (CODE b). 1 4p8 THD November 19, 1974 |
o ‘ i
! 1
I;ear &ir: l‘ :
[
- . o . (v-~‘ » . . s . anni . < PP N
3. Type the date, the salutation and first paragraph tn ,c,;i"ﬁJ;’.""Zﬁﬁlé"ic‘Zu‘il‘,e;'!‘o§°pﬂ'$§2£et"fﬁi‘n’?§’ha:ﬁ'ioi"ih?ii"é"a"i,°,§§2§§e
d he information on the following:
of the letter. fen L £ | i
}Iearn| OTT; i 75 .
e 1 ‘ll | ) “
b 1
. . { (c!;fl‘soungc arca furniture and fur‘nishin‘Fs in the DanisH :
4. Set the second format with the left margin the I |T#iNodem style. corE RETORN \ i
: : ! o i i iture, includihg two-pedestal Wesk |
same, tab at 25, right margin at 75. | e ot e ey |
£
Record the format on tape (CODE b). fearnt oradt i ! 3
§oTe ree Lo
b
TG +hank'you for your assistance on this prbject, 1 will Be in your prea
*t th¢ end lof the month to make final arrangements. " |
. . | | oL !
5. Type the two indented paragraphs, making sure } ™3 : 7ﬁ~.l§mcerely.<R°€D.F}JRN !
to CODE TAB at the beginning, and CODE RE- Lo ' ! conE :
|I Tl.'ﬁ } TAE |ﬂob Jones Rf?b’[RN :
1 1 ) '

TURN at the end of each paragraph.

6. Reset the original format, and record it on tape
(CODE b).

1Y

e ¢ ¢ C

a & -~ & 0 0 0 @

NOTE:
Each format must be followed with a CODE b.
Without a CODE b, the System cannot set the
new format automatically.

7. Type the last paragraph, the closing and the
signature line.

8. Type an EOD code and REWIND the tape.

TASK: PLAY BACK THE MULTI-FORMATTED DOCUMENT
STARTING STEPS:
a. MULTI-FORMATTED
DOCUMENT TAPE IN
RIGHT HOLDER
b. PLAY
c. RIGHT
d. JUSTIFY

HOW TO DO: :

1. Touch CODE, type learn (t), which directs the
System to read the formats and automatically learn(t)
set them in memory, when playing back the
document.*

*Use the NO PRINT Key, if you have a System

1222. See Appendix C for complete instructions

on the use of the NO PRINT key.
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2. Touch AUTO START.

EDITING AND TRANSFERRING MULTI-FORMATTED DOCUMENTS

When editing a multi-formatted document, make sure yoy are in the learn (t) condition, and make sure
y¢ 1 are working within an appropriate format for the section you are editing. Any format bypassed during
a SEARCH operation in EDIT or PLAY is not learned into the machine. Although all formats are recorded
on the second tape when you TRANSFER in the learn (t) condition, if you correct in TRANSFER, and by-
p: s a format, the format is not learned into the memory. The CODE and MEMO (OUT) keys are used to
bring the appropriate format into memory.

For example, if you want to EDIT the second line in the first paragraph of the previous lesson, you need
o y SEARCH to “in your”, since the format of the last paragraph and closing (still in memory) is the same
as the first.

15 20 140 15
'learn(format : i
1 ]
bt 1 n
b ! ] '
. —ng November 19, 1974
R TAB lo ember :
| 1 1 i
| ! | ;
| ! | :
D
7 ]

ear Sir: 1

} | 1
| : . . : : soe .
TR Wang Laboratories is planning to open a Regional Sales and Training office

in your city. Since we must rent or purchase‘furnishings for the offic;e, please
send me information on the following:
1earn(format :
1

I 1 ;’5'
| . | H
H 1
\ [}

odern style. ¢gpe RETVRN : :
i

|
cof“Bxecutive office furniture, includidg two-pedestal desks
1

?;"5 ]:sounge area furniture and fumishinis in the Danish

Trland executive style armchairs. cope, RETVAN

i - —— O W~

o
®
e}
=1
- e e ——
h
é.
[ad

|
' i
1 ! : |
s |
§if 12° teo ! )
b ! i ! i
| ’[hank!you for your assistance on this prc}ject. I will bé in your %rea
at the end;of the month to make final arrangements. L \
! ! t | ! 1
[ . =1
TEB | <sf Sincerely, €o0& I
1‘ |E ; HAS sl ely, ECTU.}EN .
G | I '
’ [ ! £l !
: Tﬁt{' £ TAB %ob Jones ¢oP |
| 1 | i i
1 ] H

ReTVAN
|

But if you want to EDIT one of the subparagraphs, you must learn the new format into memory first
iy searching to the last line before the new format, then touching the CODE and MEMO (OUT) keys.
Without the new format you would be missing one TAB setting, and could not EDIT correctly.
As a general rule, you must use CODE MEMO (OUT) only when the section to be edited contains more
"AB settings than the current format in memory.
If you use the above CODE MEMO (OUT) procedure to correct in TRANSFER, be sure to type a CODE
*) after each time you use CODE MEMO (OUT). As you learned earlier, CODE MEMO (OUT) only sets a
ormat into memory; it does not record it on the left tape.
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CIHAPTER N
DOCUMENTS WITH SEVERAL FORMATS

TASK: EDITING A MULTI-FORMATTED

DOCUMENT AS SHOWN 520 ¥0 3
llearn[formar. : :
STARTING STEPS: . r: b )
b
a. MULTI-FORMATTED i i }«:vcmber 19, 1974 ,
1
DOCUMENT TAPE IN i ! ;
i
RIGHT HOLDER pear dir: | 3
' ' atories i . . ' 4 . ££i
b. RIGHT \ T S st ol S el N 14 oo
d informati he f ing:
c. EDIT ol Thorage ion o the foliovinss” | s
d. SAME R | ) '
: 1
b ! !
€. REWIND ! i Loungc sred furniture and furnishh’gs in the Danish :
! ' Modern style. ] ! 1
: H : ] -t(’_ﬁk I +
| ! %xecutivc office furniture, includihg two-pedestal|desks |
1 lt §nd executive style wrmchairs, 1 ]
earn|formgt | ]
't P"m? cerpeting 1o ‘ 5915
i
b
: ':'hanlqyou for your assistance on this pr'pject. 1 will ke in your: area
r';t the endjof the month to make final arrangements. | |
! : : Pincerely, | :
HOW TO DO: v ! | .
| v ! 1 [
H [ | :Bcb Jones 1 |

1. Touch SEARCH, type send me, touch SEARCH.

2. Touch CODE MEMO (OUT).
The second format is set into memory. The
carrier moves, but the format settings are not
printed on the paper.

3. Touch SEARCH, type Lounge, touch SEARCH.

4. Play back Lounge, skip the word area, then touch
the LINE key to play out the remainder of the
line.

5. Notice, since you searched to a line beginning
with a CODE TAB, the carrier automatically
CODE TABS after the line is played back.
However, you need not correct the remainder of
the subparagraph. To return the carrier to the lounge furniture and
Left Margin, depress PLAY, touch CODE and A
RETURN, and then depress the EDIT buttons
again. Do not touch CODE and RETURN in
EDIT, or you will record a CODE RETURN in
place of the second line in the subparagraph.
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Touch SEARCH, type Exec, and touch SEARCH.

/

st

Py back past including type (eak and aspace,

and touch LINE.

- ——

.

2. Fiay out the next line past style, SKIP the word
armchairs, type carpeting, and touch CODE and
" ETURN (since the CODE RETURN was deleted
wong with armchairs. when you touched SKIP
and WORD).

L m——

——

HOW TO DO:

R VISING WHILE TRANSH,RRIT\'(} A MULTl-FORMATTED DOCUMENT
jesson in TRANSFER, keep in mind the fact if you search past a format

_fyouwant to revise the previous
earned into memory. But

in TRANSFER, although the format is transferred to the second tape, it is not 1
w 2n you use CODE MEMO (ouT), the format is not transferred to the second tape. Follow the same

s psasin the previous lesson, but depress TRANSFER rather than the EDIT buttons, place a clean tape

in the left holder, and type CODED after each time you use CODE MEMO (OUT). After the last correction,
- uch SEARCH, SEARCH to transfer the remainder of the tape.

REMOVING THE EXTRA LI} ¢ AUSED BY CHANGING FORMATS
When you played back the example used in this chapter, you may have noticed two lines were played back
before and after the subparagraphs (when you changed formats), even though you recorded only one RE-
TURN after the first paragraph and the last subparagraph. Remember after you typed in the learn format
yde, the System cleared all the previous tab settings, and then allowed you to enter the new tab settings.
~hen recorded, learning the 4-1tings takes up a line on the tape, and the new settings take up another line.
If you do not like the extra line generated when changing formats, a simple procedure is available (on the
ystem 1222, or on a Systers 1220 with the Automatic Vertical Halfspacing option) to remove it. After
_scording the last line before ih¢ format change, touch CODE and INDEX twice before touching RETURN.
For example, after typing f/,ug-,‘,-ing, record CODE INDEX twice, then touch RETURN. In the Jast sub-
yaragraph, after armchairs. rzoord CODE INDEX twice, then touch CODE and RETURN.

If you do not have a Sys:zm 1222 or the Automatic Vertical Halfspacing Option on the System 1220,

use the following procedure:
1. Record a STOP CODE (CODE g) at the beginning of each line following the format change and CODE
b. (In the example, at 152 peginning of the first indented subparagraph, record CODE g, CODE TAB,
Lounge area, efc. At 5z bHeginning of the last paragraph, record CODE g, TAB, Thank you, etc.).

2. During playback, afte? 2z.h format is set, the System stops. Manually roll back the platen one line.

Touch AUTO/START =2 ~ontinue playback.
3. If you want to play bz T JUSTIFY, you must record the STOP CODE and a RETURN on a separate
line after each CODE b- Tyuring playback, roll back the platen two lines after each stop.

83

Saiv XIVEAV1d

$3uNa3J04d gNITANVH
2113SSVJ 3dVl

ciamar ARILEL ]




OEVERAL FURNATS

CHAPTERS
DOCUMENTS WITH SEVERAL FORMATS

CHAPTER REVIEW CHECK LIST

The CODE & t condition directs the System to read and set recorded formats automatically per
document. If you do not CODE ¢ t when playing out a multi-formatted document, you must
CODE MEMO (OUT) for each format.

The CODE £ u condition is the preset condition of the System. Whenever a CODE ¢ t is used,
CODE 2 u is used to deactivate CODE £ t.

When playing back a single formatted document in the CODE ® u condition, the CODE and MEMO
(OUT) keys are used to direct the System to read and set the format.

If you correct errors in TRANSFER, and SEARCH past a recorded format, the format is recorded

on the second tape, but is not learned into memory.
If you correct errors in TRANSFER, and use CODE MEMO (OUT), you must type CODE b. Any
format set into memory with CODE MEMO (OUT) does not transfer to the second tape.

{4



Chapter

7

Playback £10.

IN RODUCTION

The System 1200 features a variety of codes a
Tr - most commonly used pla

ce din the following list.

PLAYBACK AID

SINGLE OR
HOUBLED SPACING

PAGE SIZE CODE
LINES PER PAGE CODE

END PAGE COMMANDS
(PLAY, STOP, EJECT,
*STOP, *EJECT)

NEW PAGE CODE

REWIND (STOP)
REWIND (GO)

STOP CODE

SWITCH READ CODE

yback aids are exp

RECORDED
OR
TYPED AS

CODE ] =s
CODE ] =d

CODE 2 # xx
CODE ¢ £ xx

CODE 2 e p
CODE ¢ es
CODE L e e
CODE 2 e *s
CODE 2 e *e

CODE | =p

CODE w
CODE 9

CODE g

CODE 4

nd ¢
lained in this chapter, and can

ommands which make playb

USE

To make the System automatically sin-
gle or double the space.

To tell the System the size paper (letter,
legal, evelopes) you are using, and how
many lines to play back on each page.

To tell the System what to do after the
proper amount of lines are played back
on a page.

To indicate a new page to the System.

To rewind the tape and either stop OrT
continue playback.

To stop playback for insertion of variable
information

To make the System switch playback to
the opposite tape holder.

ack completely automatic.
be found on the page indi-

PAGE
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89

94
94
97

101
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PLAYBACK AIDS

SINGLE OR DOUBLE SPACING

On a typewriter, single and double spacing are controlled by a mechanical lever. Every time you want to
change between single and double spacing, you must move the lever to the proper position.

On the System 1220, single and double spacing are controlled by touching the CODE key, the bracket
(left-hand numeric) key, and the s (for single) or d (for double) key. Although the SPACING lever on the
System typewriter does function in the normal manner, you need not ever use it; leave it positioned at

Single Space.
— J__“OQYB\ SINGLE SPACE

DOUBLE/ SPACE

.ﬂ@‘ = 9@!‘ AND A HALF

SPACING LEVER

The System is preset at CODE | = s; when you turn on the System, playback automatically is single
spaced. To record and play back double spaced material, you need only touch the CODE, ] and d keys.
To return to single spacing, you touch the CODE, ] and s keys.

Both the single and double spacing commands are entered automatically into memory, and recorded on
tape. Therefore, it is possible to record a document with sections played back automatically in both single
and double spacing.

On the System 1222, you have a choice of single, space and a half, double, and triple spacing. With the
typewriter lever set at single space (the front position), the System single spaces when the CODE | =s
condition is in memory, and double spaces when the CODE ] = d condition is in memory. With the type-
writer lever set at space and a half (the rear position), the system operates in space and a half when CODE
] =sis in memory, and triple spaces when CODE ] = d is in memory.

TASK: RECORD A DOCUMENT CONTAINING BOTH SINGLE AND DOUBLE SPACED SECTIONS
STARTING STEPS:
a. WORK TAPE IN

RIGHT HOLDER The Wang Dual Cassette Typewriter is the only-typewriter
b. RIGHT that is truly automatic, 1Its unique memory has several
c. RECORD very useful features including:

d. SAME ]=d
e. REWIND

The ability to switch automatically from single to double
spacing within the body of a document, without any operator
intervention and without changing the spacing lever on

top of the typewriter.

l=s

/

HOW TO DO:
1. Type the first paragraph.

36
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NOTE: , s
he the System is turned on, it is preset 10 proset = single :7'::. 2
pe -ingle spaced. ; =

e

|

he .iext paragraph is to be double spaced with-
ut recording the double carrier returns. Touch
he ODE, ] (the left-hand numeric key, no
na..2r if a },al,an 1 or any other characters

orints) and d keys.

T S

NOTE:

TF~ System automatically line feeds twice
to how it now line feeds twice each time the

RETURN key is used.

a3nWvH

rHUUV

J

. Type the next paragraph. When you finish
r-~ording a double spaced section, be sure to

¢ 1cel the double space condition.
| Record a single space code.
= T cord an EOD code.

]=d :;
=

o -

c3

=2m

Do

-
25
5%

[x]
m

/ =
o)

m

(7]

e

TASK: PLAY BACK THE DOCUMENT

ST .RTING STEPS:
a. KEWIND

b. PLAY

c. \DJUST

HOW TO DO:
1 Touch AUTO/START.

syIgWNN INIdAL

S

T .SK: REMOVE THE TRIPLE CARRIER
. \D DOUBLE SPACED PARAGRAPHS

STARTING STEPS:
WORK TAPE IN
RIGHT HOLDER

b. RIGHT
RECORD

.. SAME

e. REWIND

RETURN BETWEEN gi./,LE
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HOW TO DO:

The chairman stated that the meeting had been

called for the purpose of considering and

voting upon the following question: CODE BACK LINE  RESET
CODE ] d

1
Resolved, that the shareholders of ABC Corp-
oration do hereby authorize, approve and

direct voluntary liquidating. CODE BACK LINE  RESET

CODE ] s

RETURN

The chairman stated that the voluntary liquidating

and dissolution of the corporation had been duly author-—
ized by shareholders and that it was . . .

CODE /

You notice in the last lesson the carrier triple
spaced between paragraphs when changing the
spacing. If you do not want triple spacing, but
prefer double spacing between paragraphs, a simple
procedure is available.

1. Type the first two lines of the first paragraph.
Type the third line, and after the colon, touch
CODE and BACK LINE. Then touch RESET.
The carrier returns to the left margin, and the
memory is cleared. However, a RETURN is not
recorded on the tape, because RESET was
preceded by a BLOCK LINK (CODE BACK

LINE).

2. Type CODE ] d, which is recorded on the
BLOCK LINK line. The carrier returns. This
return is a double RETURN, since it was preced-
ed by the CODE ] d. You now have a double
space between the first paragraph and the typing

line.

3. Type the second paragraph as shown, including
the BLOCK LINK, RESET, and CODE ]=s.
Remember, though, the double RETURN after
the RESET was not recorded on the tape.
After recording the CODE ] s, you must RE-
TURN again to double space between the second
and third paragraphs.

4. Record the third paragraph and an EOD code.
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CHAPTER 9 '
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TAK: PLAY BACK THE DOCUMENT
ST RTING STEPS:

a. REWIND

b. I.AY

c. . DJUST

HOW TO DO: I
1.” huch AUTO/START.

2. Ivotice the double, rather than triple spacing,
between paragraphs.

PAGE DESIGN

x commands and one code allow you limitless variety in designing how your document is to be auto-
me cally played back on a page.
PAGE SIZE AND ENDPAGE COMMANDS

he page size command (CODE £ #) tells the System the size page being used. The System considers one
inc., equal to six lines of type. It is preset to assume automatically the page size is eleven inches (the length
of letter paper), or 66 lines. You can change the page size to any size between two and 99 lines. For ex-
arr le, when using legal paper (8%2 X 13 inches), you must enter CODE learn (#/page = 78). For one inch
lab. is, the page length command is Code (#/ page = 06). Notice, when using numbers smaller than 10, you
must precede the number with a zero (6 = 06). Also, you must use the upper left-hand numeric key for the
on not the lowercase 2).

. he lines-per-page command (CODE £ Q) tells the System how many lines to play back on each page.
The System is preset to playback 50 lines on a 66 line page. You can change the lines played back per page
to ny number between two and 99, as long as the lines-per-page command is not larger than the page size
co...mand.

Five endpage commands tell the System what to do when it reaches the last line to be played back on a
pa :: stop, eject, continue playback, stop and switch to the opposite tape, or eject and switch to the
op, Osite tape.

The endpage play command (CODE £ e p) is the preset condition for the System. It automatically con-

tir es playback unless instructed to do otherwise.
_he endpage stop command (CODE £ e s) tells the System to stop after it plays back the number of lines

m the lines-per-page command. T}w command _is med when g]aymg back on single sheets QI
E er and onenvelapes.

fieendpage eject command (CODE £ e e) tells the System to cject after it plays back the number of lines
in the lines-per-page command. The difference between the page size and the lines-per-page commands is the
nu 1ber of lines it ejects. For example, if you begin playback six lines from the top of 66 line paper, and
th 1 play back 50 lines, the System ejects 16 lines (10 lines to the bottom of the page and six lines from the

op o e e ). il

Ee enSpage * eject command (CODE £ e * e) tells the system to eject after it plays back the number of
lines in the lines-per-page command, and then to switch automatically to the opposite tape holder and con-
tii ie playback from the other tape. Uses of endpage * eject are explained on page 96 of this chapter, and
in ‘hapter 15, Automatic Page Numbering and Titling.

The endpage * stop command (CODE & e * s) tells the System to stop after it plays back the number of
it s in the lines-per-page command and then to switch control to the opposite tape holder. Endpage * stop

is 1rther described in Chapter 15.
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CHAPTER O
PEAYBACK AIDS

All the endpage commands, the page size and the lines-per-page commands cannot be recorded on
they are entered into memory when beginning playback. After changing the preset conditions, rememb
return the System to normal operation (page size = 66, lines-per-page = 50, endpage = play).

PLAYBACK AIDS

TASK: PLAY BACK PRERECORDED TAPE ON CONTINUOUS FORM LETTER
PAPER EJECTING AT THE BOTTON OF THI: PAGE
STARTING STEPS:
a. PRERECORDED TAPE
— (CORRECTED VERSION)
IN RIGHT HOLDER
b. RIGHT
c. ADJUST
d. PLAY
e. REWIND

CONTINUOUS FORM
N
PAPER 50 lines/page N
ejects _\ R

. 50 lines/page

SN An st yaniagLE ~n ysT
AND JUSTIFY

\
v

gjects

/

50 lines/page

gjects \

HOW TO DO:

1. Tell the System to eject after each page is typed
by touching the CODE key and typing the £, e
and e keys (lowercase).

\

N
\

NOTE:

Since the System is preset to type 50 lines-per-
page on 11 inch (letter) paper when turned on,
You do not enter page size and lines-per-page
commands. When using the endpage eject com-
mand, the System counts and plays back 50
lines, then ejects to a new page, types 50 lines
on that page, and so on.

- --JME... . NITL.
SEVERAL FORMATS




PIER 9
¢ ACK AIDS

NOTE:
, RESET key sets the internal line counter
z¢ 0. The line counter counts one line
ry .ime the carrier returns 1o the left mar-
. When a document is peing played out
er it 1S important 10 count lines (as with
dpuge commands), the RESET key must
used to set the line count to zero just before
gi. 1ing playback of the first page. Depress-
g __EWIND also RESETS the line counter.

Rc. the platen to eight lines below the top of
clean page of continuous paper.

.T uch AUTO/START
S.p playback after a few pages are typed, by
touching the CHAR/STOP key.

-

NOTE-
~( ce the endpage eject condition is learned
into the System, it is remembered until the
Svstem is turned off, or you change it.

| S ——

50th

1 soth

-

~«—— EJECTED

EJECTED

T 5K: PLAY BACK PRERECORDED TAPE ON SINGLE SHEETS OF L

STOPPING AFTER EACH SHEET IS TYPED

STARTING STEPS:

a. ’RERECORDED TAPE
(CORRECTED VERSION)
N RIGHT HOLDER
RIGHT

. ADJUST

PLAY

¢« REWIND

AN

EGAL PAPER.

e

e

FHOHVHS QINSYW ‘AT8W3SSY

/

awnaoa

03WANVHI0Hd B LN

/

$34NQa3J04d ONITONVH

SHIBWNN ONIdAL

31138SVJ 3dV1

..

)

NITIVIN

$3140193410 GNV S1S11 9




I

p n IIIST' \ln "t ABLP A r\.lus'l'

~yY

Y
roa
<<
2]
=
a
o
=)
X1
¥ 7}
o«

/

%

!
.4
&
-
A T
1 -
« =

-
2 2
; 2
Y o
C =
c 5
3 5
1 5

A

i

PLAYBACK AIDS

AND JUSTIFY

SEVERAL FORMATS

CHATTERY
PLAYBACK AIDS

62nd
STOP . STOP

HOW TO DO:

1. You first must tell the System it is to play back
on legal paper (8% X 13 inches). Touch the
CODE, ¢ and # keys, and type 78 (13 X 6 = 78).

NOTE:

Most people use the lowercase 8 to type the
number one. However, when you enter a page
size and a lines-per-page command, and the
number contains a one, you must use the key
labeled PAGE on the keyboard. Depending
upon the keyboard used, it is either the one
key, the bracket key, or some other special
character.

STOP

WHAT SIZE PAPER?

CODE 1#
learn(#/page=78)

2. To keep the top and bottom margins the same as
on letter paper, you must add 12 lines to the
lines-per-page command (two additional inches of
paper equals 12 lines). Touch the CODE, €, and
2 keys, and type 62 (50 + 12 = 62).

HOW MANY LINES?

CODE 1 1
learn(lines/page=62)

3. Direct the System to STOP after it types each
page by touching the CODE, ¢, e, and the s keys
(lowercase).

NOTE:
Once the endpage=STOP condition is learned
into the System, the System remembers this
condition, until you turn the System OFF,
or until you change it.

learn(endpage=stop)

les

4. Touch RESET to set the line counter to zero.

5. Roll the platen to eight lines below the top of a
clean page of legal paper.

92



PTER 9

uch AUTO/START.

wen . layback stops, insert a new piece of paper.
uch AUTO/START. Do not ‘touch RESET.

cpeat step 7 two times.

62 lines per page
STOPS after each page
is typed

I

‘K. AQETURN ENDPAGE TO PRESET CONDITION

WRTING STEPS:

'R RECORDED TAPE
CORRECTED VERSION)
N RIGHT HOLDER

R AT ENDPAGE = PLAY
ALLUST
PLAY

Rl VIND

CONTINUOUS FORM PAPER

Continues playing
Ignoring Line
Count

1w 10 DHO:
“1"::; the System is turned on, it is in the end-
3¢ play condition. Playback continues line after
1Ay con . learn(endpage=pl
ﬁ:;, disregarding any line count. To return to the page-play)
3page=play condition:
Tq play ition Code 1 e p

-1 =h the CODE, ¢, e, and p (lowercase) keys.
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2. Touch AUTO/START.
Stop playback after a few pages. The System
now is back to its normal, or preset, condition of
endpage=play.

[ NOTE: .
| Endpage conditions cannot be recorded on
tape. They must be entered into memory when
you are ready to play back a document.

""""" j plays

NEW PAGE CODE

In the previous two lessons, the amount of lines
played back on each page was always the same
(either 50 or 62). At times, however, you may want
to play back a page with less lines than the lines-
per-page count. For example, consider you are
recording a manuscript. You want the standard 50
lines played back on 66-line paper. But, at the end
of each chapter, you want the System to begin the
next chapter on a new page, even if only 30 lines
were typed on the last page of the chapter.

The new page code (CODE ] = p), used with
endpage = eject , is recorded on the tape wherever
you want to begin a new page (at the end of each
chapter, in the example). When the System reads
the new page code, it automatically turns the line
counter back to zero, and ejects to the top of the
next page and continues playback.

CONTINUOUS FORM PAPER

ejects and starts new
chapter on new page

REWIND CODES

Often, you may have a document you type over and over again, for example, a form letter. You cai
make the System playback a document as often as you wish, by using either the REWIND-GO comman
(CODE 9), or the REWIND-STOP command (CODE w). CODE 9 is used with continuous forms, whil

CODE w is used with single sheets of paper.

TASK: RECORD A DOCUMENT FOR PLAYBACK MORE THAN ONCE ON CONTINUOUS

FORM PAPER
STARTING STEPS:
a. WORK TAPE IN

RIGHT HOLDER
b. RIGHT
c. RECORD
d. SAME
e. REWIND



£ 9
BAC-K AIDS
]=d

Dear Customer:

As you have requested, 1 am writing to keep you abreast

of what nevw products are being released.

we are introducing 2 new product i

line.

Further information will follow on August 1,

gincerely,
1=s

John McLellin
Vice President
New Products

1=p
9 :*
/
w O DO:

Record the letter as shown, making sure to type
thh CODE ] a at the beginning of the tape.

. .

As of July 15, 1974,

n our calculator

1974.

A er the closing, touch the CODE, ] and p keys,
w ich causes the paperl to eject when played
back.

gt

=p
NEW PAGE CODE

_Touch CODE, type 9. When read, this code
. uses the tape to rewind, and playback to
continue. Record an EOD code.

s

CODE 9
REWIND-GO

[._K: PLAY BACK THE DOCUMENT ON CONTINUO
STARTING STEPS:

a. .EWIND
b. 'LAY
HOW TO DO:

1 nsert continuous form paper in the platen, and
position the typing line eight lines from the top
of the page.

US FORM PAPER
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PLAYBACK AIDS

2. Touch CODE, type £ e e, to place the System in
endpage=eject condition.* Touch RESET to re-
turn the line counter to zero.

3. Touch AUTO/START. Notice, the tape rewinds
at the end of each letter, and playback continues.

4. After playing back two or three letters, stop
playback by touching CHAR/STOP.

5. Return the System to the endpage=play con-
dition by typing £ e p.

TASK: RECORD AND PLAY BACK THE DOCUMENT MORE THAN ONCE ON

SINGLE-SHEET PAPER
HOW TO DO:

1. Follow the steps in the previous example, except
record CODE w in place of CODE 9 and CODE 2
e s, to place the system in endpage=stop con-
dition. Use single-sheet paper, rather than con-
tinuous form paper.

CODE w
REWIND-STOP

2. When playing back, notice the tape rewinds,
and playback stops after each letter. Insert
clean paper, and touch AUTO/START.

NOTE:
CODE9 and CODE w rewind to the beginning
of the tape, which may not be the beginning of
the document.

DELETING REWIND CODES

When you need to delete a REWIND code, use
the following guidelines.

A. In TRANSFER

1. SEARCH to the line before the CODE
2. Play back line
3. SKIP line

B. In EDIT

1. SEARCH to line before the CODE
2. Play back line
3. CODE BACK LINE
(Not recommended if playback in
ADJUST or JUSTIFY)

*Use the NO PRINT key if you have a System 1222.

See Appendix C for complete instructions.
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s

ODES .
3:: form letters, proposals, contracts, trusts and wills are standard documents, and contain only small

ounts of variable information. When usin'g a typewriter, you must retype the document each time you
2t - change the variable information. With the System 1200, you record the document once, placing a
oP ODE (CODE g) wherever variable information must be entered. The System automatically plays
.k the document in SAME or ADJUST, stopping whenever it encounters a STOP CODE. You then can
ye ~1 the variable information, and then touch AUTO/START and continue automatic playback.

gK: PREPARE A FORM LETTER

ARTING STEPS: cont R
w¢ K TAPE IN Dear g:
RIGHT HOLDER R
RI“HT As you have requested, I am writing to keep youc%lgreastg
RI ORD of what new products are being releaseQ&DeAs of g R
SAI\'iE we are introducing a new product in our g R
RFWIND }ai“e'K
Ll ‘T MARGIN 25 . . . copE
. ’ Further information will follow on g A
RIGHT MARGIN 80 n
Sincerely, R
A
R
JRN
John McLellin <°P€ RE;M .
Vice Presidentco?t RE
New Products
I=p
9
/
IOW TO DO:
learn(format
. RECORD the format. 25 <l
~ODEb e )
b
_ \
2. Type Dear plus a space. Dear )
3. Touch CODE and type g.
NOTE: Dear g
4 CODE g is recorded on the tape asa single
character.

H
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4. Type in the colon (:) that would follow the

salutation and two RETURNS.

Dear g:

|
. Finish typing the letter, remembering to put in a

space beforc the STOP CODE and a space, a
carrier return, or a punctuation mark after the
STOP CODE.

pct
......AS Ofspg AL

4
_ooooooooo--onew products in Oursg

line. act
Further....... .on’Pg.

4

. A CODE ] p (new page code) is used here to tell

the System to eject or stop at the end of the

letter.

CODE ] p
New page

7. Touch CODE, type 9.

This code directs the System to rewind the tape

and begin playing back the letter again.

NOTE:
If you are playing back the letter on single
sheets of paper, use a CODE w, which directs
the System to rewind the tape and stop.
With CODE w, you do not need CODE ] p.

CODE 9
REWIND & REPLAY

CODE w
REWIND & STOP

8. Touch CODE, type / (EOD).

9. REWIND the tape.

TASK: PLAY BACK THE FORM LETTER ON CONTINUOUS PAPER, INSERTING THE
VARIABLE INFORMATION WHENEVER THE SYSTEM STOPS

STARTING STEPS:
a. RIGHT

b. PLAY

c. ADJUST

c. REWIND

98
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Dear Mr. Jones:

As you have requested, 1 am writing to keep you abreast

1
of what new products are being released. AS of July 31, 1974,

we are introducing 2 new produc

1ine.

t in our calculator

Further jnformation will follow on August 31, 1974.

gincerely,

John McLellin
Vice president

New Products

o' TO DO:

_Direct the System to eject after each page is
tvoed (CODE ¢ e ¢ when using continuous form
[ per)-

11 using single sheets of paper, use CODE fes to
stop so that you can insert a clean sheet.

jearn(endpage=e] ect)

s

7. ouble space letter (CODE | d).

]

d

3. oll the platen until the typing line is 15 lines
from the top of a clean page.

{ Touch RESET, touch AUTO /[START.

5. After Dear, playback stops. Type Mr. Jones
Touch AUTO /[START.

Dear Mr. Jones:
A A

} HoHVY3s aNSYW
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6. After As of, playback again sto s. Type July 31,
197e4r of playback again Stops- TP Y veacsssssAS ofAJuly 31, 1974

A
Touch AUTO/START.

(7]
2
<
Z
(& ]
<
[--]
F
- 4
ed
a.

~

7. After in our, the System stops. You type cal-
‘ culator : eosseell ourAcalculatorA
\; i Touch AUTO/START.

8. When playback stops after will follow on, type
August 31, 1974
Touch AUTO/START.

veeseowill follow on tzugust 31, 1974A

9. After completing the letter, the System ejects,
rewinds and begins the letter again. Continue
typing in variable information in each STOP
CODE. -

AND JUSTIFY

DJU=" “'ARI*T' T ADMCT

10. After playing back a few letters, STOP playback,
and reset the endpage condition to endpage=play
(CODE Qe p).

{

PRACTICE PROBLEM:

Practice recording the following document with variable information, using STOP CODES where tf
variable information goes. Put a REWIND STOP code at the end of the letter, so that you can put in a clez
sheet of paper to type out a new letter.

RECORDING AIDS

You and are cordially invited to attend
our weekly reception for new clients on .

At that time refreshments will be served. The reception
usually starts at and ends at .

r/ g Looking forward to talking with you and .

EDITING STOP CODES
To delete a STOP CODE in EDIT or TRANSFER:
1.a. Play back to before STOP CODE.
b. SKIP CHAR.
2.a. Play back until STOP CODE
activates and stops playback.

b. Backspace.
c. CODE«x
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vt ACK AIDS
play back until STOP CODE activates
. .d stops playback.

Backspace. '
Type Over with new information.

o

‘CH READ CODES .
yn ke repetitive letter writing more automatic, you can us¢ both tape holders, and record the standard

r ¢ one tape and the variable information on a second tape. In order to tell the system to switch from
tape tO the other, you must record a SWITCH READ CODE (CODE 4) at each appropriate location.

August 31, 1974

Mr. Clayton Wwolf
252 Newton Drive
Wayland, Ohio

Dear Mr. Wolf:

As you have requested, 1 am writing to keep you informed on
what new products are being released. As of September 1, 1974,
we are introducing 2 new product in the Wayland area.

Further information will follow on December 7, 1974.

Sincerely,

John McLellin
Vice President
New Products

To prepare the standard and variable tapes, you must decide what information is standard, what is

v iable, and where the SWITCH READ codes are to be recorded. Consider the above letter. The standard

‘ormation is illustrated with regular type, and the variable information is illustrated in italic type.
You must place a SWITCH READ CODE wherever you want playback to change from one tape to the

¢ her. Study the following diagram.

$34Na3d04d 9NITANVH

—\

- e mecewm VJIAD

HoYV3S GINSYW AT8W3SSY
QIWWYHD0Ud B 1NIWNJ00

SHIAWNN INIdAL

311385V 3dV1




ADJUST. VARIABLE ADJUST ‘f

L 8

i CARKRELTING AETER o » ™

)
a
<
4
-
<L
-]
>
<
=
a

\ RELUKDING AILS \ AND vuoi IFY

DL\JUIVIENT\) w rH
SEVERAL FORMATS

STANDARD TAPE VARIABLE TAPE

August 31, 1974 . . .- Mr. Clayton Wolf
B 252 Newton Drive

e o Wayland, Ohio

4 - ” ] e .
) . Ce T Dear Mr. Wolf:4
O o . . Waylan
As you have requested, I am writing to keep you informed on Mrs. Mary Freeman
what new products are being released. As of September 1, 1974, - ~27 Euclid Circle
we are introducing a new product in theé4 - area, .- East Lansing, Michigan
Further information will follow on December 7, 1974. Dear Mrs. Freeman:4
East Lansingé
Sincerely,

John McLellin
Vice President S
New Products

When deciding where to record SWITCH READ CODES, keep in mind the following rules:
1. When recording a SWITCH READ CODE in the middle of a line, the spacing before the informatio
is recorded after the SWITCH READ CODE, on the other tape along with the information. Th
spacing after the information also is recorded on the opposite tape.

STANDARD TAPE VARIABLE TAPE

........ in the4[spacelarea [space]Wayland4

2. When recording a SWITCH CODE at the end of a line, record the RETURN on the opposite tap:

STANDARD TAPE

VARIABLE TAPE

Dea:r Mr. Wolf:4

RETURN
RETURN

102
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DO NOT SPACE OR RETURN DIRECTLY i =3

REFORE A SWITCH READ CODE. THE =

FIRST THING THE SYSTEM SHOULD READ z=

FTER A SWITCH READ CODE IS A SPACE 2%
OR A RETURN.

or automatic letter writing, the standard tape must end with a CODE }=p(to tell the System tO eject
or stop for a new page) and a CODE 9 or CODE w (to tell the System to REWIND the tape). You may

record up to approximately 300 sets of names, addresses and variable information on the variable tape. Each E
ti e the standard tape rewinds, the letter is played back again, using the next set of information on the = ; ‘
vasiable tape- ‘% p]
— /// o = 2|
1 .SK: RECORD A STANDARD TAPE wITH THE poODY OF LETTER AS SHOWN BELOW g r‘&:,‘
STARTlNG STEPS: 13 :r:.\‘
. WORK TAPE IN d. SAME %
RIGHT HOLDER e. LEFT MARGIN AT 25 "3
b. RIGHT f. TABS AT 30 AND 60 '
- RECORD g RIGHT MARGIN AT 80
jearn(format
25 30 40 %
e T T )
-
<
TEB, ' 7o August 31, 1974 R =
)
y z
4& g
TR%L As you have requested, 1 am writing to keep Yyou jnformed on A z

what new products are being released. As of SeptembeT 1, 1974, R

foroYey

ye are introducing a new product in thed §u
5
area. R N3

T&% Further jnformation will follow on December 7, 1974. R
Sincerely, R
John McLellin coP8 RETVAN

Vice president coDl RETURN
New Products

1=p
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CHAPTER 9
PLAYBACK AIDS

HOW TO DO:
1. Set the format as shown.
Record the format.

25 30 (o 9!
learn(format

@ T T )
CODE b

9 Touch TAB, touch TAB, type the date.

August 31, 1974

3. Carrier RETURN twice. The spacing between the
date and address/salutation is recorded on this

tape.

August 31, 1974

4. Touch CODE, type 4 (SWITCH READ CODE),
which directs the System to switch to other tape
play back the address and salutation.

NOTE:
When you entered the SWITCH READ CODE,
the carrier automatically returned, because
CODE 4 automatically ends a line on the tape.
The RETURN caused by the CODE 4 does
not occur during playback.

- &~

After the address and salutation are played from
the other tape, the System will switch back to this
tape. Now you need to enter RETURNS for proper
spacing between the salutation and body of the

letter.

August 31, 1974

CODE 4

SWITCH READ

5. Carrier RETURN twice.

6. Record the first two lines of the letter.

What.............-...--o.-.

TP;‘E.’AS........-.-...-....-....-01’1 R

1974 R
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CoDE

learn(naj)

Mr. Clayton Wolf
252 Newton Drive
Wayland Ohio

cobt
Dear Mr. nglf A

@" TWayland

Mrs. Mary Freeman

27 Euclid Circle

East Lansing, Michigan

coof

__Dear Mrs, Freeman:4
East Lansing ook

Miss Leona Slovak

2945 Rosemont

Detroit, Michigan

R o
Dear Miss Sleovak:l»
Detroit4c®®
coos / -

HOW TO DO:

1. To assure the short lines of the inside address and

salutation do not run together when played back
in ADJUST or JUSTIFY, put the System in NO

ADJUST CONDITION.
Touch CODE, type £ n.

NOTE:

cord the variable tape in NO ADJUST.

back correctly in JUSTIFY.

If you are using one or several long variables
and are playing back in JUSTIFY do not re-

use CODE RETURNS after each line of the
inside address. Since all spaces are coded in
NO ADIJUST, a long variable may not play

learn(naj)

Rather,

2. Type the first address and salutation

Do not RETURN after Dear Mr. Wolf:

Mr. Clayton Wolf
252 Newton Drive
as shown. Wayland, Ohio

Dear Mr. Wolf:

}
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s

pe he third line of the letter, but STOP after
pir the. Do not put in a space after the.
1ce the next word 1is variable, it will be re-
.d n the other tape, and the space before the .

ble .nformation will be supplied on that tape.

we are i{ntroducing a nev product in the

mm———

ucn CODE type 4 we are introducing a new product in thel
D ) .
he carrier returns to indicate the line is ended, \

u dup,onthe tape.

we are introducing...... in thel

Q3IWANYHO0Hd B 1N3WnJ0d

Iy (Space) area. S ea
Th space before area is supplied on this tape. L *
_Finish typing the rest of the letter. Furthereeessssssssss 1974

e

P cord a CODE ] p to tell the System t0 €ECt  LLiieeeaaseseseeiiets
t or stop for a new page.

). 1 cord a REWIND-GO (CODE 9) if using con-
tinuous paper, Or record a REWIND-STOP
("ODE w) if using single-sheet paper.

New Products

3. Record CODE EOD. *
....Products|]

W\

p | Code 9 Code /

—

TA K: RECORD THE ADDRESS AND VARIABLE INFORMATION TAPE

STARTING STEPS:

a. ORK TAPEIN d. REWIND
_EFT HOLDER e. SAME

b. LEFT f. NO ADJUST

c. ECORD

} HodV3s QSYW ‘AT8N3SSY

$34NQ@3304d 9NITONVH
31135SVJ 3dV1
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o1 ¢ salutation; the System must be directed

switch back to the letter tape:

NICYI(:()

g i

e the line feeds between the salutation and
el Wy of the letter are supplied on the other
pe the yariable information is recorded next.
ype (space), type Wayland, touch CODE and

1 ¢ space in the final copy between the and
vayland i recorded on the tape before Wayland
[ “ter Wayland, the CODE 4 directs the System
o witch back to the letter tape, and finish

yping the letter.

js completes the variable information for
on letter. Since the Jetter is being sent to several
different people, several other addresses and
variable information must be recorded on the

ta @

_R cord the rest of the addresses and variable
iy ormation as shown on the previous page.

6. REWIND the tape.

—

Dear Mr. Wolf :4‘

Wayland4
4 A

TASK: PLAY BACK BOTH TAPES, MERGING THE lNFORMATlON

ST RTING STEPS:
a. LETTER TAPE IN

RIGHT HOLDER
b JARIABLE TAPE IN _— olf
r. ayton Wo
LEFT HOLDER 252 New{on Drive
C. REWIND TAPES Wayland, Ohio
¢ RlGHT Dear Mr. Wolf:
e. PLAY
- f. ADJUST informed on what new
{ CONTINUOUS FORM of September 1, 1974
PAPER in the Wayland area.
Further informa
1974.
Sihcerely,

John McLellin
Vice president
New Products

August 31, 1974

As you have requested, 1 am writing to keep you

products are being released. AS

, we are introducing 2 new product

tion will follow on December 7,

18WassV
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CHAPTER 9
PLAYBACK AIDS

HOW TO DO:

After both tapes are recorded, it does not matter which tape you put in which tape holder. However, for
the tapes to play back in proper order, you must depress the tape control button (RIGHT or LEFT) of
the tape holder containing the tape to be read first. In this example, the letter tape is read first, and since it

is in the RIGHT holder, depress the RIGHT button.

rLAYBaun AlDo

CODE 1 e e

1. Set endpage command to eject for continuous learn(endpage=eject)

fi _orset endpage command to STOP for
S?nm;e?;lift praper o CODE 1 e s
& ' learn(endpage=stop)

2. Touch CODE MEMO/OUT to find and set the
format. Do not use learn (t), or the System will
play back the format each time the tape rewinds.

AND ___JIFY

3. Touch RESET.

ADJUST, VARIABLE ADJUST

4. Touch AUTO START.

} Play back a few letters and then stop playback.
5. Reset the normal endpage=play condition (CODE ~
a2 L
A e p)-
)
= PRACTICE PROBLEM:
Q Record the following form letter on one tape, and record the variable information on another tape
_E Record SWITCH READ CODES where appropriate.
<
STANDARD TAPE VARIABLE TAPE
Dear4:
> - . H?W are you andl.; ‘ [space] Mr. Smith4
% enjoying your home in4 [space] Mrs. Smith4
‘ . . [space] Arlington4
! As builders of this home, we are [space] Mr. Leonardé
! » very interested in your being satis- [space] Mrs. Leonard4
pe = : 3
5 L__g ., fied. . [space] South Weymouthé4
} S 9
=z
. A
i T /
3 S
T oW

- 108



. playback looks exactly the way the tape
oL each switch, simple record the second tape as follows:

e

[SPACE] BLANK
[CODE 9]

jac this tape in one tape holder, the Jetter tape in the other, and play back

1 tuy letter OF document tap

he variable tape, and plays back the word (BLAN
Y ou should play back in

th word more than once.
[0 .3use @ RETURN after ev
on, record the

blank tape as follows:

of a letter Of other document with a notation supplied wherever
K, NAME or VARIABLE. Or, you may simply wish the playback
SWITCH READ, so the SWITCH READ falls at the end of a line, and, In
was recorded originally.

(or VARIABLE, or NAME) [CODE 4]

the two tapes, starting
Whenever a SWITCH code is encountered on the letter tape, it switches
K, VARIABLE or NAME). The CODE 9 saves record-
ADJUST.

SWITCH code so you can play the

c.

ery document back in the SAME con-

$34n03J0ud 9NITANVH

RETURN
[CODE 4]
[CODE 9]

LA BACK WITH NO FILLS-INS

You may occasionally want to play back a document containing switch codes
this you must place a blank tape in the left tape holder,
ep. ss the TRANSFER button. Touch
tandard tape, ignoring the SWITCH codes
the SWITCH codes.

0 ¢

-oc 3) without activating
( 1e situation should be taken
SAME condition, some of

th ADJUST condition.

the lines may run together - particularly if
var ble tape that are not used in playback. To av

without the variable tape.
the standard tape in the right tape holder, and
d the System plays back the material on the
because TRANSFER transfers all material (including SWITCH

AUTO/START, an

into consideration when performing this procedure: if you play back in the
you recorded RETURNS on the
oid running lines together, play back (in TRAN SFER) in

E RACTING NAMES
If youare sending a number of

ta=e containing the names and addresses to play
Jowever, you must record an extra SWITCH READ CODE

variable tapes. Ordinarily, you 1€

AND ADDRESSES FROM A SWITCH TAPE

form létters and you use SWITCH READ CODES, you can use the variable
back envelopes OT continuous labels.

when you record the original letter and

cord switch letters as follows:

Variable Tape

Name

Address

Ccity, State

[R]

Dear Sir:[CODE 4]

Letter_ Tape
Date

{R]

[R]

[CODE 4]
[R]

[R]

Letter

HoHV3S QINSYW ' A18IN3SSY
gIWWvH90ud ® 1N3WNJ00

31135SV9 3dV1
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AND JUSTIFY DLAYRAPK ADC

RECORDING AIDS

DOCUMENTS WITH
AL

S

VIAT

CHAPTER 9
PLAYBACK AIDS

If you wish to extract the address, however, you must record an extra SWITCH CODE between the

address and the salutation. Prepare your letter tape with an extra switch read to compensate for the switch

code between the address and salutation as follows:

Variable Tape' Letter Tape
Name ' Date
Address [R]
City, State ‘ [R]
[CODE 4] [CODE 4]
Dear Sir:[CODE 4] [R]
[CODE 4]
[R]
[R]
Letter

After you have played out the letters, prepare a control tape to play back envelopes or labels as follows:

Continuous Envelopes Single Envelopes
or Labels or Labels

[CODE 4] [CODE 4]

TAB[CODE 4] TAB[CODE 4]

[R] [R]

[CODE ] p 1] [CODE w]

[CODE 9]

Place the address tape and the control tape into the tape holders. Set a format with a tab at the far right
side of the platen. Begin playback from the control tape. The address is typed at the left margin, but the
salutation is typed at the right of the paper or envelope, on the platen. Set the System to endpage=eject or
endpage=stop, the lines-per-page to five (or two lines longer than the size of the addresses), and the page size
to the size of the label.

USING SWITCH READ CODES AND MEMO CODES

A useful benefit of an automatic typewriter is its ability to play back any number of original documents.
If you use continuous paper and do not wish to monitor the number of copies the System plays back, you
can set up a control tape to count copies for you. Once recorded, the control tape can be used as a
permanent page counting tape without ever having to rerecord it.

If you anticipate a maximum count of 100 copies for the majority of your work, the page counting
control tape is recorded with MEMO CODES beginning at 100, down to 1, with a SWITCH CODE after
every MEMO CODE.

110
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ey mple:

ml100
m99
m98
m97
m96

etce.

T : document tape is placed in the right holder and the page counting tape in the left holder. If you
ish to make 53 copies of the document, SEARCH to MEMO CODE 53 on the left tape. Set the System for
1e ~1dpage * eject (CODE ¢e * ) which automatically ejects the page and switch play back to the opposite
ape  After the System types the first page, it ejects, switches, and reads a numbered MEMO CODE and a
‘WITCH CODE on the other tape, and then returns to the document tape. It continues to do this until it
t rr-sout of SWITCH MEMO CODES, and finally reads an EOD CODE. Hence, the 53 MEMO and SWITCH
~0 ES produce 53 copies of the document. Of course, it is necessary 10 record a new page code followed
by a REWIND-GO code (CODE 9) at the end of the document.

Ex nple:

- (one-page document)
CODE ] P

CODE 9

CODE /

This application is useful only for a one-page document, and is recommended for use with a pin feed
p'-ten.
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CHAPTER 9

PLAYBACK AIDS

CHAPTER REVIEW CHECK LIST

SINGLE AND DOUBLE SPACING
® The System is preset to single space when turned on.

e If a double spacing code is used (]=d), it must be cancelled from the memory by typing a (]=s

code.

PAGE DESIGN

® The lines-per-page, page size and new page commands are used in conjunction with endpage com
mands. The following table summarizes what information the System must be told in order to use

each endpage command.

With
endpage = play

With
endpage = stop

With
endpage = eject

OHEO0O- W —HWnEE OO~ = I T

PRESET CONDITION

CODE l1ep
learn (endpage=play)

Used to turn off other
endpage control
conditions.

Typed lines-per-page
command

CODE ¢ £ xx

learn (lines/page=xx)

PRESET TO
(lines/page=50)

CODE 1 es
learn (endpage=stop)

xx = two-digit number
02 to 99.

Page Length command
CODE ¢ # xx
learn (#/page=xx)

PRESET TO
(#/page=66)

Typed lines-per-page
command

CODE 2 € xx
learn (lines/page=xx)

PRESET TO
(lines/page = 50)

CODE R ee
learn (endpage=eject)

xx = Two-digit number
02 to 99.

® Every inch of paper is equivalent to six lines of type.

e It is a good practice to set the System back to its normal (preset) condition after a document :

typed, either by coding the information or by turning it off, then on again.

® The page size is the length of the paper in lines. The standard length is 11 inches, or 66 lines. T
change the page size, use CODE £ # xx, where xx ranges from 02 to 99. You only use CODE € # x

with an endpage=eject command if the paper size is different from 66 lines.

® The System is preset to play back 50 lines-per-page when turned on.
® You can change the number of lines played back on each page by using CODE Q £ xx where xx is th

number of lines in two digits from 02 to 99.
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o After changing the number of lines tO be phaycd pack " W PAES: you automatlca“y should return

he System t0 its normal condition ( g 50). ' i . ortostop
e e . e
page. The lin¢ counter is set back 10 sero after the ew (e © © :

in cndpage=eject or an endpage=stop commane.

WIND CODES

« A REWIND-GO CODE (CODE 9) is recordud at the
continue playback. (Used with continuous orm pape! )

o A REW[ND—STOP CODE (CODE w) is wcorded at th"!

and stop playback so a new sheet of papcf can be inserto
0i CODES

e A STOP CODE (CODE g) is used on a t4p°¢ to sto

When STOP codes are used, you can play back only H
used

vITCH READ CODES

» SWITCH READ Codes (CODE 4) ar¢ reorded on @ 1%}
other tape.

end o 4 document to make the tape rewind and
.pdofa document 10 make the tape rewind
p 1he p\ayback so information can be typed in.

. gAME and ADJUST. JUSTIFY cannot be

s o direct the System tO switch and read the

» When recorded, 2 SWITCH READ Cods either cakes AP an entire line On the tape, OF ends a line on

the tape, depending upon where it is useAd.

Mr. Jones p'anhen you [CODE Lf]

CODE 4 che ee*°*
Mr. Jones—R CODE & P PP . cwhen you
whole‘

line line

e When playing back tapes containing <WITCH gD Codes, depress the tape control button (right
or left) that controls the tape with the first R READ Code in the document.
e When a SWITCH READ Code (CODZ 4) is uv=- . the middle of a line, enter the CODE 4 immedi-
ately after the last word without ent- _sing a SPE7” T RETURN. The space pefore the word or words
to be supplied MUST BE on the oth goaaet words, any spacing in the middle of lines where

g7 1ape- In <"~ 57 -
a CODE 4 is used, 1s provided after 1€ CODE # <. the other tape. This is necessary in order for the

copy to be ADJUSTED or JUSTIFIED proper-/ -
e When using a CODE 4 at the end ¢ . g carTier RETURN before the CODE 4. Enter the

4 line, &~
CODE 4 at the end of the line. The <zrTier RES - . N(s) are supplied on the other tape-

R

¢3una3d 04d gNITANVH

P o
»o
e
o=
—m
< 2
-g_‘
=%
[72]

=3
™o
°%
L
> =
n=
o m
x o

3113SSYI 3dvl

sy3IgWNN gNIdAL




'hapter 10
'ape Cassetie
Jandling Procedures

« IFYING AND STORING TAPE CASSETTES
;o _id in the total utilization of your tape cassettes, Wang Laboratories has designed a System 1200

sette LOE for identifying tape cassettes you want to save. A sample of a Cassette Log is shown on the
Al Apc.

T st line records the number of the tape. BY numbering each of your tape cassettes, you can keep
curate records of the contents of each tape for later referral. The second line shows in which Cassette
v 1 the tape is stored. Make sure you write both these numbers On the tape cassette label, for proper
en fication. As each document on the tape becomes obsolete, cross it off the log. When all the documents
¢ obsolete, dispose of the old log sheet, relabel and reuse the cassette, and begin a new log.

F rcach document recorded on the tape, the log provides spaces for filling in the following information.

} meof Document - an actual title, a descriptive term (legal contract),
or the notation in the Memo Code.
1 :mo Code - use a simple numerical Memo Code system (1 through 10)

to avoid confusion and aid in searching, when more than
one operator may play back a tape.
--umber of Pages - the length of the document, played out.
ocation on Tape - an approximation of the location on tape, using the scale
underneath the clear plastic window on the cassette. See
the next section on how to use the scale.
special Instructions - include format information, stop code information...
any special instructions.
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CHAPTER 10
TAPE CASSETTE HANDLING PROCEDURES

O | O O
1200 CASSETTE LOG
CONTENTS OF TAPE NUMBER /
ALBUM NUMBER z
Nams of Memo No. of pages |1 d Special
Document Cods . in document | on tape tnstructions
CW'?MQQZ 2 eotign Ml 2}1/ B‘if. W Receroteot
Joly Boguct | M2 | 5 |F T gl et
Ges J»Lz:/c/ N3 | 5 |5 |frmed Budel
Ao detie | MY 2 23| mani
WANG ::BDQAT?NES'.WG' P Prnted In USA

12-72-1M

USING THE CASSETTE SCALE

On each tape cassette label, a scale is under the clear plastic window. When the tape is rewound, the tape
on the left reel is at zero, as shown in Figure A. As you record on the tape, more tape is wound around the
left reel. If you are about to begin a new document, and the cassette looks like Figure B, make a note that
the new document begins at 1 on the tape cassette scale.

Figure B

If you want to play out the second document on tape, you know it starts somewhere around 1 on the
tape cassette scale. Touch the FORWARD Key until the tape advances to near the 1. Touch RESET to stop
the tape. Then search for the desired document by Memo Code (or touch MEMO (OUT)).

At first this process may seem to be hit or miss, and you may advance the tape too far. But after a little
practice, you will be able to forward the tape with a great degree of accuracy.

116
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A.TER 10
PE CASSETTE HANDLING PROCEDURES

D-OF-TAPE CODE

\s ou are recording a number of documents on one tape cassette, you may find it necessary to interrupt
ir ork for another project, or you may have depleted your material without filling up an entire tape.
A quick way to mark the end of the recorded material is to record a Memo Code after the last recorded
.. ~his Memo Code should be a standard code, to be used cqnsistently by all the operatorsin the office.
r ¢ ample, you can record CODE m/ or CODE mEND or CODE m*. Whatever you use, be consistent,
 be sure all the operators follow the same procedure. :

Wi n you wish to find the end of the tape to begin recording again, SEARCH to the CODE m/,record
ev Memo Code for the next document on top of the previously recorded CODE m/ and proceed as usual.

\5K: TRANSFER A DOCUMENT TO A NEW TAPE
‘A TING STEPS:

SAME

PRERECORDED TAPE

(¢ )RRECTED VERSION)

IN RIGHT HOLDER

REWIND

W RD TAPE IN LEFT HOLDER

OW TO DO:
'F d and depress the red TRANSFER button.
T : SAME button must be depressed.

NOTE:
Transfer always occurs from the Right to the
L “t tape. You always must place the original
1 ein the right tape holder. When in TRANS-
FER, it does not matter whether the right or
1. t button is down, because transfer occurs in LEFT
¢ e direction, only.

TRANSFER

). Make a copy of this document by transferring

~ sm the right to the left tape.
3. Touch SEARCH twice.

SEARCH - Transfers the entire
— SEARCH tape quickly
NOTE:
The EOD light illuminates to indicate transfer
« mpleted.
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CHAPTER 10
TAPE CASSETTE HANDLING PROCEDURES

TRANSFER A SERIES OF DOCUMENTS TO A NEW TAPE

If you have ended a series of documents with a Memo Code rather than an EOD code (CODE m/
CODE mEND or CODE m*) you can transfer the documents to another tape by using the following pro-
cedure:
1. REWIND both tape cassettes. ,
2. Depress RIGHT and TRANS.
3. Search your end-of-tape Memo Code.

The contents of the tape up to the Memo Code are transferred. Then depress LEFT and RECORD, and
continue recording a new document right on top of the previously recorded end-of-tape Memo Code.

NOTE:

Keep in mind, if you transfer a document
with Memo Codes, they are transferred to the
new tape. If you PLAY while transferring
the Memo Codes are transferred, even though
they do not play back on paper. The only
time a Memo Code does not TRANSFER is
if you touch MEMO OUT while TRANSFER
is depressed.

TRANSFER AND DELETE INDIVIDUAL DOCUMENTS FROM A TAPE

When more than half the documents recorded on a tape cassette are obsolete, it is impractical to tie up the
tape cassette with obsolete material. Transfer the active documents onto a new tape cassette and continue to
record new material. Use the following procedure:

1. Depress RIGHT and PLAY.

2. SEARCH Memo Code of first active document.

3. Touch MEMO (OUT).

4. Depress RIGHT and TRANS.

5. Record new Memo Code CODE m 1 (records on left tape).

6. Touch SEARCH, SEARCH (assuming you have recorded END OF DOCUMENT codes at the end of each
document).

If you have additional documents to transfer, go back to step 2.

Continue in this manner until you have transferred all the active documents. Continue to record new
Memo Codes in sequence on the new (left) tape.

Sometimes one document, recorded on a cassette with several other documents, may need extensive
revisions. Depending on the circumstances, it may be more practical to transfer that one document to make
the revision, especially if the document is to be used as a final copy. However, you may wish to keep the
entire tape intact, and still make the necessary changes. In that case, you must transfer the entire tape while
making the corrections. The procedure is:

1. REWIND both tape cassettes.

2. Depress TRANSFER.

3. Search the Memo Code of the desired document.

4. Proceed to revise while transferring.

5. Search to your end-of-tape Memo Code (CODE m/, CODE mEND or CODE m¥)

Now you have a completely new tape cassette with all the documents, including the corrected one, on
one cassette. Remember, the old cassette can be reused.



CHAPTER 10
T/ E CASSETTE HANDLING PROCEDURES

—

PRNTECTING TAPE CASSETTES

simple technique is available to prevent accidental recording on a library, or storage tape cassette.
Each cassette is equipped with a pair of orange plastic tabs located on the bottom edge. If the tabs are turned
inward to expose square holes at each end of the bottom edge, the cassette becomes a “protected tape”
(y 1 cannot record upon it). If you try to record on a protected tape, the System 1200 warns you by
sounding the warning bell or tone and flashing the console lights. You can “unprotect” the tape when it is
obsolete, or when you want to add additional documents, by flipping the tabs back to cover the holes (make
su both holes are covered). If the plastic tabs become detached, and you want to record on the cassette,
cover the holes with cellophane tape; remove the tape to protect the cassette.

NOTE:
When in EDIT, the System does not warn you
hen you attempt to edit a protected tape.
.'ou go through the motions, but nothing is @
edited on the protected tape. Make sure to
heck the plastic tabs before editing a tape. \ZQ.‘%:(.)-_‘QZ

"__ PROTECT POSITION
y;

e =]

C! ANING PROCEDURE FOR TAPE HEADS
IMPORTANT: READ DIRECTIONS COMPLETELY BEFORE CLEANING TAPE HEADS

fhe magnetic tape cassette should be kept free
fi.m dust and dirt, by cleaning the tape head

periodically. The cleaning process is as follows:
FIGURE 1
[he tape reading head is located in the top center

of each tape cassette holder (Figure 1). The head
¢~ be lowered to cleaning position as follows:

3elect a tape cassette holder and depress either
RIGHT or LEFT, then PLAY. Touch AUTO/
S ART, then immediately touch RESET. The
h_idislowered into the position shown in Figure 2.
Follow this procedure to lower the tape head in the
¢ er holder.

o o ) FIGURE 2
Tear open the foil packet containing the cleaning

r~4 (Figure 3), and rub each magnetic tape head
g atly for a few moments (Figure 4). After
cleaning, dispose of the pad in the foil packet,
evercising care that it does not touch any painted,
s :llacked, or plastic surface (because of possible
damage to the finish). The pads are saturated with
91% Isopropyl alcohol. If you are allergic to this
t e of alcohol, do not attempt the cleaning pro- FIGURE 3
cedure.
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CHAPTER 10

TAPE CASSETTE HANDLING PROCEDURES

After cleaning, restore the tape heads to their
normal position by depressing RIGHT and RE-
WIND, then LEFT and REWIND.

Perform the cleaning operation every three
weeks, under normal conditions. In the eveht that
your tapes become heavily contaminated with
dust or dirt, or if the System is operating with the
room humidity below 20%, more frequent cleaning
is required because of possible electrostatic attrac-
tion of dust and dirt to the tape mechanism. Contact
your Wang Service Representative, if you note a
build-up of dirt on operating parts of the tape
mechanism.

120
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aapter 11
['yping Numbers

trtistical Typing And Mathematical Formulas

‘TR 'DUCTION

Staustical typing and typing complicated formulas, two of the most tedious jobs you may ever face, are
ick and easy with the System 1200, which features both automatic Decimal Alignment, and Vertical
1fs 1cing (either standard on the System 1222, or an option on the System 1220). When typing long
lununs of numbers, you no longer have to align each number separately. When typing subscripts, super-
ripts and complicated formulas, you no longer need to manually manipulate the platen - it is done auto-
atic ly by the System.

"ATISTICAL TYPING WITH DECIMAL ALIGNMENT

Th DECIMAL ALIGNMENT condition is activated by placing the System in the NO ADJUST condition.
ien the position of the decimal point in each column is set by formatting TAB stops. When typing the
lumns at rough draft speed, you need only CODE TAB to the preset TAB stop for each column. In
EC" 1AL ALIGNMENT the CODE TAB does not cause an automatic indent. Rather, it causes the System
au matically supply the necessary coded backspaces to align each number in each column on the decimal
int during playback. If you record only whole numbers, the columns are aligned where the decimal point
1 lly would be located; in other words, the whole number is played back to the left of the TAB stop.

\S..: RECORD THE FOLLOWING TABLE IN DECIMAL ALIGNMENT CONDITION

[A TING STEPS:
W_RK TAPE IN RIGHT

learn(naj)

HOLDER CooE TaB 800.76 Cove TAB [, CodE 1AB | (o -R
R HT ‘ " 79.00 " 3.1 " 11.00 "R
R..CORD " 1900. 00 " 10.0 " 336.00 ~ R
SAME
R WIND " 928.54 " (42.) " (1) "R
L_FT MARGIN AT 5 :
TABS AT 15, 35, 55 CODE RETURN
R 5SHT MARGIN AT 75 E oD
OW TO DO:

learn(naj)
Put the System in the Decimal Alignment ~ -
cc dition. o NO
T 1ch CODE ¢ n. | | ADJUST |
Notice the NO ADJUST light illuminates.
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CHAPTER 11
TYPING NUMBERS
STATISTICAL TYPING AND MATHEMATICAL FORMULAS

NOTE:
Any section of a document needing auto-
matic Decimal Alignment must be recorded
in the NO ADJUST condition. !

learn(format
2. Record the format. 5 15 35 55 75
@ T T T )
b
3. Touch CODE, touch TAB.
Type 800.76 800.76A
4. Touch CODE, touch TAB, type 6.0 800.76 6.0 A
5. Touch CODE, touch TAB, type 110.00 800.76 6.0 110.00A
6. Touch RETURN. 800.76 6.0 110.00
A
7. Type the next.two rows using a CODE TAB 79.00 3.1 11.00
before each number and RETURN after 1,900.00 10.0  336.00
each row. A
8. Record the next row, with the parentheses as | 228-54 (42.0) (1)

shown, ending the line with a RETURN.
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NOTE:
When the System plays back a — - - — iy
parentheses, it aligns the number . - ~zipg
to where the decimal is (42.0). If =~ — - po
decimal in the number (21), it seez ~~.  — .yt '
hand parenthesis as the decimal = and
uligns the number accordinglE¥. : ' \

y. Touch CODE, RETURN.

NOTE: T
A coded return must be used 16 - . — e
the NO ADJUST condition. W=z - _in
~smg 928.54 42.0) (21
NO ADJUST to align decimals, = - .. Zed ¢ ) (2
return must be recorded on a sepu=i - -, gg A
shown in the example. The last == . = ;.
align if the CODE RETURN is r=_. - - ,pn
the same line.
L N
10. CODE EOD.. 928. 54 (42.0) (21)
REWIND the tape. : 1
ASK: PLAY BACK THETABLEC= - :ZRS§
STARTING STEPS:
TABLE TAPE IN
RIGHT HOLDER -
800.7 6. (4
b. RIGHT 79700 51
. PLAY 1,900.00 10.0 ==
. SAME 928.54 (42.) -
HOW TO DO:
. Touch AUTO/START
TASK: RECORD THREE COLUM™= - - "{BERS UNDERLINING THE COLUMNS

"TARTING STEPS:

a. WORK TAPE IN
RIGHT HOLDER

). RIGHT

c. RECORD

d. LEFT MARGIN AT 5, TABS AT *=. 33 =53,
RIGHT MARGIN AT 75

e. SAME

f. REWIND

17
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pack a number in
number according
i (42.0). If there is no
the number (21), it sees the right-
he decimal point and

NOTE*
WJed roturn must be used 10 deactivate
N ADJUST condition. When using
A_JUST 10 align decimals, the coded
m must be recorded on 4 separate line as
wn n the example. The last line will not
@ the CODE RETURN is recorded on
same line.

(42.0) (21)

928.54

‘ONE EOD. 928.54 (42.0) (21)
E  IND the tape. /‘
K- PLAY BACK THE TABLE OF NUMBERS
\RVING STEPS:
'A LETAPE IN
6T HOLDER 800.76 6.0 110.00
l;{(‘-}iT 79.00 3.1 11.00
o 1,900.00 10.0 336.00
ASlE 928.54 (42.) (21)

OW TO DO:
T «h AUTO/START

S

AS': RECORD THREE COLUMNS OF NUMBERS UNDERLINING THE COLUMNS

T+ LTING STEPS:
. WORK TAPE IN
I GHT HOLDER
b.1 GHT
c. RECORD
4.  °FT MARGIN AT 5, TABS AT 15, 35,55,
IGHT MARGIN AT 75
e. SAME
f. EWIND
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CHAPTER 11
TYPING NUMI'ERS
¢
'&'.‘ STATISTICAL TYPING AND MATHEMATICAL FORMULAS
L-
5=
<
i £ . = CovE
| See 80076 900 6.0 taws  110.00 - R
" 79.00 Com 3.1 " 11.00 - %
4 " 1900.00 . " 10.0 " 336.00 - W
> =,
" 11,221.00 " 1.0 " 42,00 -
e !
oy —_—
L5 CobE REeTURND
B2 /
o
2
< L
[ 9 .
= : RE IRST THREE earn(format
<3 ICI(?\‘V}\;STO DO: RECORD THE FIRS 5008 55 25
z T T T
Z 1. Record format on tape. S )
i
L
/’
2. Touch CODE, type £, n. learn(naj)
-4 3. Record the first three rows of numbers remem-
L’E bering to CODE TAB before each number.
2 In the last row of numbers, three special con-
¢ ditions exist - all of which have to do with under-
:EL lining a column of figures. In the first column, the
r>- underline is as long as the last number in the 80C.76 6.0 iio(.)oo
column, which also is the largest number in the 19'00 i(’)lo 33é 00
column. In the second column, the underline has to -900.00 : :
be longer than the last number in the column, as
. the last number is not the largest. In the third
~- column, the underline is located on the next line of
: type. Each of these conditions requires a different
method of recording. Go on and learn each under-
» lining procedure.
L =
=+
5 S HOW TO DO: UNDERLINE SAME LENGTH AS
E T THE NUMBER
) -J
= <<
T
= o 1. CODE TAB type 11,221.00. 11,221.00A
7]
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CHAPTER 11
TY PING NUMBERS

STATISTICAL TYPING AND MATHEMATICAL FORMULAS

—

2. > underline a column where the last number in
the column is the largest, merely backspace and

derline as you would on any typewriter. 1Al,221-00
_ACKSPACE to the beginning of the number
and underline.
NOTE:
Do not backspace and type over the coded M
"AB, as you will eliminate it. A
I W TO DO: UNDERLINE LONGER THAN THE
NUMBER 11,222.00 A
] CODE TAB.
Touch the underline key once, to type in the
part of the underline which has no digit directly 11,222.00 ~
above it (in this case only one).
. Type 1.0 11,222.00 _1.0A
. BACKSPAC]‘? to the beginning of the number 11,222.00 1.0
to underline it. A
HOW TO DO: UNDERLINE ON NEXT LINE
11,221.00 1.0
1. CODE TAB. A
2. Type number. 11,221.00 1.0 42.00
A
11,221.00 1.0 42,00

3. Touch RETURN.
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CHAPTLER 11
TYPING NUMBERS

]
i 2 STATISTICAL TYPING AND MATHEMATICAL FORMULAS
o
C )
i~ 42.00
< 4. CODE TAB three times. 11,222.00 1.0 .
- A
, 5. Count the number of digits to the left of the
}, decimal for the largest number in the column 11.222.00 1.0 42.00
(110.00 has three digits), then CODE BACK- - - A
‘ SPACE that amount, in this case, three times.
o |
&
. = 6. Underline equal to the number of times you
3 L§ CODE BACKSPACE, plus one for the decimal 11,222.00 1.0 42.00
g;:"_ = and as many times as the number of digits to " -
: & the right of the decimal (a total of six, for the A
. example).
| 2 =
‘'~ o
=
< i
= 7. RETURN A
N
| 8. CODE RETURN A
)
!
! - 9. CODE/,REWIND
2
o
i E TASK: PLAY BACK THE TABLE
! STARTING STEPS: 800.76 6.0 110.00
a. RIGHT 79.00 3.1 11.00
b. PLAY 1900.00 10.0 336.00
2~ c. SAME 11,221.00 1.0 42.00
; ' d. REWIND
HOW TO DO:
~ 2 1. Touch AUTO/START.
' :<
£
- b HOW TO DO: EDITING IN DECIMAL ALIGNMENT
i —d
=Z When editing in DECIMAL ALIGNMENT, remember the following rules:
[ XV ]
s 1. Be sure to edit in NO ADJUST.
-~ wm
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CHAPTER 11
T PING NUMBERS
S1ATISTICAL TYPING AND MATHEMATICAL FORMULAS

When recording in DECIMAL ALIGNMENT, the System automatically counts the number of places
to the left of the decimal point the number must be aligned, and records on the tape the proper number of

CCOE BACKSPACES. On tape, the number 1,000,000.00 is recorded as:

CODECCCcCcCcCCCC
TAB BBBBBBBBB

When editing, play back numbers a character ata time, so you can compensate for the CODE BACKSPACES.

T change the above number to 100,000.00:

Play back the CODE TAB.

SKIP CHAR twice.

Play back the seven remaining CODE BACKSPACES.
_ SKIP CHAR three times.

Type 1

Play back the 00,000.00.

-0 Qo o

1,000,000.00

T*SK: RECORD A COLUMN WITH EXAMPLES OF A DOLLAR SIGN,

U IDERLINING, DOUBLE UNDERLINING, AND NUMBERS IN PARENTHESES

STARTING STEPS:

3 WORK TAPE IN
RIGHT HOLDER

b. RIGHT

« RECORD

a. SET FORMAT
LEFT MARGIN AT 5, TAB
AT 15, RIGHT MARGIN
AT 20

e. SAME

- REWIND

o NO ADJUST-CODE ¢ n

$ 4,482.61
323,298.76

4,482.61
332,263.98

4,482.61

—_

4,482.61

E_———-’—‘—________—"

($ 4,482.61)

e e

HOW TO DO:
xample 1: A number with a dollar sign when there is a larger number in the same column.
a. CODETAB
b. type $
c. space twice (to allow for larger number)
d. type digits

xample 2: Number with underline, where there is a larger number in the same column.

a. CODETAB

b. space three times (to allow for the larger number)
c. type digits

d. backspace to TAB

e. underline
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Or,

a. CODETAB

b. underline three times (to allow for the larger number)

c. type digits

d. backspace to first digit |

e. underline

Example 3: Blank underline.

a. CODETAB

b. CODE BACKSPACE the number of times equal to the number of digits before the decimal
(eight times in this example, counting the spaces and $)

c. type underline three times more than the number of backspaces to compensate for the decimal
and two places to the right of the decimal (eleven times in this example)

Example 4: Double underline where there is a larger number in the same column (you must have a double

underline character on your typing element).

a. CODE TAB

b. space three times (to allow for the larger number)

c. type digits

d. CODE BACKSPACE to TAB (you must CODE BACKSPACE because the system considers a
underline as a normal strike-over)

e. double underline

Example 5:

Double underlined number with dollar sign where there is a larger number in the same column.

a. CODE TAB
b. type $ and two spaces (to allow for larger number)
c. type digit
d. CODE BACKSPACE to dollar sign (you must CODE BACKSPACE because the system con-
siders a double underline as a normal strike-over)
e. double underline
Example 6: Double undertined number with dollar sign in parenthesis where there is a larger number in the
same column.
a. CODETAB
b. type digits, including parenthesis, leaving two spaces between the dollar sign and the first
digit to allow for the larger number.
c. CODE BACKSPACE to dollar sign
d. double underline
Example 7: A blank line with a dash.
: a. CODETAB
b. type — (be sure to CODE these hyphens)

17
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- \SK: RECORD A TABLE WITH A HEADING AS FOLLOWS

“TARTING STEPS:

WORK TAPE IN

RIGHT HOLDER

RIGHT CURRENT ASSETS
SAME

d. RECORD Cash in hand

" REWIND Short—term investments—at cost
Trade accounts receivable

December December
1966 1965

§ 980,000 § 675,440
565,250 233,100
1,550,000 1,375,260

Recoverable federal income taxes 265,000 250,000

HOW TO DO:

1 Set the format with the left margin at 10, TAB
stops at 15, 60, 80, and the right margin at 90.
Record the format. Place the System in NO
ADJUST condition.

learn(format

0 15 60 80 90
@ T T T )
b

learn(naj)

2.In this lesson, the heading “December” is
positioned directly above each column, flush to
the right, by using the DECIMAL ALIGNMENT
condition with the heading. The System then
sees the heading as a number, and aligns the
heading to the left of where the decimal normally
would fall (to the right of the “r").

TAB to the first setting, CODE TAB, type
December, CODE TAB, type December, RETURN

December December

3. To center a heading in DECIMAL ALIGNMENT
you must use CODE BACKSPACE. In this lesson,
to center the years under December, TAB to the
first setting, TAB to the second setting, CODE
BACKSPACE six times, type 1966, TAB to the
second setting, TAB to the third setting, CODE
BACKSPACE six times, type 1965, RETURN.

December December

1966 1965

4. Record the remainder of the table, using only
TAB for the first setting (the row headings) and
CODE TABS for the figure columns.

5. Touch CODE RETURN, record an EOD, RE-
WIND the tape, depress PLAY.
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TASK: REVISE TABLE BY EDITING
Financial reports, such as the table in the previous lesson, must be updated every year. Rather than
retyping the entire report, the table can be quickly updated by editing the tape.

STARTING STEPS:

a. REPORT TAPE IN \ December December
RIGHT HOLDER 1966 1965
b. RIGHT CURRENT ASSETS .
c. SAME
d. EDIT Cash in hand $ 980,000 $ 675,440
e. REWIND Short-term investments—at cost 565,250 233,100
Trade accounts receivable 1,550,000 1,375,260
Recoverable federal income taxes 265,000 250,000
HOW TO DO:
1. Be sure to edit in NO ADJUST. learn(naj)
Type 2n.

2. To change the years, SEARCH to ‘1966
Play out the line, character by character, to
bypass the CODE BACKSPACES. Then play out 1967 1966
the 196, SKIP character, and type 7. Play out
the TAB, the CODE BACKSPACES and the 796,
SKIP CHAR, then type 6, and touch RETURN.

3. SEARCH to ‘““Cash”. Touch the WORD key.
The entire line “Cash in hand” plays back
because the spaces are coded in NO ADJUST.
The tab plays back, too.

4. Type the new number and CODE TAB. Cash in hand $ 234,000

5. Play back the number from the first column, ‘
character by character, then touch RETURN. ~ .
’ . Cash hand 234,000 980,000
Do not use WORD, or an additiondl TAB will ~ Coon in hand 3 ’ ? ’
play back with the number.

6. If using TRANSFER, after playing back the
number from the first column (now in the
second column), be sure to SKIP CHARACTER
and SKIP WORD.

7. Touch RETURN.
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8. Repeat the procedure for each line in the table.

HOW TO DO: PRERECORD TAPES WITH FORMATS FOR FORMS
Many companies use standard forms for financial and statistical reports. If you use standard forms, you

can record a format, designed for the form, on a separate Library Tape, recall the format with a CODE
MEMO (OUT) when using the form, and then record the format on the work tape you ar¢ using to record

the form.
When designing the format tape, you must remember the decimal point

example, set the f ormat:

falls on the TAB position. For

learn(format
@ T T )
. 2,345.88 543,897.00
Then type the numbers: 345.88 4,555.66

When you play back the final document, however, the TAB stops are still set:

T T
2,345.88 543,897.00
The numbers play back: ,345.88 4:555.66

Therefore, you must decide before you begin where you want your columns to be located. If you are
using whole numbers or decimal numbers, make the necessary allowance for the number aligning.

First, set the format for the standard document. Record the document, and play it out to see that it is the
format you need. Then place a library tape in the other tape holder, record a Memo Code to indicate the
type of format (or simply record CODE m1l), then type CODE b. The same format is now on the library
tape and can be used for future documents. After CODE b, recor
or whatever end of tape code you have decided to use.

Everytime you record a new documen

tape for CODE m/, record
CODE b for the new format (followed by a new end of tape notation).

When you are ready to record a new document wit
library tape into one tape holder, a work tape in the othe
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d an end of tape Memo Code (CODE m)),

t with a different standard format, you can search the library
a new Memo Code for the new format (possibly CODE m?2), and then type

h one of the standard recorded formats, place the
r tape holder, search the library tape for the

appropriate Memo Code, and then touch CODE MEMO (OUT). This sets the appropriate format into the
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System. Switch to the other tape holder, type CODE b (in RECORD) to record the same format on the
work tape.

Although these procedures take some planning and sctup time, once a series of formats are recorded,
they always are available for future use and save a great deal of time.

i

HOW TO DO: RECORDING EXTRA WIDE STATISTICAL DOCUMENTS
Consider the following document: ‘

learn(format
@ T T T T T T )
b

learn(naj)
$13,000,000 $ 580,000 $6,560,000 $1,350,000 $20,140,000 $13,000,000
2,000,000 4,000,000 3,065,000 3,065,000 1,535,000 6,152,000
15,500,000 5,540,000 6,740,000 450,000 27,330,000 2,885,000

When using DECIMAL ALIGNMENT with several columns of large numbers, it is possible to exceed 100
characters on a line. Although you are recording within the 100 character limit, in playback the System
supplies required backspaces to align the decimals, and may exceed the 100 character limit. When this
occurs, the last columns of numbers do not align properly.

Consider the number $13,000,000, by itself. When recording the number, only eleven characters are
used. When playing back the number in DECIMAL ALIGNMENT, the number of characters doubles (since
eleven characters are required for backspacing to align the number).

When recording several columns, simply CODE BACK LINE in the middle of the line between columns
(after a number and before the next CODE TAB). CODE BACK LINE adds another 100 characters to the
typing line, increasing the recording and playback capacity of the line. Do not CODE BACK LINE in the
middle of a number.

Also use CODE BACK LINE if you wish to align more than seven columns. You cannot record a format
with more than seven tabs, but you manually can set additional tabs into the typewriter (nine more on the
System 1222, an unlimited number on the System 1200).

The columns will play back in DECIMAL ALIGNMENT, as long as you CODE BACK LINE at the
appropriate place.

VERTICAL HALFSPACING

The Automatic Vertical Halfspacing feature, standard on the System 1222, and optional on the System
1220, simplifies typing subscripts, superscripts, and complicated formulas. Touching CODE INDEX causes
the System to index the platen automatically one halfspace upward. INDEX causes the System to index the
platen one halfspace downward.

TASK: RECORD THE FOLLOWING PARAGRAPH
STARTING STEPS:
a. WORK TAPE IN RIGHT
HOLDER
b. RECORD
c. RIGHT
d. SAME
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e. LEFT MARGIN AT 15,
RIGHT MARGIN AT 85
f. REWIND
g DOUBLE SPACE BY USING CODE ] =d

Solve the Panhandle equation for each of
when L = 125 miles and D = 29.3 inches.,

Q=492.5MMCDFD, P; = 999,98 PSIA

by the program for particular variable being solved

these variables Q, Pl’ and P2

Use the following data:

and P2 = 700 PSIA, as required

use Pl and P2 and then compare the calculated Q with the given Q.

FORMULA

P

Q = .0013678
/7

10W TO DO:

'. Sct the format, and record it on tape.

learn(format

» i.e., to find Q.

* Set the manual s
and scet the S
J=d.

pacing lever to single spacing,
ystem to double spacing with Code

- Type the first line as far as P and STOP.

’\\

Solve the Panhandle equation for each of these

variables q, P

}

Tosih the INDEX Key.

™ INDEX Key automatically lowers the car.

it one half line INDEX i
- - IS 3
*Eatater on the tape, recorded as a single

Solve the Panhandle equation for each of these

variables Q, P

A
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Solve the Panhandle equation for each of these variables Q, Pl

5. Type 1

6. To return the carrier to its normal line position,
touch the CODE Key, and touch the INDEX
Key. :
CODE INDEX automatically raises the carrier
by one half line.

Solve the Panhandle cquation for each of thewe variables Q, Pl+

Solve the Panhandle equation for each of these variables Q, Pl' and P

7. Type , and P

8- TOUCh lNDEX, type 2, tOUCh CODE and tOUCh Solve the Panhandle equation for each of these variables Q, Pl' and PZ
INDEX.

Solve the Panhandle equation for each of these variables Q, Pl, and PZ

9. CARRIER RETURN once.

10. Type the SeCODd line, including the CARRIER when L = 125 miles and D = 29,3 inches. Use the following data:
RETURN.

11. Type lines 3, 4, and 5, remembering to touch the Q- 452.5MMCDFD, Py = 999,98 PSIA and P, = 700 PSIA, as required
INDEX Key to lower the Carrier for a SubSCr]pt, by the program for particular variable being solved, i.e., to find Q use
and CODE INDEX after the Subscript to return P, and P, and then compare the calculated Q with the given Q.

the carrier to its normal line position.

12. The sixth line needs to be centered; therefore
type CODE o before FORMULA. Type line 6
and line 7 (a CARRIER RETURN only).

On the eighth line, the entire formula needs to OFORMULA
be centered; therefore type the formula as a
single line on the tape as follows:
13. CODE o and type Q =.0013678 oQ = ,0013678

}

134



Mﬂ———

CHAPTER 11
TYPING NUMBERS

STATISTICAL TYPING AND MATHEMATIC A T MULAS

14. To place the numerator of the formula in the
correct position, CODE INDEX twice, and type

P

0Q = .0013678P+

15. Touch INDEX, and type I to enter the subscript.

P

0Q = .0013678 1*

16. To type the superscript, CODE INDEX twice.

and type 2

2
1
0Q = .0013678 ?

17. Lower the carrier to the line with P by touching
the INDEX Key, so you can type in the minus

sign.

p,*
0Q = .0013678 T

18. Touch space, type -, touch space.

. p 2 -
_ 1T}
oQ = .0013678

19. Type P2 as follows and STOP.

Type P, INDEX, type 2

CODE INDEX twice, and type 2

20. Lower the carrier to the subscript line by touch-

ing the INDEX Key twice.

21.In order to underline the numerator, CODE
BACKSPACE nine times to the beginning of the
numerator; then touch the UNDERLINE Kay

nine times.

99

P]_Z - P22
0Q = .0013678 A
Plz - P22
0Q = .0013678 A
Plz - P22
oQ = .0013678¥—-~——~}

‘AT8W3ISSY

HIYV3S OINSVIN
aAIannyH904d B IN

cMNiiY1119nd HO4 SNI.LI.VWUO:I)

‘?.

JwnJoa

anirg aNy



CHAPTER 11
TYPING NUMBLERS
STATISTICAL TYPING AND MATHEMATICAL FORMULAS

22.In order to position the carrier correctly to P 2 _ P 2
type in the denomimator L, CODE BACKSPACE 0Q = .001367 1 2
five times. f

. o 2 2

23. To position the carrier on the correct line to P1 - P2

type the L, touch INDEX twice and type L. oQ - .0013678—————L—-——

- - o, ., e o 0 6 O 4

2 2
24. Raise the carrier to its normal line position by P -P

. _ 1 2
touching CODE INDEX. oQ = .0013678-——T—L

P 2 _ P 2

25. Space forward to the end of the underline. 0Q = .0013678 1 - 2
2 2

26. Space, type D, CODE INDEX, and type 2.53 P -P,

0Q = .0013678—% -

27. Return the carrier to its normal line position by

touching INDEX. -
2 2
SRy
NOTE: oQ = .0013678 T
Be sure to return to the normal typing line
before the CARRIER RETURN.
Pl2 _ P22
28. Touch RETURN. oQ = .0013678«——-—1—‘————
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29. CODE/ (end of document). /

NOTE:
CODE INDEX cannot be recorded as the first
character on a line, the first character in a
centered line after the CODE o, or as the first
character in a Memo Code after the CODE m.

TASK: PLAYBACK THE PARAGRAPH ADJUSTED AND DOUBLESPACED

Solve the Panhandle equation for each of these variables Q, Pl, P2

when L = 125 miles and D = 29.3 inches. Use the following data:

Q =492.5MMCDFD, P1 = 999,98 PSTA and P, = 700 PSIA, as re-

2

quired by the program for particular variable being solved, i.e.,
to find Q use Pq and P2 and then compare the calculated Q with the

given Q.

Q = .0013678—1—1—— D

STARTING STEPS:

a. REWIND ’
b. RIGHT

c. PLAY

d. ADJUST

e. DOUBLE SPACING

HOW TO DO:

1. CODE MEMO (OUT) to set the format.
Touch AUTO/START.

2. REWIND tape.

3. Return the System to single spacing by CODE
] =s.
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EDITING WITH VERTICAL HALFSPACING: _ o

L. If you must correct a line, and backspacing beyond CODE INDEX or INDEX is rcquired, it is best
either to retype the line by rerecording, or to edit the line. . N . .

2. The formula in this lesson used 75 characters on the tape. To help you in editing, the illustration below
shows how the formula actually was recorded on the tape.

' C
(IS, = SPACE, R = CARRIER RETURN, €= CODE INDEX, I = INDEX, B CODE BACKSPACE)

1
30th 60th 73rd
; cc CSSSSS, C
0Q18,=ls,. 0013678221’1122211?—? IPI2; 211CCCOCCCCCmmmmmmmmm CCCCCIIL oo oD 2. 531R
: BBBBBBBBB BBBBB
75th

CHAPTER REVIEW CHECK LIST

® Vertical halfspacing is accomplished by touching CODE INDEX or INDEX. CODE INDEX raises the
platen one half line, and INDEX lowers the platen by one half line.

® Each time an INDEX or CODE INDEX is used, a character is recorded on the tape. Since com-
plicated formulas require the use of INDEX or CODE INDEX many times, the 100 character/line
limit easily can be exceeded. The bell or tone warns you when you have reached the 90th c.hara‘cte-r.
Remember to CODE BACKLINE at the 100th character or before to lengthen the line limit.

® CODE INDEX cannot be recorded as the first character on a line, the first character in a centered
line after the CODE o or as the first character in a Memo Code after CODE m.

® When underlining with CODE INDEX or INDEX, you must use CODE BACKSPACES followed by
underline characters.
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Clhiapter 12
Mailing LLicts

1

And Directories

I} "RODUCTION
With the System 1200 you easily can prepare long mailing lists and directozes. Usually, a great amount
of work is necessary to update or change a mailing list or directory. The Syster: - 200 simplifies the process.

M ILING LISTS :

Mailing ligtg which are not to be used to automatically address letters can 1= recorded in SAME. But if
your list is to be used with adjusted or justified material (either for addressiry letters or as part of a large
d ument), be sure to record the list in NO ADJUST. In this lesson you are i: record, in NO ADJUST, a
mailing list to address envelopes and continuous labels, play out a copy of the ist, and change and update
the list.

T1ASK: RECORD A MAILING LIST IN NO ADJUST
STARTING STEPS:

a WORK TAPE IN 1earn(naj)
RIGHT HOLDER Mr. John Smith Mr. Zson Clay
b RIGHT Acme Company Manzzing Editor
¢ RECORD 254 Allen Street 46 T Street
d. SAME Jay City, Oregon Jacizcnville, Florida
e REWIND I=p I=p
Mrs. Julie Jones Mr. ZZ:hard Bates
Counsellor 5737 4z2in Street
1107 Commonwealth Court Cerzzrville, Tllinois
Sacramento, California 1=p
I=p
Mis:z 3arbara Swift
Miss Ellen Wolf 103% Mason Terrace
- 256 "A" Street Col=hus, Ohio
Boston, Mass. 1=
= €ol’ I RN
I=p ARG
OW TO DO:

In order to prevent the list from being adjusted
i+ playback, put the System 1200 in NO ADJUST
>ndition.
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vic ZING LISTS AND DIRECTORILES

“. 7:uch CODE, type €, type n (lowercase). The
N2 ADJUST light illuminates. Lines recorded in
ND ADJUST are never adjusted in playback,
¢z~ if the ADJUST or JUSTIFY keys are

cerressed. learn (naj)
2.7:cord each line as shown (correcting any .
—:istake by backspacing and overstriking, if NO
-:o2ssary). After cach address, record the New . ADJUST
rzze Code (CODE ]=p). Since each address
iz7es in the number of lines, the New Page Code 4 )
Zracts the System to eject or stop after each j?;’“&;?{\ii &ywl’h
:2dress is typed when the list is played back in ~ wamui% RO K
:=dpage=eject or endpage=stop condition. #* § b
Ko e, A= ?SM,M o Netres »o
3. xter the last CODE |=p, CODE RETURN, At az@Cz,« 2ol D Qlolh obs’.
«xtich turns off the NO ADIJUST ccndition), _
:=d type an EOD code.
Notice the NO ADJUST light goes out, when the
CODE RETURN is typed.
CODE RETURN
I NOTE: turns off
Wnen a section of a document is recorded in NO ADJUST
:22 NO ADJUST condition, the System 1200

I romatically codes all the returns, all the
sraces, and all the hyphens on the tape.

Mr. John Smith
Acme Company

. REWIND and play back the tape in ADJUST. 254 Allen Street

Jay City, Oregon

Notize each line is played back with the line Mrs. Julie Jones
lzz¢7h unchanged. . Counsellor

1107 Commonwealth Court
Sacramento, California

I43KX: PLAY BACK THE MAILING LIST ON EVELOPES
ST<RTING STEPS:
1. RIGHT

b. FLAY / : Va7 a7
. ADJUST
. [ ]
e.

REWIND
ENVELOPES M b Naviu G
(X (TYT IV N YW Y
Moo or@a  MaWaradfom
}¥AL ]
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10 TO DO: 2;
1. Tell the System 1200 to stop, after each envelope learn(endpage=stop) m g
© typed (use the NO PRINT key if you have a w2

* i T m®P

stem 1222). C p =
o=

com

T o

9. here is no need to tell the System how many
unes to type per envelope, as the CODE |=p
causes the System to follow the endpage=stop ‘

ommand, when it reads the CODE |=p. ‘ 1

3. et the left margin control at the position where
the first address is to be typed.

4. insert the envelope (usi»ng"fﬁml"lié'y', if you
have a System 1222)* and position it one line
above where you want the first line typed.

SNOILV3i18nd 404 9NILLVNYO4

Touch RESET.

\

A

N

Touch AUTO/START.
When playback stops, insert a clean envelope,
and touch AUTO/START.

7_Continue feeding envelopes and touching AUTO/ :
START, until the EOD Code is reached. ;

ONITLIL ONY
anId3IgINAN 39Yd J1LVYINOLAY

3. Reset the System to endpage=play condition
(CODE % e p). i

ANMAIAMNT TIY

*See Appendix C for complete instructions on the
NO PRINT and EXPRESS keys.
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TASK: PLAY BACK A LIST ON LABELS

S

a.

b
c.
d
e

TARTING STEPS:
REWIND TAPE

. RIGHT

PLAY

. ADJUST

. CONTINUOUS

ONE-INCH LABELS

Mr. John Smith
Acme Company

254 Allen Street
Jay City, Oregon

Mrs. Julie Jones
Counsellor

1107 Commonwealth Court
Sacramento, California

Miss Ellen Wolf
256 "A" Street
Boston, Mass,

Mr. Jason Clay
Managing Editor

46 Elm Street
Jacksonville, Florida

Mr. Richard Bates
5736 Main Street
Centerville, Illinois

Miss Barbara Swift
1036b Mason Terrace
Columbus, Ohio

142

linch=
6 lines

PO U Y S . . . B

1



CHAPTER 12

MélLlNG %dé!lé AND DIRECTORIES “1

p—

HOW TO DO:

1. Tell the Syste
(in this case, t
six lines,

-‘.—’
¢ CODE ¢ # 06.

?
3
9
=
< m the new page size of the page

he label). Remember, :oge_i'n’cbj 1earn(#/page=06)

L~

m—

=
=1
2 7. Tell the System what to do at the end of the
-

page (eject)-

v « CODE{ee.
Again, the COD
follow the endpage=

E ] = p directs the System to 1earn(endpage=ej ect)

eject Code, when the CODE

-~ !
T 1=pis read. Therefore, there is nO need to entera
- lines-per-page condition.
-9
=N 3. Set the left margin. Insert labels and roll platen
to one line pefore where you want the first
=) address typed. (Do not use the RETURN Key.)

—
4. Touch RESET, touch AUTO/START.

= ) _
"" d 5 Reset the System tO endpage=play condition.
‘ ) TASK: UPDATE THE MAILING LIST
= ®  STARTING STEPS:
‘ a. RE‘VlND TAPE IN Mr. John Smith Mr., Richard Bates J,w’

2 Acme Company 5736 Main Street
T 3 b alggg?f;g)&l{ 254 Allen Street Centerville, Illinois

. Jay City, Oregon
== LEFT HOLDER

Miss Barbara Swift

c. SAME Mrs. Julie Jones
1036b Mason Terrace

d. TRANSFER ‘ Counsellor
1107 Commonwealth Court Columbus, Ohio

Sacramento, California
1earn(naj)

! Miss Ellen Wolf M Mr. Seymore Elkins
87 Terrace Road

256 "A" Street

i Boston, Mass. Burlington, Ohio
23 =3P 1=p
_ a Mr, Ja.lson Cl.ay Mrs. 'Lydla Johnson
Managing Editor 10 Lilly Street
46 Elm Street galt Lake City, Utah
Jacksonville, Florida 1=p
coDE RETVRN
E0D

The list needs updating. It must be done in TRANSFER and NOADJUST.
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CHAPTER 12
MAILING LISTS AND DIRECTORIES

HOW TO DO:
1. Place the System in the NO ADJUST condition

(type £ naj).

Miss[space]Ellen
2. Transfer the first two addresses. Touch SEARCH,
type Miss space Ellen Miss Ellen Wolf
Touch SEARCH. 256 "A" Street

Boston, Mass,

3. Delete the next address as follows: Mr., Jason Clay
Depress PLAY.
Touch SEARCH, type Mr. space Jason
Touch SEARCH. Florida

4. Transfer the next address as follows:

Depress TRANSFER. Mr. Richard Bates
SEARCH

Mr. space Rich Illinois
SEARCH

5. Delete the next address as follows:
Depress PLAY.
Touch SEARCH, type Miss space Barbara
Touch SEARCH.

6. Transfer the next address as follows: ] LEFT TAPE
Depress TRANSFER.
Touch SEARCH, type CODE /. ’ —R R OHIO| E.O.D.
Touch SEARCH.
Here Now A

¢
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<
. r
7. Type the new addresses, each followed by a new :
page command and a CODE RETURN. End with ___oHio|—R| UTAH E.O.D. !
an EOD code. ‘ :
[\ — !
] Yo
Added

8. Rewind the tape, and depress PLAY.

TASK: PLAY BACK NEW UPDA' LD TAPE
STARTING STEPS:

a. LEFT
b. REWIND
c. PLAY :
d. ADJUST i
Mr. John Smith Miss Barbara Swift
Acme Company 1036b Mason Terrace
254 Allen Street Columbus, Ohio
Jay City, Oregon
Mrs. Julie Jones
Counsellor Mr. Seymore Elkins
1107 Commonwealth Court 87 Terrace Road
Sacramento, California Burlington, Ohio
Mr. Jason Clay
Managing Editor Mrs. Lydia Johnson
46 Elm Street 10 Lilly Street
Jacksonville, Florida galt Lake City, Utah
HOW TO DO

1. Touch AUTO/START.

DIRECTORIES
Again, if your directory is to be played out with adjusted, or justified material, b

NO ADIJUST. If not you can record the directory in SAME.

e sure to record it in
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CHAP -+ 2 "
MAIL! 1375 AND DIRECTORIES &
af
TASK: & "~ [ THE FOLLOWING TELEPHIONE DIRECTORY
! e
START! - 7EpS:

a. WORK TAPE IN -
RIGH? Z0LDER €
b. RIGH? . L,

c. SAME. €
d. RECOUx3, -
e. REWJu, learn (naj) e
Allen, Deborah 201 e
Arsenault, Albert 223
Barrett, Jacqueline 231 e
HOW 17, - Battiatos, Richard 228
Bedardy, Gerard 202 5N
1. Place <-e System 1200 in NO ADJUST con- Brody, Violet 211 e/}
ditio~ . ze € naj). Chen, Richard 235
Cloutier, Florence 245 L —
2. Recors 7z list as shown. Cohan, Rita 222
Cunningham, Alexander 244 Q:"
3. Type ; CODE RETURN to deactivate NO Davids, Peter 210
ADJUAT -4 an EOD Code. DeCrescenzo, Robert 212 &‘5
TR DeMaria, Barbara 246
e DeMoglio, Marcia 224 s
4. REWIN]) ke tape. Gallagher, John 236 e-
Garnagan, Ann 203 ),
5. Depras PLAY. Gosselly, James 220 &‘
Harris, Katherine 213
6. Whez “risted, be sure to return the Syst'er.n to Haslam, Josephine 209 &1
the ror—z! endpage and line count conditions. Hirschly, Marian 237
Hornasky, Marie 221 &1
Ingalls, Francis 238
Johnson, Howard 204 G"
Johnson, Johanna 229
Jones, John 241 (=
Kibilkius, Avery 215
Miller, David 205 .
Nelson, Michael 230 G'
Nadar, Paul 225
Peterson, Marcia 240 ?
Prince, Howard - 216
Quinn, Rachael ' 242 ?
Richards, Raymond 217
Sands, William 207 =
Smith, Lawrence 227
cope
RETURN 2
/ e~
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CHAPTLER 12
M JILING LISTS AND DIRECTORIES

T. 5K: PLAY OUT THE DIRECTORY AS SHOWN

STARTING STEPS:
a. IGHT

b. LAY

c. ADJUST

d. TEWIND

HOW TO DO:

1. 1 this lesson, you want to play back the
directory in blocks of five names, with a space
“etween each block. Since the new block of

ames begins six lines from the beginning, set the
page length at 6 (CODE Q # 06).

2. o play out five names every six lines, set the
lines-per-page at 5 (CODE 2 £ 05).

3. "o make the System skip the line between the
blocks, set the endpage condition to eject (2 e e).

4. ‘ouch RESET, touch AUTO/START.
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i Allen, Deborah

Arsenault, Albert

»Barrett, Jacqueline

Battiatos, Richard
Bedardy, Gerard

Brody, Violet
Chen, Richard
Cloutier, Florence
Cohan, Rita

Cunningham, Alexander

Davids, Peter

DeCrescenzo, Robert

DeMaria, Barbara
DeMoglio, Marcia
Gallagher, John

Garnagan, Ann
Gosselly, James
Harris, Katherine
Haslam, Josephine
Hirschly, Marian

Hornasky, Marie
Ingalls, Francis
Johnson, Howard
Johnson, Johanna
Jones, John

Kibilkius, Avery
Miller, David
Nelson, Michael
Nadar, Paul
Peterson, Marcia

Prince, Howard
Quinn, Rachael
Richards, Raymond
Sands, William
Smith, Lawrence

201
223
231
228
202

211
235
245
222
244

210
212
246
224
236

203
220
213
209
237

221
238
204
229
241

215
205
230
225
240

216
242
217
207
227
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CITAPTER 12

MAILING LISTS AND DIRECTORIES

5. You can play back the directory in any grouping you wish by changing the page length (CODE ¢ # XX)
and the lines-per-page size (CODE ¢ £ xx), and using the endpage eject command (CODE ¢ ee).

]
/ IS
[
/ SEPARATE
I— PHYSICAL
[ ¥ ] PAGE
GROUP — s
OF -
5NAMES || — //
R oy
— — 1 |
- UN— — SEPARATE
—_— DN SR PHYSICAL
— — PAGE
. F ]
RN N
I — SEPARATE
\ e PHYSICAL
' [ PAGE
' [ o B

In this example, to play back in blocks of five, the page length size is set at 6, and the lines-per-page size
at 5, which allows for one blank line between each group. If you want more than one blank line between
groups, simply increase the page length size. When playing out directories in blocks, you must stop play-
back manually at the end of each page.

If you want double columns on a page, simply roll the paper back to the proper position, set the left-
hand margin control at the desired point, touch the RESET key once, and continue playback. For further
information, refer to Chapter 14, Formatting for Publication.

If you wish to playback a list without blocks, simply use the endpage eject command (CODE R e e) to
center the list evenly on each page.
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C"APTER 12
M..ILING LISTS AND DIRECTORIES

-

T/ 5K: UPDATE THE DIRECTORY AS FOLLOWS

STARTING STEPS:
a. IRECTORY TAPEIN

IGHT HOLDER
b. WORK TAPE IN
" EFT HOLDER
c. AME
d. TRANSFER
e. "EWIND
Ht ¥ TO DO:

1. ‘ake the indicated changes in TRANSFER.

2. _e sure to place the System in NO ADJUST con-

dition (since the directory was recorded in NO
.DJUST).

3. /hen finished, depress PLAY and type a CODE
~ETURN.

4. Rewind the left tape.

Allen, Deborah

Arsenault, Albert ;
Barrett, Jacqueline 231 ",7/“0
Battiatos, Richard 228 b 3

e -

201
223

A

Bedardy, Gerard 202 O}f’ag}
Brody, Violet 211

Chen, Richard 235
Cloutier, Florence 245,
Cohan, Rita 222 )
Cunningham, Alexander 244
Davids, Peter 210
DeCrescenzo, Robert 212
DeMaria, Barbara 246
DeMoglio, Marcia 224
Gallagher, John 236
Garnagan, Ann 203
Gosselly, James 220
Harris, Katherine 213
Haslam, Josephine 209 ke
(Hirschly, Marian 237)
Hornasky, Marie 221 \
Ingalls, Francis 238, offy
Johnson, Howard 204 fﬁl
Johnson, Johanna 229 Qgﬁf
Jones, John 241
Kibilkius, Avery 215
Miller, David 205
Nelson, Michael 230
Nadar, Paul 225
Peterson, Marcia 240
Prince, Howard 2i€:>g§§§/
Quinn, Rachael 242
Richards, Raymond 217

Sands, William 207
Smith, Lawrence 227

CHAPTER REVIEW CHECK LIST

® Long lists (such as mailing lists or telephone directories), when the}E are to be played back with
adjusted or justified material, are recorded in NO ADJUST.

® Updatingalist is done in TRANSFER (or EDIT), and NO ADJUST, if recorded in NO ADJUST.

® When recording a mailing list, if the addresses vary in length, end each address with a CODE [=p.

When playing back the list, you need to enter only the page length (CODE £ #xx) and the
endpage (CODE { e e or CODE ¢ e s) commands.

® A detailed explanation of using mailing lists to automatically address letters is found in the

Masked Search section of Chapter 13.
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Chapter 13
Jocument Assembly,

Drogrammed Document Assembly,
And Masked Search

VTRODUCTION

Many reports, proposals, engineering specifications, legal contracts, trusts and wills, contain sections
and paragraphs which are used frequently. With the System 1200, you can record standard paragraphs on a

brary tape, labelling each paragraph with a unique Memo Code.

Two methods are available to assemble the new document from the standard paragraphs. With Document
Assembly, the operator searches for the Memo Codes of the desired paragraphs, which are transferred to a

ipe in the second tape holder. She can, at the same time, type in any new text necessary. The new docu-
ment, containing the desired paragraphs from the library tape and any necessary new text, is recorded on
the second tape, ready for playback.

With Programmed Document Assembly, the operator prepares a program tape containing the Memo
odes of the desired paragraphs on the library tape. The program tape is used with the library tape, and the
new document is played out automatically without operator attendance.

The Masked Search Feature, used with the Programmed Assembly condition, allows the System 1200 to

sort” automatically from a prerecorded list on tape. Masked Search is explained in the last section of this
chapter.
)YOCUMENT ASSEMBLY

When using Document Assembly, you first must prepare the Library Tape which includes the standard

paragraphs, each identified by a different Memo Code. Variable information can be added by recording
TOP Codes in the paragraphs. An EOD Code is not used until the very end of the tape.

After preparing the Library Tape, by typing the Memo Code of the appropriate paragraph, you can
assemble a new document, using the standard paragraphs in any order you wish. Also, you can add any new
aformation necessary as you assemble the new document. Document Assembly can be performed in PLAY
+ TRANSFER. In PLAY, you obtain only the playout of the new document. In TRANSFER, you obtain
the playout and a tape of the new document.

'ASK: RECORD THE LIBRARY TAPE AS SHOWN BELOW
T1l.1

The Trustees hereby acknowledge that they have received said
sum in trust and declare that they will hold, manage and invest the
same, together with the proceeds of any policies of insurance paid to them and
any other property which may hereafter be transferred to the trust by gift,
will, or otherwise from the Donor or anyone else and accepted by them as
Trustees, and after paying or making provision for all expenses of the
trust, including reasonable compensation for their services, will dispose
of the trust property and the net income therefrom as hereinafter provided.
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CHAPTER 13
DOCUMENT ASSIMBLY. PROGR AED DOCUMENT
ASSEMBLY. A WD MASKED SEARCH

T1.2

During the life of the Donor, the Trustees shall pay to g
or as g may in writing direct such part or all of the net income
and/or principal of the trust as the Donor may from time to
time request in writing, and in their uncontrolled discretion
the Trustees may at any time or times and for any reason pay any
part or all of the net income and/or principal of the trust to the
Donor, even though g does not request such payment. Any net income
not so paid shall be added to the principal of the trust at such
times as the Trustees shall determine and in any event upon
the death of the Donor.

T1.3

Upon the death of the Donor, the Trustees shall dispose of the
remaining principal of the trust, including any property to which they are
entitled as a result of the death of the Donor, as follows:

T1l.3-4

4. 1f the Donor's g and the Donor die under such circumstances that
there is not sufficient evidence that they died other than simul-
taneously, for the purpose of this indenture the Donor's g shall
be deemed to have survived the Donor.

Tl.4

All property which is to be held by the Trustees as provided
in this Article shall be held by the Trustees as a separate trust
(herein called the "marital trust") as follows:

Tl.4-1

1. The Trustees shall pay the net income of the marital trust at
least as often as annually to the Donor's g as long as g lives;
and in their uncontrolled discretion the Trustees may at any time
or times and for any reason pay any part or all of the principal
of the marital trust to g.

Tl.4-1 (Alt.)

1. The Trustees shall pay the net income of the marital trust
at least as often as annually to the Donor's g as long as g lives.
The Trustees shall also pay to g such part or all of the principal
of the marital trust as g may from time to time request in writing;
and in their uncontrolled discretion the Trustees may at any time
or times and for any reason pay any part or all of the principal
of the marital trust to g, even though g does not request such payment.

/
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¢ HAPTER 13
LOCUMENT ASSEMBLY, PROGRAMMLED DOCUMENT
ASSEMBLY. AND MASKED SEARCH

STARTING STEPS:
WORK TAPE IN
RIGHT HOLDER -

b. SAME !

- RECORD ,

. REWIND

"ow TO DO: ‘

. Record the paragraphs as shown. Use the num-
bers above each paragraph for the Memo Code.
When recording your own Library Tape, you can
design any type of Memo Codes that suit your
needs.

2. For this lesson, you may skip over the appro-
priate STOP Codes in the example and type just
the paragraph text. The positions, where the
STOP Codes normally are recorded, are indicated
on the example.

3. Do not record on EOD Code until all the standard
paragraphs are recorded.

REWIND the tape when finished.

TASK: ASSEMBLE PARAGRAPHS T1.1.T1.3, and T1.4-1 (Alt) ON A NEW TAPE g

STARTING STEPS: !
a. LIBRARY TAPE IN !
RIGHT HOLDER ‘
b. WORK TAPE IN i
LEFT HOLDER i
c. SAME ‘
d. TRANSFER ‘1
e. REWIND |

T1l.1 —_—

I »n

HOW TO DO:
Assemble Paragraphs Ti1.1, T1.3, T1.4-1 (Alt.) on

a new tape.

1. Transfer paragraph T1.1.
SEARCH
(CODEm) T1.2
SEARCH

\

cmmRmTnZ»=I-

L:‘:OW}

Ti.2

NOTE: O

You must search the Memo Code for the next
paragraph in order to transfer paragraph T1.1.
Everything prior to the Memo Code being
searched is transferred. Memo Codes are trans-
Lferred along with the paragraph.

ciummmana und QM |VWHD:l



CHAPTER 13
DOCUMENT ASSEMBLY . PROGRAMMED DOCUMENT
ASSEMBLY. AND MASKED SEARCH

2. Skip paragraph 7'1.2
Depress PLAY and RIGHT.

SKIP the paragraph by searching the Memo Code T1.1
of the paragraph you wish to transfer. IN PLAY
SEARCH . S
(CODE m) T1.3 , S 1.2 — K
SEARCH E I
AT p
NOTE: R O P
The right tape advances forward to the Memo C E
Code of the paragraph you wish to Transfer, H >-T1.3 D
bypassing the unwanted paragraph.
T
IN TRANSFER R
3. Transfer paragraph T1.3. S 1.3 A
Depress TRANSFER. o N
Transfer T1.3 by A IS*'
SEARCH R E
(CODE m) T1.3-4 C R
SEARCH H T1.3-4 R
E
D
IN PLAY S
4. Skip paragraphs T1.3-4, T1.4, T1.4-1. — K
Depress PLAY and RIGHT. S I
SEARCH ET71.3-4 P
(CODE m) T1.4-1(Alt.) Al 1.4 — P
SEARCH R1 r1.4-1 E
C LT71.4-1 (alt.) D
H
P
ot
&
2
¢
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CHAPTER 13
D JCUMENT ASSEMBLY. PROGRAMMED DOCUMENT

ASSEMBLY. AND MASKED SEARCH

T
IN TRANSFER 1:
S T1l.4-1 (AH.) — N
5. Transfer paragraph T1.4-1 (Alt.) . E S
Depress TRANSFER A F
SEARCH R E
SEARCH C — R
E
D
6. REWIND
Verify that you have assembled the
_PLAY, SAME, and LEFT correct paragraphs.
. AUTO/START

JROGRAMMED ASSEMBLY

With Programmed Document Assembly, an operator-prepared Program Tape is combined with a Library
ape of standard sentences, paragraphs or pages, to produce a new document automatically without
operator attendance.

Programmed Assembly is a special machine condition. You must type the command learn (c) before
:ombining the Program Tape and the Library Tape. The command learn (d) cancels the Programmed
Assembly condition.

Each paragraph on the Library Tape must be preceded by a unique Memo Code, and must be followed by
2 SWITCH READ Code to return control to the Program Tape. Each paragraph also can contain normal
SWITCH READ Codes for adding variable information.

The Program Tape must contain the Memo Codes in the order the document is to be assembled, along
with any variable or new information, and any needed REWIND codes (necessary when, for example, in the
assembled document, the paragraph recorded as M4 on the Library Tape is to precede the paragraph m1l).
In the learn (c) condition, the REWIND Code (CODE w) causes the tape in the opposite holder (the Library
Tape) to rewind.
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CHAPTER 13

DOCUMENT ASSEMBLY. PROGRAMMED DOCUMENT
ASSEMBLY., AND MASKED SEARCH

TASK: RECORD THL LIBRARY TAPLE AS SHOWN BLLOW

STARTING STEPS:
a. WORK TAPE IN

ml
RIGHT HOLDER A medical examination is required before
b. RECORD .
a student will be accepted.
c. SAME [RETURN]
d. RIGHT 4
e. REWIND m2
Transcripts of undergraduate records
must be submitted with applications.,
[RETURN]
4
m3
Five references from professional or scholastic
sources are required from each applicant.
[RETURN]
4
mé
The Graduate Record Examination will be given
on[CODE 4]
[spacelat the college.
[RETURN]
4
/
HOW TO DO: ok 4
1. Type the first line of the example and RETURN. ml
_ ml .
2. Type the first paragraph and RETURN. A medical examination is required before

a student will be accepted.

3. Touch RETURN, which ends the paragraph A medical examination is required befor
with a double RETURN.

ml :

L]

a student will be accepted.

4. Touch CODE, type 4, which directs the System A medical examination is required befor‘j

ml

!
P

1200 to switch to the Program Tape. a student will be accepted. . g
4 3
156
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CHAPTER 13
I DCUMENT ASSEMBLY, PROGRAMMED DOCUMENT
ASSEMBLY ., AND MASKLED SEARCH

m2
Transcripts of undergraduate records
must be submitted with applications.
[RETURN]
4 [
m3
Five references from professional or scholastic
sources are required from each applicant.
6 Rewind the Library Tape. ZERETURN]
mé4
The Graduate Record Examination will be given
on[CODE 4]
[space]lat the college,
[RETURN]
4
/

5 Type the rest of the Library Tape.

TASK: RECORD THE PROGRAM TAPE AS FOLLOWS
¢ 'ARTING STEPS:
a. A SECOND WORK

[CODE m]2
TAPE IN [CODE m}l}
LEFT HOLDER [space]July 3, 1974[CODE 4]

t RECORD [CODE w] (This causes the Library Tape

c. LEFT to be rewound.)

d REWIND [CODE m}1l

e LEFT MARGIN AT 15 [CODE EOD]

HOW TO DO- };arn(format )
Record on the tape a format with a line length Q )l
of 55 characters. b

2 You wish to assemble paragraphs m2, m4 and -R
ml, in this order. ?2
Type the Memo Code for the first paragraph.
3. Type the Memo Code for the second paragraph.
Paragraph 4 contains a SWITCH Code for variable m2 R
information. ma - cooé
Type in the variable information, preceded by a AJU1y 3, 19744

space, followed by a SWITCH code.
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CHAPTER 13

DOCUMENT ASSEMBLY, PROGRAMMED DOCUMENT

ASSEMBLY, AND MASKrD SEARCH

4. The next paragraph to be assembled is ml,
which is before m4 on the Library Tape. You
can search back on the tape by typing a RE-
WIND Code (CODE w) which directs the System
to rewind the Library Tape, and to begin search-
ing for ml from the beginning of the tape.

NOTE:
Remember CODE w used with learn (c) con-
dition directs the System to rewind the tape
in the opposite holder. A CODE 9 in the learn
(c) condition causes the tape in the holder in
use to rewind

m2

m4 CODE
July 3, 1974 4

W
A

5. Type the last Memo Code (ml) and an EOD
Code.

m2
m4 coof

July 3, 1974 &

W
ml
/

TASK: PLAY BACK BOTH TAPES ASSEMBLING PARAGRAPHS m2, m4 AND m1 ON PAPER

STARTING STEPS:

a. PROGRAM TAPE IN
LEFT HOLDER

b. LIBRARY TAPE IN
RIGHT HOLDER

c. LEFT

d. REWIND

e. PLAY

f. ADJUST

HOW TO DO:

1. Touch CODE, type &, type c.
This directs the System to switch to the other
tape when it reads a Memo Code, search for the
Memo Code, and play out the text immediately
following the Memo Code.

learn(c)

2. Touch AUTO/START.
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CHAPIER TS
DOCUMENT ASSEMBLY . PROGRAMMED DOCUMENT
ASSEMBLY, AND MASKED SEARCH

EXAMPLE OF PLAYBACK

Transcripts of undergraduate records must be submitted
with applications.

1
The Graduate Record LExamination will be given on July

3, 1973 at the college.

A medical examination is required before a student will
be accepted.

NOTE: learn(d)
Remember, to cancel the Programmed Assem- cancels
bly condition, touch CODE, type &, type d. learn(c)

TASK: APPLICATION EXAMPLE - CREATING INDIVIDUAL LETTERS

A college admissions office needs to reply (personally, if possible) to all applicants who write in request-
ing information about requirements, forms, fees, dormitory information, opening dates, etc. Not all appli-
cants ask the same questions, nor are the questions in any letter in a specific order. Programmed Assembly is
the perfect answer - you choose the answers and the order for each individual letter.

STARTING STEPS:

a. WORK TAPE IN [CODE m 1] (Opening Paragraph)

RIGHT HOLDER Thank you for your interest in Alpha University. I hope the following
b. RECORD information answers the questions you raised about admissions policies.
c. SAME ks
d. RIGHT [CODE m 2] (College Boards)

e. REWIND Alpha University requires that all applicants take the College Board

Aptitude Tests and at least two Achievement tests in English and math-

HOW TO DO: ematics,

[RETURN]
RECORD THE [CODE 4]
LIBRARY TAPE [CODE m 3] (High School Grade Standards)
AS SHOWN High school grades can help your chances of admission, particularly if

you have a B average or higher. However, no strict rule is adhered to
in this regard.

[RETURN]

[CODE 4]

[CODE m 4] (Medical Forms)

We are enclosing a medical examination form to be filled out by your
physician. We also require a small pox vaccination within the last
five years.

[RETURN]

[CODE 4]

{CODE m 5] (Recommendations)

Alpha University requires at least two recommendations from non-rela-
tives, preferably teachers, clergymen or employers.
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CHAPTER 13
DOCUMENT ASSEMBLY. PROGRAMMED DOCUMENT
ASSEMBLY., AND MASKED SEARCH

[RETURN]

[CODE 4]

[CODE m 6] (Opening Day)

The University begins classes on September 17, 1973. All paperwork
should be completed prior to this date.

[RETURN] .

[CODE 4]

[CODE m 7] (Tuition Fees)

Tuition at the university is $2,500 per year or $1,750 per semester,
Tuition fees must be paid within a week of the opening day of classes.
Refunds will not be made if the student withdraws from the university.
[RETURN]

[CODE 4]

[CODE m 8] (Dormitory Information)

Information about the dormitories and student apartments available on
campus is enclosed in our publication "Living on Campus".

[RETURN]

[CODE 4]

[CODE m 9] (Closing Paragraph)

If you have any further questions regarding the above or other matters,
please contact us again.

[RETURN]

Sincerely,

[RETURN]

[RETURN]

Ron Bellows CR

Dean of Admissions CR

[CODE 4]

/

TASK: CREATING INDIVIDUAL PROGRAM TAPES

When-a student writes in asking how much the tuition is at Alpha University, if he should take college
boards, and if the school has dormitories, the operator of the System 1200 records a Program Tape con-
taining the date, name and address of the student, salutation, and a series of Memo Codes denoting the

desired paragraphs.

If the applicant asks a non-standard question, the answer also is recorded on the Program Tape, at any

point.

If you wish, you can record a whole series of names, addresses and paragraphs, and separate each with a
(CODE w) (to rewind the Library Tape) and a CODE ]=p. Set the System 1200 to stop at the end of a
page or to eject (with continuous paper). It will stop or eject when it reaches the (CODE ]=p). The letter

must be played back in the Programmed Assembly condition (Code £ c).

STARTING STEPS:

a. SECOND WORK
TAPE IN
LEFT HOLDER
b. RECORD

c. LEFT

d. REWIND
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CHAPTER 13
DOCUMENT ASSEMBLY, PROGR.\MMED DOCUMENT
ASSEMBLY, AND MASKED SEARCH

HOW TO DO:
1. Record the program tape as follows:

March 23, 1973

Mr. William Anderson cR

27 Park Lane <R

Brigham, Pennsylvania R

[RETURN]

Dear Mr. Anderson: R

[RETURN]

[CODE m 1]

[CODE m 7]

[CODE w] )
(Because the next paragraph is located before the preceding paragraph
on the Library Tape, Code w directs the System 1200 to rewind the Library
Tape).

[CODE m 2]

[CODE m 8]

[CODE m 9]

CODE /

TASK: PLAY BACK THE INDIVIDUALIZED LETTER

STARTING STEPS:

a. REWIND BOTH
TAPES

b. LEFT

c. PLAY

d. SAME

HOW TO DO:
1. Touch AUTO/START.
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DOCUMENT ASSEMBLY, PROGRAMMED DOCUMENT
S SEMBLY . AND MASKED SEARCH

M SKED SEARCH

The Masked Search feature of the System 1200 utilizes the P
automatically from a prerecorded list on tape.

rogrammed Assembly condition to sort

\ssume, as an example, you have 100 names and c —
ac resses on a list which you use for form letters.
However, at times you want to send a mailing only : LIBRARY TAPE c,é"@
tc selected people on the list (doctors at one time,
la yers at another). —
To set up the mailing list on a Library Tape, be- mLAWYER eé
fc » each name and address, record a Memo Code ’ Mr. Harvey Jones, Esq. ——
tt t identifies the addrgssee’s occupation. Include 1 State Street &
SWITCH Codes at the end of both the inside Boston, Massachusetts4 —
ad “ress and salutation. Be sure to record the Library Dear Mr. Jones:4 eﬁi ;
T. e in NO ADJUST. mDOCTOR

Dr. Rudolph Longrin
250 Washington Street
Brighton, Pennsylvaniaé
Dear Dr. Longrin4

The Letter Program Tape includes the Memo
Crde of the desired occupation, recorded at the
pl e where the address is to be played out, a
SWITCH Code to return playback to the salutation,

1111

etc,

and the body of the letter.

.efore playback, initiate Programmed Assembly LETTER PROGRAM TAPE
(CUDE £ c). Set an endpage condition (stop or
ejert), the appropriate page length command, and November 3, 1974
be nplayback from the Letter Program Tape. Each
time the letter tape rewinds and the System en- mLAWYER
connters CODEmLAWYER, it switches to the 4

Li -ary Tape, searches to the next lawyer on the
lisi, plays back the inside address, switches to the

letter Program Tape, then back to the Library Body of Letter

44444

R

Te e for the salutation, and then back to the pro- ;—P
grain tape for the body of the letter. It continues /
until the EOD Code is reached on the Library Tape.
> play back only the address, on labels or
nv.lopes, record an Address Program Tape as ADDRESS PROGRAM TAPE
shown. The CODEmLAWYER again searches the
Li' ary Tape for the next LAWYER on the list. mLAWYER
h. SWITCH Code at the end of the address
witches control back to the Address Program Tape. 1=p
“ii er playback stops or the paper ejects (depending 9
on  he end page condition you use), the Address /

rogram Tape rewinds, then the System again
ez ches the Library Tape for the next LAWYER
id: ess.

A more sophisticated example of this application creates sublists that are small sections of mailing lists.
Ea 1 sublist is included in a larger list, which again can be part of a larger list.

»or example, your list is divided primarily among the various geographical areas in the country. You
issign a digit to each area, so CODE m1 represents the Northeast. You break it down a little further, and
iss  n adigit that represents the size of the city the addressee lives in. So CODE m1 2 represents the addressee
ives in the Northeast in a city of 100,000 inhabitants. In a further breakdown, CODE m1 2 5, the 5 repre-
ents the addressee makes over $15,000 per year.
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CHAPTER 13
OCUMENT ASSFMBLY., PROGRAMMED DOCUMENT

.SSEMBLY., AND MASKED SEARCH

November 4, 1974
When you create your letter, use the Memo ml
( Hde that corresponds to the segment of the mail-
ing list you want to use. If you want to reach
¢eryone in the Northeast, type:

Body of the Letter
! I=p

9

/

Each time the System reads CODE ml in the letter, it switches to the other tape, and searches for any
~ddress preceded by CODE m1, or CODE m1 5 7 or any Memo Code that begins with CODE m1.
If you wish to send the letter to the residents of large cities in the Northeast you type CODE ml 2 in

place of CODE ml.
The unique feature of Masked Search is the ability to select any of the Codes. If you want to send letters
1ly to those people making over $15,000 a year, type:

[CODE m] [space] [space] 5

The System 1200 finds all people making over $15,000, regardless where they are located, or what size
city they live in. The System skips over any characters in place of the spaces, and reads only Memo Codes
here the third character is 5.

Category Code
Another variation of Masked Search allows you Art 001
to sort lists with extensive categories. For example, Biology 002
e Weber Distribution House wants to keep its Cooking 003
“3st customers informed of its latest publications. Drafting 004
Since the customers are interested in categories of Er.lgir}eering 005
ooks only related to their individual fields, the glcum‘ 006
ddress list is set up with Memo Codes identifying Hig%iiihy 88;
only the p}xbllcatlons related to each customer. The Juvenile 009
rst step is to set up a code system for the various Math 010
_ublication categories. etc,
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CHAPTER 13

DOCUMENT ASSEMBLY, PROGRAMMED DOCUMENT

ASSEMBLY, AND MASKED SEARCH

The Library Tape is recorded with the various
identifying codes, customer names and addresses,
and, of course, appropriate switch codes. Again, be
sure to record the list in NO ADJUST.

See the example to the right.

Clarence Seymore is interested only in drafting,
engineering and math publications. Mary Clark
wants only art, cooking and juvenile books. The
entire mailing list is recorded accordingly.
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m004

4

m005

4

m010

4

mADDRESS

Mr. Clarence Seymore
27 Lake Drive
Cincinnati, Ohio

Dear Mr. Seymore:
4

m001

4

m003

4

m009

4

mADDRESS

Mrs. Mary Clark
Honeydew Blvd.
Stowe, Vt.

Dear Mrs. Clark:

4

m002

4

m007

4

m008

4

mADDRESS

Mr. Paul Wheatcroft
Department Head

St. Joseph's Grammar School

Orlando, Florida

Dear Mr. Wheatcroft:
4
etc.




CHAPTER 13
DC CUMENT ASSEMBLY. PROGRAMMED DOCUMENT
ASSEMBLY. AND MASKED SEARCH

p—

sume Weber received two new engineering books. The Program Tape is recorded as follows:

m005
mADDRESS
|
We are most pleased to inform you that we now have available the
following publications on engineering:

1. The Integrated Circuits Catalog for Design
Engineers - by Texas Instruments Incorp. -

First Edition @ $4.95

2. TNuclear News Buyers Guide 72 - by General
Electric - @ $2.95

If you are interested simply fill in the appropriate information
on the enclosed card and mail today.

Sincerely yours,

Weber Distribution House

~ \O b

Be sure to type the Programmed Assembly command (CODE £ c), then touch AUTO/START. The System

SNOILV3118nd 04 ONILLYWHOA

IN

]
1

s rches for m005 (engineering), switches back to the Program Tape where it is instructed to look for
mADDRESS, plays out the appropriate address, switches back to the program tape, types out the body of
t*~ letter, rewinds and proceeds to locate the next m00S5 for engineering. This process is repeated until all the
r )05’s for engineering are exhausted.

When new cooking publications arrive, the Program Tape is set up as follows:

m003
mADDRESS

Body of letter with appropriate listing of cooking publications.
I=p

9

/

Again, the System searches out all customer interested in cookbooks, and types out individual, per-
sonalized letters.

. Do 119t use CODE w at the end of the letter, since it causes the Library Tape (in the Programmed Assem-
y condition) to rewind. Instead, use a CODE ]=p before the CODE 9 and use the endpage=stop command.
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CCHAPTER 13
DOCUMENT ASSEMBLY. PROGRAMMED DOCUMENT
ASSEMBLY . AND MASKED SEARCH

CHAPTER REVIEW CHECK LIST
FOR DOCUMENT ASSEMBLY:

When searching a Memo Code, be sure to type the Memo Code exactly as shown.
When searching in TRANSFER, everything prior to the line or Memo Code being searched is trans-
ferred. (

SKIP unwanted paragraphs in PLAY. Search to the Memo Code you do want, and everything prior to
that is skipped.

If you play back a Memo Code, it is not transferred to the second tape. If you do not play back
the Memo Code, it is transferred.

When searching, if the tape continues t- advance forward past where you think it should, and/or
the EOD light illuminates, the System wus not able to locate the line or Memo Code you described.
Usually, you typed something incorrectly. Stop the SEARCH procedure by touching RESET.
Either REWIND and SEARCH again, or, if you are in TRANSFER, SEARCH in PLAY to a point on
each tape which you know is correct and continue from there.

FOR PROGRAMMED ASSEMBLY:

In Programmed Assembly (CODE ¢ c¢), when the System 1200 encounters a Memo Code on a tape, it
switches to the other tape, and searches for that same Memo Code. When it finds the Memo Code, it
plays back the material following the Memo Code. CODE ¢ d cancels Programmed Assembly.
The Library Tape contains a series of pages, paragraphs, sentences or words preceded by Memo
Codes, and followed by SWITCH codes.

The Program Tape contains a series of Memo Codes and/or text that directs which paragraphs are to
be extracted from the Library Tape.

CODE w in the Programmed Assembly condition directs the System 1200 to rewind the opposite
tape. CODE 9 rewinds the same tape.

The prerecorded paragraphs on the Library Tape can contain switch codes for variable information.
The variable information can be recorded on the Program Tape along with the Memo Codes.
Additional paragraphs that vary with each document can be recorded on the Program Tape, along
with the Memo Codes.
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formatting For
P S
Yublications

A~

"HANGING FORMATS FOR PUBLICATIONS
Playout from the System 1200 which is to be used for publication purposes, can be designed with both
“tyle and variety by recording the proper format settings at the desired positions.

Consider the following example: you have recorded a document with standard margins and tab stops (see
Figure A). You would like to have playback in ADJUST or JUSTIFY as shown in Figure B.

Figure A Figure B

In order to playout a double column format, each column must be played out separately. This presents a
roblem because the System cannot accept a new format while part of a line of type is still in the memory.
.- you do move from one column to another and set a new format, part of the playout line will be lost
The solution is as follows: set the left-hand margin control at the point you want the left margin of the

ft column. Type the format (using NO PRINT Mode, if desired), including tabs, adjust zone, and the

Jpropriate right-hand margin to allow for a narrow column. Record this format on a blank tape, and re-
wind the tape.

Next, move the left-hand margin control at the point of the left-hand margin of the right-hand column.

ecall the format form the rewound tape with CODE MEMO OUT (again, use the NO PRINT Key, if you
have a System 1222). Both formats are now stored in the memory.

Now, set the left-hand margin control back at the position for the left column. Begin playback of the left
lumn in either ADJUST or JUSTIFY. Be sure to set the proper line count, and an end page=stop
command.
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CHAPTER 14
ORMATTING FOR PUBLICATIONS

When playback stops at the bottom of the page, rotate the platen back by hand one line above the first
une of text in the left column. Space over and set the left-hand margin control at the appropriate position
for the left margin of the right column. Carrier return once to clear the spaces from the memory. Do not

such the RESET Key because you will lose the text in the memory. Touch AUTO/START to play back
-1e second column. Remember to allow for the carrier return in setting up the line count.

When the second column is complete, again set the leftthand margin control back at the position of the

ft column. Carrier return, and continue playback on a new sheet of paper.

learn(format learn(format

@ T ) @ T )

Consider this next example: you wish to obtain
a “‘run-around” effect. PHOTO

In the previous example, you learned the System

200 can retain two or more format settings, as
long as the format settings do not overlap. In this
example, the two formats being used overlap, and

ie System cannot accept both at the same time.

You first must play back the text next to the
nhotograph. Set the left-hand margin control far

1ough in to allow room for the photograph (for
example, 45 on the scale). Carrier return once, set
the format with tabs, the adjust zone and the right-

ind margin at the desired positions (using the
vO PRINT Mode with the System 1222). Play back the text in ADJUST or JUSTIFY, up to the desired
location on the paper. You must stop playback at the end of a paragraph.

Unfortunately, a paragraph cannot be split, as in the first exam'ple, because you must touch RESET and
waange the format setting. If you stop in the middle of a line, you will lose the text in memory when you
touch RESET.

Touch RESET, which positions the carrier at the far-left of the carriage, enter the new format setting
«sing NO PRINT Mode), roll back the platen to compensate for the carrier returns supplied by RESET and
the formatting, and continue playback of the remaining text.
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Chapter 16
Automatic Page
Numbering And Tithing

] TRODUCTION
In Chapter 9 you learned how to play out a multi-page document automatically by using end page (stop

or eject), page length and lines-per-page commands. By using the second tape drive on your System 1200,
ong with SWITCH READ codes, end page* (stop or eject) commands, and lines-per-page commands, you
,.multaneously can number and/or title each page automatically, at the top or the bottom of the page.

AT THE TOP
In this lesson, you are to play back a document tape (Prerecorded Tape) with titles and numbers at the
top of each page. If you wish, use your own document tape.
. To number and/or title pages at the top automatically, you must prepare a page numbering tape contain-
ing:
the page numbers and/or titles,
adequate carrier returns to separate the title from the body of the document,
end SWITCH READ codes to return control to the document tape after the number and/or title
is played out.
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CHAPTER 15
AUTOMATIC PAGE NUMBERING AND TITLING

TASK: RECORD THE PAGE NUMBERING TAPE AS SHOWN

Legal Document . -2~ Dec. 1, 1972
[Return]
[Return]
[Code 4]
Legal Document -3- Dec. 1, 1972
[Return]
[Return]
[Code 4]
Legal Document ~4— Dec. 1, 1972
[Return]
[Return]
[Code 4]

STARTING STEPS:

a. WORK TAPE IN
LEFT HOLDER

b. RECORD

c. SAME

d. LEFT

e. REWIND

HOW TO DO: RECORD THE PAGE NUMBERING TAPE

1. Type CODE £ (naj).

2. Type the first line of the example. Legal Document -2-  Dec. 1, 1972

AN £ £ 'y Y £ - M, »

3. Touch RETURN twice. ‘
The extra RETURNS must be included to Legal Document -2- Dec. 1, 1972

separate the page number and/or title from the
body of the document. f

4. Touch CODE, type 4. Legal Document -2- Dec. 1, 1972
This SWITCH READ code returns control to the

document tape so the System can play out the next 4

page of the document. *

5. Type the rest of the page numbers and titles as
as shown in the example.

6. Type an EOD Code.
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Cl APTER 15

AUTOMATIC PAGLE NUMBERING AND TITLING

T/ iK: PLAY BACK BOTH TAPES AU1 OMATICALLY NUMBERING EACH PAGE AT THE TOP

STARTING STEPS:

a. PRERECORDED TAPE IN
JIGHT HOLDER

b. PAGE NUMBERING TAPE
IN LEFT HOLDER

¢ REWIND BOTH TAPES

d. RIGHT

e PLAY

f SAME

HOW TO DO: PAGE NUMBER IN PLAYBACK

.. Type the following command:
CODE fe *e
(or for single-sheet paper
CODE L e *5)
End page * (eject or stop) directs the System
“100 to play out a page of material, eject the paper
‘ODE 2 e * e), or stop (CODE 2 e *s), and then
switch to the other tape drive (containing the page
ambering tape). The normal endpage commands
"ODE Q e e or CODE ¢ e s) do not cause the
System to switch to the other tape drive.

learn(endpage=*eject)

L o o o > - = )

. Touch RESET.

3. Roll the platen down so the typing line is posi-
tioned where you want the title played out on a
clean sheet of paper (about eight lines from the
top of the paper).

4. Touch AUTO/START.

S. Play back two or three pages.

6. Place the System back in normal playback con-
dition (CODE £ e p).
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CHAPTER 15
AUTOMATIC PAGE NUMBERING AND TITLING

OTHER HELPFUL HINTS
If you want only a page number with no title or date, simply record the second tape as illustrated:

[CODE o0]-2-
RETURN
RETURN
[CODE 4]
[CODE o0]-3-
RETURN
RETURN
[CODE 4]
etc.

Remember, the hyphens before and after the number must be coded hyphens. You cannot use an un-
coded hyphen immeidately following a center code.

The page number and title plus the extra carrier returns are counted along with the body of the document
as part of the line count. Therefore, in the above example, page 1 contains fifty lines of document text,
while pages 2, 3, and 4 contain the title line, two carrier returns and 47 lines of text. If you prefer longer

sections of text, change the lines-per-page command to 53 (CODE { 53) to compensate for the title and
RETURNS.

It makes no difference if the document is in the right or left tape drive, or if the page numbering tape is
in the right or left tape drive. When playing back, depress the button for the tape drive that contains the
document.

In the example you did not number page 1. If you wish to number page 1, record the page number and

title at the beginning of your page numbering tape. Play back with the tape control button depressed for the
drive containing the page numbering tape.

AT THE BOTTOM

To play back a document tape with titles and/or numbers at the bottom of each page, you again must use
the end page * eject command and a page numbering tape along with a lines-per-page command.

To properly record the page numbering tape, you must make the following decisions:

1. The CODE learn (#/page = ?7) (the page size) of the paper you are using.

2. The number of lines of the document tape to be played out per page.

3. The number of lines down from the top of the paper the document is to be located (the top margin).

4. The number of lines down from the document the page number and/or title line(s) is to be located.

5. The amount of page number and/or title line(s).

In this lesson, you are to play back 50 lines of the document tape (Prerecorded Tape), beginning eight
lines from the top of a sheet of standard size continuous paper. At the end of the 50 lines, you want to
skip a line, switch to the page numbering tape, play out the page number and/or title line(s), carrier return
until the typing line is eight lines from the top of the second sheet of continuous paper, then switch
control back to the document tape to repeat the process.
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CHAPTER 15

AUTOMATIC PAGE NUMBERING AND TITLING

Study the diagram. The answers to questions onc through five are:
1. CODE learn (#/page = 66) (for standard paper).

2.50

3.8
4.2
5.1

Page 1 of text
80 lines

orrect CODE learn (lines/page = 77).

You now must:

6. Subtract Answer
Lines-per-page, in this les

7. Subtract Answer No. 2(
record at the beginning of the page numbering tap

8. Subtract Answer No. 5 from Answer No. 7 to
after the first page (in this lesson, 13).

9. Subtract Answer No. 3 from Answer No. 7 to find the number of lines you must move the platen back

above the top of the first page before starting the project (in this lesson, 6).

No. 4 (2) from Answer No. 1 (66) to find the ¢

son, equals 64.
50) from Answer No. 6 (64) to find the proper number of carrier return

e (in this lesson, 14).
find the proper number of carri

s to

er returns to record

TASK: RECORD THE PAGE NUMBERING TAPE AS SHOWN

d " AP dA AL e e s T T T

CODE 1 (naj)
RETURN (14 times)
_ CODE 4
“’ CODEo-1- (remember to code the hyphens)
= RETURN (13 times)
CODE 4
~ CODEo-2- (again, code the hyphens)
3 RETURN (13 times)
_ CODE 4
=9 CODE o -3-
E RETURN (13 times)
=N CODE 4
% etc.
%»ﬂ’? CODE /
-9
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CHAPTER 15
AUTOMATIC PAGE NUMBERING AND TITLING

STARTING STEPS:

a. WORK TAPE IN
RIGHT HOLDER

b. RECORD

c. SAME

d. LEFT

e. REWIND

HOW TO DO:

Record as indicated above, including as many
page numbers as necessary before the End of
Document code.

TASK: PLAYBACK BOTH TAPES AUTOMATICALLY NUMBERING EACH PAGE
AT THE BOTTOM

STARTING STEPS:
a. PRERECORDED TAPE c¢. REWIND BOTH
IN LEFT HOLDER TAPES
b. PAGE NUMBERING TAPE d. RIGHT
IN RIGHT HOLDER e. PLAY
f. SAME

HOW TO DO:

1. Type CODE ¢ € 64

2. Type CODE e * e

3. Insert continuous paper in the typewriter so the
typing line is positioned at the top of the first
page.

4, Roll the platen backward six lines.

5. Touch RESET, and roll the platen backward
one line to compensate for the line feed generated
by RESET.

6. Touch AUTO/START.

7. Play back two or three pages.

OTHER HELPFUL HINTS

DD VDL

AN A AP AP AP AN 4Dt

A AR

.. AT

8 A v N . AN

For other than standard sized continuous paper, you must enter the CODE learn (#/page = xx) before
entering CODE Qe * e.

Use steps | through 9 in the beginning of this section as an easy guide when setting up page formatting.

It makes no difference in which tape drive the document and page numbering tapes are located. When
playing back, depress the button for the tape drive that contains the page numbering tape. Also, be sure to
touch RESET after typing the end page, lines-per-page and page length commands.

You can record permanent page numbering tapes to be used whenever needed.

Don’t forget to start with CODE learn (naj) when recording the page numbering tape. Although not
necessary in this lesson, CODE learn (naj) must be recorded, when the document is to be played out in
ADJUST or JUSTIFY.
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